AGENDA

Q) GARDEN RIDGE = crvcomerammtmvesmme

TUESDAY, MAY 5, 2026 | 6:00 P.M.

The Garden Ridge City Council will meet in a special session on Tuesday, May 5, 2026, at 6:00 p.m. in the City Council
Chambers, 9400 Municipal Parkway, Garden Ridge, Texas. This is an open meeting, open to the public, subject to the
Open Meetings Law of the State of Texas, and as required by law, notice is hereby posted providing time, place, date,
and agenda thereof. The meeting facility is wheelchair accessible and accessible parking spaces are provided. Requests

for accommodations or interpretative services must be made to the City Secretary 48 hours prior to this meeting.

1.

CALL TO ORDER/ROLL CALL

PLEDGE OF ALLEGIANCE

PROCLAMATIONS/PRESENTATIONS
3.1. Professional Municipal Clerks Week Proclamation.
3.2. National Police Week and Peace Officers Memorial Day Proclamation.

CITIZEN COMMENT PERIOD

The City Council welcomes citizen participation and comments at all City Council Meetings. First Citizen
Comment Period: Speakers are required to sign up to speak before the meeting and shall limit their comments
to three (3) minutes each. Second Citizen Comment Period: Speakers are not required to sign up to speak and
shall limit their comments to two (2) minutes each. Speakers are only allowed to speak once per topic, unless
also speaking during a posted Public Hearing. If you speak, you must follow these guidelines:

4.1. Direct your comments to the entire City Council, not to an individual member, nor to the audience.
4.2. Show the City Council the same respect that you would like to be shown.

4.3. State your name and address before your comments begin.

4.4. City Council may not discuss or take action on any presented issue.

4.5. Topics of operational concern shall be directed to the City Manager.

NOTE: The Texas Open Meetings Act permits a member of the public or a member of the governmental body to raise a
subject that has not been included in the notice for the meeting; however, any discussion of the subject must be limited to a
proposal to place the subject on the agenda for a future meeting and any response to a question posed to the City Council
is limited to either a statement of specific factual information or a recitation of existing policy. TEX. GOV’T CODE § 551.042.

5.

CONSENT AGENDA

THESE ITEMS MAY BE ACTED UPON IN A SINGLE MOTION. NO SEPARATE DISCUSSION OR
ACTION ON THESE ITEMS WILL BE HELD UNLESS REQUESTED BY A COUNCILMEMBER. PUBLIC
COMMENT ON THESE ITEMS MAY BE HEARD DURING CITIZENS’ PARTICIPATION; HOWEVER,
THAT DOES NOT MEAN THE ITEM WILL BE CONSIDERED OUTSIDE THE CONSENT AGENDA.

5.1.  Approval of Minutes for the April 1, 2026, City Council Regular Meeting.

5.2. Financial Statement, Summary Report, and Management’s Discussion and Analysis of Results of
Operations — March 31, 2026.

5.3. Destruction of City records in accordance with the City of Garden Ridge Records Retention Plan.

STAFF REPORTS
6.1. City Manager Report.
City/employee recognitions, department updates, upcoming events, and other projects in Garden Ridge.

6.2. City Engineer Project Report.
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7. APPROVALS AND AUTHORIZATIONS
The following items are for discussion, consideration, and action.

7.1. Ordinance No. 7-052026 An Ordinance of the City Council of the City of Garden Ridge, Texas,
establishing subdivision regulations and associated procedures; repealing all ordinances to the extent
they are in conflict; providing for penalties; providing for severability; and declaring an effective date.
(Planning and Zoning Commission)

7.2.  Community and Event Center Policies and Procedures. (Rapelye)

7.3. City of Garden Ridge Merchandise Sales Policy. (Rapelye)

7.4. FY2027 Budget Process/Calendar. (Rapelye)

8. CITIZEN COMMENT PERIOD (See guidelines under Item 4.)

9. ANNOUNCEMENTS ON ITEMS OF COMMUNITY INTEREST
The Mayor and/or City Councilmembers may comment, make general announcements, and/or provide
progress reports on events, activities, committee/board meetings, and/or other items of community interest.

10. EXECUTIVE SESSION
The City Council will recess its open meeting and reconvene in Closed Session pursuant to Texas Government
Code Section 551.071(2), consultation with attorney on a matter in which the duty of the attorney to the
governmental body under the Texas Disciplinary Rules of Professional Conduct of the State Bar of Texas
clearly conflicts with this chapter, pertaining to Howard Energy and its request to install natural gas lines in
the City of Garden Ridge, Texas, and any other matters which may arise.

11. BUSINESS ITEMS
The City Council will reconvene into Regular Session upon conclusion of the Executive Session and may
recall any items posted for Executive Session for action, as necessary.

12. ADJOURNMENT
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AGENDA NOTICES:

Decorum Required: Any disruptive behavior, including shouting or derogatory statements or comments may be ruled out of order
by the Presiding Officer. Continuation of this type of behavior could result in a request by the Presiding Officer that the individual
leave the meeting, and if refused, an order of removal.

Action by Council Authorized: The Council may vote or act upon any item within this Agenda. The Council reserves the right to
adjourn into closed session at any time during the course of this meeting to discuss any of the matters listed above, as authorized
by Title 5, Chapter 551, of the Texas Government Code.

Executive Sessions Authorized: This agenda has been reviewed and approved by the City’s legal counsel and the presence of any
subject in any Executive Session portion of the agenda constitutes a written interpretation of Texas Government Code Chapter 551
by legal counsel for the governmental body and constitutes an opinion by the attorney that the items discussed therein may be
legally discussed in the closed portion of the meeting considering available opinions of a court of record and opinions of the Texas
Attorney General known to the attorney. This provision has been added to this agenda with the intent to meet all elements necessary
to satisfy Texas Government Code Chapter 551.144(c) and the meeting is conducted by all participants in reliance on this opinion.
Attendance By Other Elected or Appointed Officials: It is anticipated that members of the other city boards, commissions and/or
committees may attend the meeting in numbers that may constitute a quorum of the other city boards, commissions and/or
committees. Notice is hereby given that the meeting, to the extent required by law, is also noticed as a meeting of the City Council,
other boards, commissions and/or committees of the City, whose members may be in attendance. The members of the boards,
commissions and/or committees may participate in discussions on the same items listed on the agenda, which occur at the meeting,
but no action will be taken by such in attendance unless such item and action are specifically provided for on an agenda for that
board, commission, or committee subject to the Texas Open Meetings Act.

This is to certify that I, Marisa Spencer, posted this Agenda at 10:00 a.m. on April 28, 2026, on the bulletin board located
at the entrance to Garden Ridge City Hall, 9400 Municipal Parkway, Garden Ridge, Texas.

Mesisa Sﬁfnwz
Marisa Spencer
City Secretary
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D yoclamation

WHEREAS, the Office of the Professional Municipal Clerk, also known as the City Secretary’s
Office, is a time honored and vital part of local government that exists throughout the world; and

WHEREAS, the City Secretary is the oldest position among local government public servants in
recorded history; and

WHEREAS, the City Secretary’s Office provides the professional link between the citizens, local
governing bodies, and agencies of government at other levels; and

WHEREAS, Professional Municipal Clerks have pledged to be ever mindful of their neutrality and
impartiality, rendering equal service to all; and

WHEREAS, Professional Municipal Clerks serve as the information center on functions of local
government and community; and

WHEREAS, Professional Municipal Clerks continually strive to improve the administration of the
affairs of their office through participation in education programs, seminars, workshops, and annual

meetings of their state, regional, county, and international professional organizations; and

WHEREAS, it is most appropriate that we recognize the accomplishments of the City Secretary’s
Office.

NOW, THEREFORE, BE IT RESOLVED that I, Lisa Swint, Mayor of Garden Ridge, Texas,
do hereby proclaim May 3-9, 2026, in the City of Garden Ridge as

PROFESSIONAL MUNICIPAL CLERKS WEEK

and further extend appreciation to our City Secretary and Assistant City Secretary for the vital
services they perform and their exemplary dedication to our community.

IN WITNESS WHEREOF, I hereunto set my hand and official seal of the City of the Garden

Ridge this 6™ day of May, 2026.
% A 6;/,7)/763
t

Lisa %in

Mayor




D yoclamation

WHEREAS, in 1962, President Kennedy proclaimed May 15 as National Peace Officers Memorial Day
and the calendar week in which May 15 falls as National Police Week; and

WHEREAS, National Police Week, established by a joint resolution of Congress in 1962, pays special
recognition to those law enforcement officers who have lost their lives in the line of duty for the safety and
protection of others; and

WHEREAS, the members of the Garden Ridge Police Department play an essential role in safeguarding
the rights and freedoms of the citizens of Garden Ridge; and

WHEREAS, it is important that all citizens know and understand the problems, duties, and responsibilities
of their police department, and that members of our police department recognize their duty to serve the
people by safeguarding life and property, by protecting them against violence or disorder, and by protecting
the innocent against deception and the weak against oppression or intimidation; and

WHEREAS, it is fitting and proper that we express our gratitude for the dedicated service and courageous
deeds of law enforcement officers and for the contributions they have made to the security and well-being
of all our citizens.

NOW, THEREFORE, BE IT RESOLVED that I, Lisa Swint, Mayor of Garden Ridge, Texas, do hereby
proclaim May 10-16, 2026, in the City of Garden Ridge as

NATIONAL POLICE WEEK

I ask all citizens to join in commemorating police officers, past and present, who by their faithful and loyal
devotion to their responsibilities have rendered a dedicated service to their communities and, in doing so,
have established for themselves an enviable and enduring reputation for preserving the rights and security
of all citizens.

I FURTHER, call upon all citizens of Garden Ridge to observe May 15, 2026, as Peace Officers Memorial
Day to honor those peace officers who, through their courageous deeds, have lost their lives or have become
disabled in the performance of duty. To date we have lost 27,341 Peace Officers, and there were 115 Line
of Duty Deaths reported in 2025 alone.

IN WITNESS WHEREOF, I hereunto set my hand and official seal of the City of the Garden Ridge this

6™ day of May, 2026.
%ﬁb gbmj/

Lisx’Swint
Mayor




MINUTES

Q) GARDEN RIDGE = crcomcrmammmmmesrne

WEDNESDAY, APRIL 1, 2026 | 6:00 P.M.

Councilmembers Present:

Mayor Lisa Swint

Mayor Pro-Tem Kelly Smith
Councilmember Krendra Harralson
Councilmember Todd Arvidson
Councilmember Brian Reyes

Councilmembers Absent:
Councilmember Jim Mueller

City Staff Present:

Ryan Rapelye, City Manager

Marisa Spencer, City Secretary

Cyndi Simmons, Assistant City Secretary
Robyn Achu, Finance/HR Director
Steven Steinmetz, Public Works Director
Linda Crosland, Library Director

Dan Jones, City Attorney

Jason Vreeland, City Engineer

1. CALL TO ORDER/ROLL CALL

With a quorum of the City Councilmembers present, Mayor Swint called the regular meeting of the Garden Ridge
City Council to order at 6:00 p.m. on Wednesday, April 1, 2026, in the City Council Chambers of the Garden
Ridge City Hall, 9400 Municipal Parkway, Garden Ridge, Texas 78266.

2. PLEDGE OF ALLEGIANCE
Mayor Swint led the Pledge of Allegiance and Texas Pledge.

3. PROCLAMATIONS/PRESENTATIONS

3.1. Child Abuse Prevention and Awareness Month Proclamation.
Mayor Swint presented a Proclamation to representatives from the Children’s Advocacy Center of Comal County,
CASA of Central Texas, and the Crisis Center of Comal County declaring April as Child Abuse Prevention and
Awareness Month.

3.2. Sexual Assault Awareness Month Proclamation.
Mayor Swint presented a Proclamation to representatives from the Children’s Advocacy Center of Comal County,
CASA of Central Texas, and the Crisis Center of Comal County declaring April as Sexual Assault Awareness
Month.

3.3. National Library Week Proclamation.
Mayor Swint presented a Proclamation to Library Director Linda Crosland and the Garden Ridge Library
declaring April 19-25, 2026, as National Library Week.

Library Director Linda Crosland spoke regarding the events and activities at the Garden Ridge Library and the
proposed expansion of the Garden Ridge Library. Rose Gail Leatherberry and Sara Custer, Friends of Garden
Ridge Library, provided a presentation related to the proposed expansion of the Garden Ridge Library.
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4. CITIZEN COMMENT PERIOD
Marilyn Winters, 8450 Park Lane Drive, spoke regarding the Garden Ridge Library.

Tony Frasco, 8802 Wild Wind Park, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026, water rates,
garbage and recycling services, and noise regulations.

Karen Adams, 8207 Shining Elk, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.
Susan Soeth, 20809 Woodland Cove, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.
Bill Soeth, 20809 Woodland Cove, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.
Ken Kneupper, 8891 Schoenthal Road, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.
Roy Leatherberry, 20711 FM 3009, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

Thomas Klimas, 9610 Meadow Rue, spoke regarding garbage and recycling services and the drought management
plan.

Ross Bacon, 21260 Forest Waters Circle, spoke regarding the Code Enforcement Officer part-time position and
Agenda Item 7.1. Ordinance No. 168-042026.

Shelby Trial, 21657 Forest Waters Circle, honored Garden Ridge Citizen Police Academy Alumni Association
(GRCPAAA) Member Huey McDonald and spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

David Hatch, 8377 Twisted Oaks, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

Jim Moreland, 9622 Primrose, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

Kim Schimick, 8223 Shining Elk, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

Rod Chamberlain, 8807 Cherokee Path, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.
Dawn Hatch, 8377 Twisted Oaks, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

5. CONSENT AGENDA
THESE ITEMS MAY BE ACTED UPON IN A SINGLE MOTION. NO SEPARATE DISCUSSION OR
ACTION ON THESE ITEMS WILL BE HELD UNLESS REQUESTED BY A COUNCILMEMBER. PUBLIC
COMMENT ON THESE ITEMS MAY BE HEARD DURING CITIZENS’ PARTICIPATION; HOWEVER,
THAT DOES NOT MEAN THE ITEM WILL BE CONSIDERED OUTSIDE THE CONSENT AGENDA.
5.1. Approval of Minutes for the March 4, 2026, City Council Regular Meeting.
5.2. Financial Statement, Summary Report, and Management’s Discussion and Analysis of Results
of Operations — February 28, 2026.
Motion: A motion was made by Mayor Pro-Tem Smith, seconded by Councilmember Harralson, to approve
consent agenda items 5.1.-5.2. The City Council voted four (4) for and none (0) opposed. The motion carried
unanimously.

6. STAFF REPORTS
6.1. City Manager Report.
City/employee recognitions, department updates, upcoming events, and projects in Garden Ridge.
City Manager Ryan Rapelye spoke regarding continuity of city operations and addressed questions from
Councilmembers.

City Council Regular Meeting Minutes April 1, 2026 Page 2



6.2. City Engineer Project Report.
City Engineer Jason Vreeland reviewed the City Engineer monthly activity report and addressed questions from
Councilmembers.

7. APPROVALS AND AUTHORIZATIONS

The following items are for discussion, consideration, and action.

7.1. Ordinance No. 168-042026 An Ordinance of the City Council of the City of Garden Ridge, Texas,
authorizing city employees to use golf carts and regulating the operation of OHV/UTV, NEV, and
golf carts on streets and roads by members of the public within the City of Garden Ridge by
establishing rules for safety of operation; providing for severability; and declaring an effective
date.

City Manager Ryan Rapelye spoke regarding Ordinance No. 168-042026 and addressed questions from
Councilmembers.

The City Council discussed Ordinance No. 168-042026, citizen comments, modifying wording in Section 1. ¢)
for consistency throughout the ordinance, and correcting an administrative error in Section 8. a) 2.

Motion: A motion was made by Councilmember Harralson, seconded by Mayor Pro-Tem Smith, to approve
Ordinance No. 168-042026 An Ordinance of the City Council of the City of Garden Ridge, Texas, authorizing
city employees to use golf carts and regulating the operation of OHV/UTV, NEV, and golf carts on streets and
roads by members of the public within the City of Garden Ridge by establishing rules for safety of operation;
providing for severability; and declaring an effective date, with the following two (2) edits: modify the wording
in Section 1. ¢) to be consistent with the ordinance preamble stating, “on private streets in gated subdivisions and
public streets and roads within the city limits where traffic is controlled by the Garden Ridge Police Department
and that have a posted speed limit of not more than 35 miles per hour” and correcting the administrative error in
Section 8 a) 2. changing “minimum” to “maximum”. The City Council voted three (3) for (Mayor Pro-Tem Smith,
Councilmember Harralson, and Councilmember Arvidson) and one (1) opposed (Councilmember Reyes). The
motion passed by a vote of 3-1.

7.2. Ordinance No. 11-042026 An Ordinance of the City Council of the City of Garden Ridge, Texas,
providing a comprehensive set of permit fees, service fees, and user fees designed for the health,
safety, and welfare of the residents; establishing functions and activities which require a permit,
a service fee, or a user fee; providing for penalties; providing for severability; and declaring an
effective date.

City Manager Ryan Rapelye spoke regarding Ordinance No. 11-042026 and addressed questions from
Councilmembers.

Motion: A motion was made by Councilmember Reyes, seconded by Councilmember Arvidson, to approve
Ordinance No. 11-042026 An Ordinance of the City Council of the City of Garden Ridge, Texas, providing a
comprehensive set of permit fees, service fees, and user fees designed for the health, safety, and welfare of the
residents; establishing functions and activities which require a permit, a service fee, or a user fee; providing for
penalties; providing for severability; and declaring an effective date. The City Council voted four (4) for and none
(0) opposed. The motion carried unanimously.

7.3. Ordinance No. 249-042026 An Ordinance of the City Council of the City of Garden Ridge, Texas,
authorizing, establishing, and approving an Economic Development Policy; authorizing the City
Manager to process requests for economic development assistance in accordance therewith; and
declaring an effective date.

City Manager Ryan Rapelye spoke regarding Ordinance No. 249-042026 and addressed questions from
Councilmembers.
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Motion: A motion was made by Mayor Pro-Tem Smith, seconded by Councilmember Reyes, to approve
Ordinance No. 249-042026 An Ordinance of the City Council of the City of Garden Ridge, Texas, authorizing,
establishing, and approving an Economic Development Policy; authorizing the City Manager to process requests
for economic development assistance in accordance therewith; and declaring an effective date. The City Council
voted four (4) for and none (0) opposed. The motion carried unanimously.

7.4. Authorize the City Manager to execute Amendment to Communications Facilities License and
Memorandum of Lease and deliver the executed documents to American Tower Corporation.
City Manager Ryan Rapelye spoke regarding the Third Amendment to Communications Facilities License
Agreement between the City of Garden Ridge and Municipal Bay LLC and addressed questions from
Councilmembers.

Motion: A motion was made by Councilmember Reyes, seconded by Councilmember Arvidson, to authorize the
City Manager to execute the Third Amendment to Communications Facilities License and Memorandum of Lease
and deliver the executed documents to American Tower Corporation. The City Council voted four (4) for and
none (0) opposed. The motion carried unanimously.

8. CITIZEN COMMENT PERIOD
Sharon Stripling, 21729 Forest Waters Circle, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

Ken Kneupper, 8891 Schoenthal Road, spoke regarding Comal ISD/Davenport High School.
Valinda McAlister, 21260 Forest Waters Circle, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026.

Rod Chamberlain, 8807 Cherokee Path, spoke regarding Agenda Item 7.1. Ordinance No. 168-042026, fiber
internet providers, and residential permit fees.

9. ANNOUNCEMENTS ON ITEMS OF COMMUNITY INTEREST
The Mayor and/or City Councilmembers may comment, make general announcements, and/or provide
progress reports on events, activities, committee/board meetings, and/or other items of community
interest.

Mayor Swint spoke regarding Citizens of Garden Ridge Adopt-a-Highway Program. Mayor Pro-Tem Smith spoke

regarding The Great Texas Airshow at Joint Base San Antonio-Randolph.

10. EXECUTIVE SESSION
The City Council will recess its open meeting and reconvene in Closed Session pursuant to Texas
Government Code Section 551.071(2), consultation with attorney on a matter in which the duty of the
attorney to the governmental body under the Texas Disciplinary Rules of Professional Conduct of the
State Bar of Texas clearly conflicts with this chapter, pertaining to Howard Energy and its request to
install natural gas lines in the City of Garden Ridge, Texas, and any other matters which may arise.
Mayor Swint announced the City Council will recess at 8:27 p.m. and reconvene into Executive Session to discuss
the item stated above.

Mayor Swint adjourned the Executive Session and reconvened back into Regular Session at 8:46 p.m.

11. BUSINESS ITEMS
The City Council will reconvene into Regular Session upon conclusion of the Executive Session and
may recall any items posted for Executive Session for action, as necessary.

No action taken.
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12. ADJOURNMENT
There being no further business, the Wednesday, April 1, 2026, City Council regular meeting was adjourned at
8:46 p.m. by Mayor Swint.

Lisa Swint
ATTEST Mayor

Marisa Spencer
City Secretary
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CITY OF GARDEN RIDGE

MONTHLY ACCOUNT BALANCES & INTEREST RATES

PERIOD ENDED AS OF 3/31/2026

CURRENT
CITY FUNDS BALANCE
INTEREST RATE
GF OPERATING ACCOUNT 484,160.61 0.40%
GF MONEY MARKET 1,591,302.11 3.67%
PEG CAPITAL FEES 14,373.78 3.67%
TEXPOOL INVESTMENTS 3,513,194.23 3.67%
2017 1&S 2,878.64 3.67%
2012 1&S 19,368.41 3.67%
2015 1&S 37,390.22 3.67%
TEXPOOL WATER IMPACT FEES 201,951.34 3.67%
TEXPOOL STREET IMPACT FEES 69,891.81 3.67%
ASSET/FORFEITURE - FED 69,875.15 3.67%
ASSET/FORFEITURE - STATE 29,741.09 3.67%
TOTAL CITY FUNDS 6,034,127.39
WATER FUNDS BALANCE CURRENT
INTEREST RATE
OPERATING ACCOUNT 662,014.56 3.67%
WATER SURCHARGE 168,995.20 3.67%
TEXPOOL WATER INVEST 1,406,140.75 3.67%
SIB LOAN I&S 3,469.88 3.67%
SIB RESERVE 48,904.96 3.67%

TOTAL WATER FUNDS

TOTAL ALL ACCOUNTS

2,289,525.35

8,323,652.74




CITY OF GARDEN RIDGE
CASH & INVESTMENTS STATEMENT
PERIOD ENDED AS OF 3/31/2026

GENERAL FUND |

GF Operational Checking

GF Money Market

GF Peg Capital Fund

TexPool Investments
Restricted Amounts:
(Including GF Peg Capital Fund)

TOTAL AVAILABLE FUNDS

WATER FUND |

Operational Checking

TexPool Water Invest

Water Surcharge
Restricted/Unavailable Amounts

TOTAL AVAILABLE FUNDS

BALANCE

484,160.61
1,591,302.11
14,373.78
3,513,194.23
(440,311.47)

5,162,719.26

BALANCE

662,014.56

1,406,140.75

168,995.20
(936,838.98)

1,300,311.53




CITY OF GARDEN RIDGE
STATEMENT OF ACTIVITIES
PERIOD ENDING AS OF 3/31/2026

FY 2025 % OF BUDGET
GENERAL FUND Mar-26 YTD BUDGET BUDGET BALANCE
REVENUES 161,524.79 $ 2,997,245.94 S 4,230,730.00 70.84% S 1,233,484.06
EXPENDITURES
ADMINISTRATION 72,483.15 521,777.80 967,061.00 53.96% 445,283.20
COURT 13,798.85 72,101.28 140,168.00 51.44% 68,066.72
POLICE 102,121.13 916,102.76 2,046,551.00  44.76% 1,130,448.24
PUBLIC FACILITIES 55,096.79 448,935.65 1,048,333.00  42.82% 599,397.35
COMMUNITY CENTER 3,181.23 41,940.08 83,043.00 50.50% 41,102.92
LIBRARY 14,456.74 91,753.26 187,878.00  48.84% 96,124.74
FUND CHANGES/XFER - - - 0.00% -
TOTAL EXPENDITURES 261,137.89 2,092,610.83 4,473,034.00 46.78% 2,380,423.17
NET POSITION (99,613.10) $ 904,635.11 S (242,304.00) $ (1,146,939.11)
FY 2025 % OF BUDGET
WATER FUND Mar-26 YTD BUDGET BUDGET BALANCE
REVENUES 172,619.96 $ 1,154,394.50 $ 2,495,100.00 46.27% S 1,340,705.50
EXPENDITURES
BOND PRINCIPLE PMTS - 566,400.00 567,902.00 1,502.00
ALL OTHER EXPENDITURES 92,160.84 1,092,332.84 2,538,743.00 1,446,410.16
TOTAL EXPENDITURES 92,160.84 1,658,732.84 3,106,645.00  53.39% 1,447,912.16
REVENUE +/(-) EXPENDITURES 80,459.12 (504,338.34) (611,545.00) (107,206.66)




CITY OF GARDEN RIDGE

STATEMENT OF ACTIVITIES - COMMUNITY CENTER
PERIOD ENDING AS OF 3/31/2026

REVENUES

RENTALS

DEPOSITS

CLEAN-UP FEES
TOTAL REVENUES

EXPENDITURES

PAYROLL/TAXES/RETIREMENT

MANAGER FEES

COMPUTER MAINT/TRNG

TELEPHONE

UTILITIES

MAINTENANCE

SUPPLIES

CLEANING

EQUIPMENT

MARKETING

DONATION EXPENDITURES

CAPITAL EXPENDITURES
TOTAL EXPENDITURES

NET POSITION

% OF

YTb Budget BUDGET
S 37,466.00 95,000.00 39.4%
1,846.82 2,000.00 92.3%
1,400.00 9,500.00 14.7%
40,712.82 106,500.00 38.2%
1,387.74 6,563.00 21.1%
16,191.50 38,000.00 42.6%
2,497.81 1,680.00 148.7%
261.63 600.00 43.6%
6,552.01 12,000.00 54.6%
4,061.34 7,000.00 58.0%
3,625.28 3,000.00 120.8%
4,570.00 8,200.00 55.7%
2,792.77 6,000.00 46.5%
41,940.08 83,043.00 50.5%

S (1,227.26) S 23,457.00




SALES

Management's Discussion and Analysis of Results of Operations — 3/31/2026

GENERAL FUND

Cash
Total available funds as of March 31, 2026, are $5,162,719

Revenue
Ad Valorem Tax received for March totals $27,816. YTD collections total $2,017,748 or 94% of the FY26 budget of
$2,148,103

Annual Building Permits revenue totals $19,750 or 23% of the $85,000 budgeted for FY26.
Trash and Dumpster Collections YTD totals $91,074 or 82% of the $117,153 budgeted for FY26.

General Fund Revenue - Actual YTD to FY26 Budget

$2,000,000
$1,800,000
$1,600,000
$1,400,000
$1,200,000
$1,000,000
$800,000
$600,000
$400,000
$200,000

— B mm 5

Ad Valorem  Sales Tax Franchise Permits Licenses Fees Donations Court Misc.

@ Budget FY26 | $2,148,103 = $590,000 $648,453 $86,200 $3,200 $173,875 $134,499 $159,000 $287,400

EFY26 YTD | $2,017,747 | $255,202.5  $364,971.0 | $20,377.30 = $1,855.00 | $77,396.32  $10,517.72  $86,373.27 | $162,804

.9

Sale Tax Revenue received during the month of March totals $52,590 for FY26. YTD totals $255,203 or 43% of the

$590,000 budgeted for FY26.

SALES TAX - MONTHS COMPARED ANNUAL SALES
570,000 TAX YEARS
' COMPARED
$60,000
$50,000 700,000
600,000 ]

$40,000

$30,000 500,000
$20,000 400,000
»10,000 300,000
S-
Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct 200,000
FY26 51,523 44,688 63,035 43,366 52,590
—— FY25 47,040 44,046 58,374 59,844 41,162 54,465 56,710 50,076 58,631 54952 65,137 47471 0000
e FY24 44,860 46,478 52,629 38,049 40,194 43,234 51,032 44,266 47,989 51,238 57,701 50,987

e [Y23 41,208 49,465 43,047 41,653 36,456 46,073 45,587 34,465 31,727 45,769 46,625 45,868

W FY23 W FY24 @ FY25

FY26



Expenditure
Expenditures for the month total $261,138. YTD expenditures for FY26 total $2,092,611 or 47% of the $4,473,034
budget. All departments are operating within the FY26 budget.

General Fund
Expenditures - Actual YTD to FY26 Budget

$2,500,000
$2,000,000
$1,500,000
$1,000,000
$- — — e [
Admin Court PD PW Comm. Ctr. Library
EFY26 YTD $521,778 $72,101 $916,103 $448,936 $41,940 $91,753
@ Budget FY26 $967,061 $140,168 $2,046,551 $1,048,333 $83,043 $187,878
@ % Spent 54.0% 51.4% 44.8% 42.8% 50.5% 48.8%
WATER FUND
Meters

Current meters for March 2026 total 1704 vs 1695 for March 2025.

Cash
Total available funds as of March 31, 2026, are $1,300,312.

Revenue
Revenue YTD totals $1,154,395 or 46% of the $2,495,100 budgeted for FY26. Total revenue for the same period last
year was $1,076,099.

Water Sales for the month total $156,940. YTD water sales total $1,048,183 or 46% of the $2,290,000 budgeted for
FY26.

Meter installation revenue YTD totals $1,325 or 44% of the $3,000 budgeted for FY26.

$400,000
$350,000 WATER SALES - FIVE YEARS COMPARED
$300,000
$250,000
$200,000
$150,000
$100,000
$50,000
S-

SALES

Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep
— FY26 | 243,807 184,816 156,495 163,374 142,751 156,940
e FY25 242,754 192,905 143,097 137,716 108,124 156,186 171,559 173,775 161,478 | 157,951 | 253,856 251,334
FY24 229,487 140,676 121,614 107,063 95,998 | 124,245 157,901 151,937 181,839 201,138 | 208,733 207,658
= FY23 229,313 146,571 114,312 133,981 111,182 139,292 145,597 139,611 169,957 301,994 | 363,035 290,218
e FY22 133,983 119,805 99,336 @ 92,354 113,825 126,927 196,981 203,726 321,391 | 266,163 | 286,147 215,223



Expenditure
Expenditures for the month total $92,161. YTD expenditures for FY26 total $1,658,733 or 53% of the $3,106,645

budget.

Water Sales Actual vs Budget Water Expenditures - Actual vs
$3,000,000 Budget
$2,500,000 $3,000,000
$2,000,000 $2,500,000
$2,000,000
$1,500,000
$1,500,000
1,000,000
2L, ’ $1,000,000
$500,000 $500,000
S0 $-
FY26 YTD FY25 YTD FY24 YTD FY26 FY25 FY24
W YTD SALES| $1,048,183 $2,150,734 $1,928,288 EYTD EXPENSES | $1,658,733 $2,017,225 $2,154,121
BUDGET $2,290,000 $2,150,000 $2,120,328 EBUDGET 3,155,100 2,106,148 2,178,888

Interest & Sinkinqg Fund

Revenue
Ad Valorem Tax collections YTD total $479,821 of the $508,891 budgeted for FY26.

Expenditure
Bond interest payments and agent fees for March 2026 totaled $0. The next bond payments are due in August 2026.

Capital Improvements Fund — (all accounts are restricted)

Cash Balance
Water Impact Fee Balance is $201,951.
Street Impact Balance is $69,892.

Revenue
No new revenue other than monthly interest which is included in the balances above to report for the month.

Asset Seizure Fund

Cash Balance
The Restricted Fund Balance is $99,616.

Revenue
Month Revenue to report is $313.

Expenditure
Month expenditures to report is $8,757




Summary
The City of Garden Ridge is financially sound and operates within the Budget set forth by City Council.

Investment Officer Certification

[, the undersigned Investment Officer for the City of Garden Ridge, hereby certify that the investment portfolio as of
March 2026 is in compliance with the Texas Public Funds Investment Act (Chapter 2256, Texas Government Code)
and the City’s adopted Investment Policy.

All investments were made in accordance with authorized investment strategies, and the City maintains internal
controls designed to safeguard public funds. No known violations of the Act or the Investment Policy occurred during
the reporting period.

Signed electronically by:
ApBeyn Actiee

Robyn Achu
Investment Officer
Finance & HR Director
April 22, 2026



REQUEST FOR AUTHORITY TO DESTROY AND CERTIFICATION OF DESTRUCTION

Aurhelin

DATE: 3/30/2026 REQUESTED BY: Finance

SIGNATURE OF DEPARTMENT HEAD

HEREBY REQUEST DESTRUCTION OF THE RECORDS CORRECTLY LISTED BELOW. THE RECORDS WERE REVIEWED FOR HISTORICAL SIGNIFICANCE AND
ANY FOUND HAVE BEEN TURNED OVER THE TO THERECORDS MANAGEMENT OFFICE.

DEPARTMENT NAME

DATE APPROVED BY CITY COUNCIL

THE RECORDS HAVE EXCEEDED THE REQUIRED RETENTION PERIOD STIPULATED BY THE DEPARTMENT'S RECORDS RETENTION SCHEDULE AND
DO NOT NEED ADDITIONAL RETENTION.
THE RECORDS HAVE BEEN PRESERVED IN ACCORDANCE WITH LOCAL GOVERNMENT CODE, CHAPTER 204, AND THE RULES ADOPTED UNDER IT.
TRACKING # RECORD SERIES # RETENTION PERIOD DESCRIPTION DESTRUCTION DATE
GR1050-32a
MISC. GR1050-32b CE + 5 years CY19 Worker's Comp Claim Records 5/16/2026
MISC. GR1025-30a FE + 5 years FY20 Journal Entries 5/16/2026
GR1025-07a FY20 Bank Statements, Financial
MISC. GR1025-28 FE + 5 year Statements & Managerial Notes 5/16/2026
CY21 W2's, 1099s, 941s - Federal &
MISC. GR1050-53b 4 years State Forms & Reports 5/16/2026
MISC. GR1050-52a & 56 4 years CY21 Payroll Cycles & Timesheets 5/16/2026
MISC. GR1025-27a FE + 3 years FY22 AR - Cash Collections Reports 5/16/2026
MISC. GR1025-26a FE + 3 years FY22 AP - Vendor Payments (A-Z) 5/16/2026
MISC. GR1025-01e 3 years FY22 Audit Workpapers 5/16/2026
MISC. GR1025-04c 3 years FY22 Budget Workpapers 5/16/2026
GR1050-11, 13, & FY23 Job Postings, Applications &
MISC. 14a 2 years Interviews 5/16/2026
APPROVAL OF THE RECORDS MANAGEMENT COMMITTEE, FOR THE DESTRUCTION OF THESE RECORDS HAS BEEN RECEIVED
AND EVIDENCED-BY S I e
/// /) , ”:ﬂ//“’ 7 = =
; ~7 o) ooz ; / = 749 '1’\/1 (i — é
‘ QITY MANAGER P Y ~ CHIEF OF POLICE '~ CITY SECRETARY'




REQUEST FOR AUTHORITY TO DESTROY AND CERTIFICATION OF DESTRUCTION

DATE: 4/6/2026 REQUESTED BY: Court

Migi— &

DEPARTMENT NAME SIGNATURE OF DEPARTMENT HEAD

HEREBY REQUEST DESTRUCTION OF THE RECORDS CORRECTLY LISTED BELOW. THE RECORDS WERE REVIEWED FOR HISTORICAL SIGNIFICANCE AND
ANY FOUND HAVE BEEN TURNED OVER THE TO THERECORDS MANAGEMENT OFFICE.

[ X ] THERECORDS HAVE EXCEEDED THE REQUIRED RETENTION PERIOD STIPULATED BY THE DEPARTMENT'S RECORDS RETENTION SCHEDULE AND
DO NOT NEED ADDITIONAL RETENTION.

[ X | THERECORDS HAVE BEEN PRESERVED IN ACCORDANCE WITH LOCAL GOVERNMENT CODE, CHAPTER 204, AND THE RULES ADOPTED UNDER IT.

TRACKING # RECORD SERIES# RETENTION PERIOD DESCRIPTION DESTRUCTION DATE
FY2020 Box 1 LC2350-06b 5 years FY 2020 Closed Cases A-F 5/16/2026
FY2020 Box 2 LC2350-06b 5 years FY 2020 Closed Cases G-L 5/16/2026
FY2020 Box 3 LC2350-06b 5 years FY 2020 Closed Cases M-R 5/16/2026
FY2020 Box 4 LC2350-06b 5 years FY 2020 Closed Cases S-Z 5/16/2026
FY2020 Box 5 LC2350-06b 5 years 10/2019-9/2020 Docket Sheets & Deposit Reports 5/16/2026

APPROVAL OF THE RECORDS MANAGEMENT COMMITTEE, FOR THE DESTRUCTION OF THESE RECORDS EVIDENCED BY THEIR SIGNATURES BELOW:

4\/\ fr— (7(0’-’/'

CHIEF OF POLICE CITY SECRETARY

MAYOR

DATE APPROVED BY CITY COUNCIL




REQUEST FOR AUTHORITY TO DESTROY AND CERTIFICATION OF DESTRUCTION

DATE: 4/7/2026 REQUESTED BY: Admin/Water M wya-.... Cj?’/’

DEPARTMENT NAME SIGNATURE OF DEPARTMENT HEAD

HEREBY REQUEST DESTRUCTION OF THE RECORDS CORRECTLY LISTED BELOW. THE RECORDS WERE REVIEWED FOR HISTORICAL SIGNIFICANCE AND
ANY FOUND HAVE BEEN TURNED OVER THE TO THERECORDS MANAGEMENT OFFICE.

[ x| THE RECORDS HAVE EXCEEDED THE REQUIRED RETENTION PERIOD STIPULATED BY THE DEPARTMENT'S RECORDS RETENTION SCHEDULE AND
DO NOT NEED ADDITIONAL RETENTION.

[ X | THERECORDS HAVE BEEN PRESERVED IN ACCORDANCE WITH LOCAL GOVERNMENT CODE, CHAPTER 204, AND THE RULES ADOPTED UNDER IT.

TRACKING # RECORD SERIES # RETENTION PERIOD DESCRIPTION DESTRUCTION DATE
Misc. UT5000-04b FE + 3 years FY2022 Utility Billing Records 5/16/2026
Misc. HR4850-10 Date of Issuance +5 years ~ FY2020 Rabies Certificates/Pet Tags 5/16/2026
Misc. PW5525-04 a/b 2 years FY2023 Park Rentals 5/16/2026

Expiration, Cancellation,

Misc. GR1000-36 .
Denial +2 years

FY2023 Animal Trap Rentals 5/16/2026

Expiration, Cancellation,
Misc. GR1000-36 xpiration, Canceflation, .53 slicitors Permits 5/16/2026
Denial +2 years

APPROVAL OF THE RECORDS MANAGEMENT COMMITTEE, FOR THE DESTRUCTION OF THESE RECORDS EVIDENCED BY THEIR SIGNATURES BELOW:
L N

( /,/ e /;f% ) ) -
N o i Z AN Lo
’ MA B CHIEF OF POLICE CITY SECRETARY'

MAYOR DATE APPROVED BY CITY COUNCIL



DATE: 4/21/2026

REQUEST FOR AUTHORITY TO DESTROY AND CERTIFICATION OF DESTRUCTION

REQUESTED BY:

Admin./City Secretary

AMur—Ge—

DEPARTMENT NAME

SIGNATURE OF DEPARTMENT/ HEAD

HEREBY REQUEST DESTRUCTION OF THE RECORDS CORRECTLY LISTED BELOW. THE RECORDS WERE REVIEWED FOR HISTORICAL SIGNIFICANCE AND
ANY FOUND HAVE BEEN TURNED OVER THE TO THERECORDS MANAGEMENT OFFICE.

[ X ] THERECORDS HAVE EXCEEDED THE REQUIRED RETENTION PERIOD STIPULATED BY THE DEPARTMENT'S RECORDS RETENTION SCHEDULE AND
DO NOT NEED ADDITIONAL RETENTION.

[ X ] THERECORDS HAVE BEEN PRESERVED IN ACCORDANCE WITH LOCAL GOVERNMENT CODE, CHAPTER 204, AND THE RULES ADOPTED UNDER IT.

for Place on Ballot through 2024

TRACKING # RECORD SERIES # RETENTION PERIOD DESCRIPTION DESTRUCTION DATE
Misc. GR1000-01b 2 years Certified Agendas of closed meetings - 2023 5/16/2026
. Correspondence, Internal Memoranda, and Subjects
Misc. - 5/16/2026
s aliltoe e YR Files: Administrative - 2021 /15/
. Correspondence, Internal Memoranda, and Subject
Misc. - 16/202
isc GR1000-26b 2 years Filé&: Gararal = 2023 5/16/2026
Misc. GR1000-26¢ AV C_orresponéence, Internal Memoranda, and Subject 5/16/2026
Files: Routine
Misc. GR1000-34 a/b 2 years Open Records Requests - 2023 5/16/2026
Misc. GR1000-36 Expujatlon, canc.ellatlon, Certificates of Liability Insurance and ACORD records 5/16/2026
revocation, or denial + 2 years through 2023
Until St +
Misc. GR1050-23 ntlSuperseded \US)¥SYeAS o iy o o Oiffice and Stafementsiof Officer 5/16/2026
or 5 years after leaving position
Election Minutes, Notices, and Orders: Posted or
Misc. EL3100-03c Election Day + 22 months published notices of election/relating to election 5/16/2026
through 2024
. - Campaign Finance Reports & Filings: Campaign
Misc. L . D. f Fil 2 5/16/2026
S El3125-01a RISTOT Rling ¥ & years contribution/expenditure statements through 2024 {36/
Misc. EL3125-01b 2 years after.appomtment Campahlgn Finance Reports & Filings: Designations of 5/16/2026
terminated campaign treasurers through 2024
- — Feations: —
Misc. EL3125-02a Election Dayi+ Zyears Candidacy Applications & Certifications: Applications 5/16/2026

APPROVAL OF THE RE

ITTEE, FOR THE DESTRUCTION OF THESE RECORDS EVIDENCED BY THEIR SIGNATURES BELOW:

D)
o

e -

“ CHIEF OF POLICE

7 4

MAYOR

DATE APPROVED BY CITY COUNCIL

Whar— e
CITY SECRBTARY
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Becky Houy

Assign this conversation

1201 A

Thank you to Garden Ridge Animal Contral, My sister and BIL came from CA yesterday and 2 baby
chipmunks & were in their engine compartment! | called many rescues with no retum calls. Garden
Ridge Animal Control came and got the 2 sweet babies and were taking them to Kendalia rescue. @

Thank you for reaching out to the City of Garden Ridge, We've received your message and will reply as
s0Don as we can. Thank you for your patience, @

Sert by Automated Response @

Hi Becky, Thank you for reaching out about the assistance our Animal Control staff provided with the

chipmunks! We are happy that it was a positive experience and outcome! We will pass along the positive
feedback to the staff.

Sant by Cyndi Ellsworth Simeare &



Trihl;lro

CORPORATION

memorandum

To: Garden Ridge City Council

From: Trihydro Corporation

cc: Ryan Rapelye, City Manager, City of Garden Ridge
Date: April 27, 2026

Re: Engineering Report for May 2026 Council Meeting

The intent of this memorandum is to provide the status of various projects that Trihydro is currently
working on for the City of Garden Ridge. Updates to this memorandum subsequent to submittal will be
provided at the council meeting.

SAWS Emergency Interconnect Project
= Project Background

This project is for a water line connection to SAWS for use in emergency situations. This
project provides additional resiliency in the City water system with an added water
source connection.

Project Phase — Preliminary Design
= Project Status

= SAWS waterline extension is on hold until Comal ISD board approves an easement at the
Davenport High School property. SAWS provided construction plans for waterline
extension along Schoenthal Road N. However, these plans cut short of our connection
point. Plans locating our connection point will not be provided until the Comal ISD
easement is granted.

Land Development Projects and Reviews
= The Revival

= Civil comments were cleared and is waiting for Fire Marshall approval.
= Grace Covenant Church Final Plat

The final plat application is scheduled for Planning and Zoning Commission review in
May.

New Braunfels Office | 1672 Independence Drive, Suite 315 | New Braunfels, TX 78132 | phone 830/626.3588 | TX Firm F-131/10194320

202605_MayEngineering_ MEM.docx



v

Garden Ridge City Council
April 24, 2026
Page 2

= 22700 FM 3009 Development Water Line Extension

= The developer owes the City an updated ‘For Construction’ civil plan set prior to
scheduling a preconstruction meeting.

Miscellaneous Engineering Services
= Schertz Sewer Connection

= Schertz provided a draft wastewater interlocal agreement that is under review at the time
of this report.

=  Wastewater Ordinance

= Trihydro received comments from the Water Commission at the March meeting and is
working to make the necessary revisions for an additional presentation at the June Water
Commission meeting.

= Subdivision Ordinance

= The Subdivision Ordinance is scheduled to be presented for council consideration at the
May council meeting.

= Old Nacogdoches Road Feasibility

= Contractor courtesy pricing has been requested for the reconstruction of Old
Nacogdoches Road and is expected back in early May. This pricing will be referenced for
reconstruction feasibility and budgetary purposes.

202605_MayEngineering_ MEM.docx



AGENDA ITEM: 7.1. Ordinance No. 7 — Subdivision Ordinance
SUBMITTED BY: City Manager Ryan Rapelye
DATE SUBMITTED:| April 28, 2026

GARD[N RIDG[ MEETING DATE: | May 5, 2026
AGENDA FORM

ITEM DESCRIPTION/SUMMARY

Discussion and possible action on Ordinance No. 7-052026 An Ordinance of the City Council of the City
of Garden Ridge, Texas, establishing subdivision regulations and associated procedures; repealing all
ordinances to the extent they are in conflict; providing for penalties; providing for severability; and
declaring an effective date. (Planning and Zoning Commission)

BACKGROUND

This item requests City Council consideration and approval of an ordinance updating the subdivision
regulations and associated procedures for the City of Garden Ridge.

The proposed ordinance repeals existing Ordinance No. 7 and replaces it with a comprehensive set of
subdivision regulations (Exhibit A) in accordance with Chapter 212 of the Texas Local Government
Code. The regulations are intended to guide the orderly development of land within the City, promote
public health and safety, and ensure consistency with state law.

The ordinance establishes a framework to promote sound planning and orderly development of land
within the City and its extraterritorial jurisdiction (ETJ). It is intended to protect public health, safety,
and general welfare while allowing flexibility for property owners and developers to design
subdivisions that contribute innovation and character to the community.

The regulations set minimum standards to ensure adequate infrastructure, including roadways and
public facilities, and to promote consistent and equitable development patterns aligned with the City’s
adopted plans. While encouraging modern planning principles, the ordinance avoids overly prescriptive
design controls, allowing for creativity in development.

The ordinance applies to all subdivision activity, including plats, replats, and land divisions, and requires
compliance prior to City approval. It also applies to any subdivision construction plans not previously
approved. No subdivision is exempt, regardless of how land is described in transfer documents.

Adopted under applicable state law, including Chapters 42, 212, and 242 of the Texas Local Government
Code, the ordinance extends regulatory authority to both the City limits and ET], ensuring consistent
development standards across all applicable areas.

The Planning and Zoning Commission reviewed the proposed regulations at its February 11, 2026, and
April 8, 2026, meetings and recommended approval to the City Council. The ordinance includes standard
provisions for severability, repeal of conflicting ordinances, and enforcement under applicable state and
federal laws. It also preserves any pending permits, violations, or legal actions under prior ordinances.

Adoption of this ordinance will modernize the City’s subdivision regulations, provide clear development
standards and procedures, and support responsible growth consistent with the community’s long-term
planning objectives.

ATTACHMENTS: Ordinance No. 7-052026 Subdivision Ordinance



REQUESTED ACTION

Motion Discussion

Ordinance Resolution [ Other [J
FINANCIAL

PROs / CONs

The ordinance strongly ties subdivision regulation to public health, safety, and welfare, which provides
a solid legal and policy foundation. It explicitly states the City does not intend to overly control
subdivision design, allowing flexibility and encouraging creativity, innovation, and unique community
character. By requiring consistency with adopted plans and coordinated infrastructure (roads, public
facilities), the ordinance supports long-term, organized development rather than piecemeal growth.
Applies to all subdivision activities, including plats, replats, and metes-and-bounds divisions—closing
common loopholes and ensuring uniform compliance.

STAFF RECOMMENDATION

The proposed ordinance establishes a clear and legally sound framework for regulating the subdivision of land
within the City of Garden Ridge and its extraterritorial jurisdiction (ETJ). The Purpose and Applicability
provisions appropriately balance the City’s responsibility to protect public health, safety, and welfare with the
need to allow flexibility and innovation in development design. The Planning and Zoning Commission has
reviewed the ordinance and recommended approval. Staff finds the ordinance to be consistent with state law
and in the best interest of the community. Approval of this ordinance will modernize the City’s subdivision
regulations and provide a strong foundation for responsible and coordinated development. Staff recommends
approval of the Subdivision Ordinance as presented.



ORDINANCE NO. 7-052026

AN ORDINANCE OF THE CITY OF GARDEN RIDGE, TEXAS,
ESTABLISHING SUBDIVISION REGULATIONS AND ASSOCIATED
PROCEDURES; REPEALING ALL ORDINANCES TO THE EXTENT
THEY ARE IN CONFLICT; PROVIDING FOR PENALTIES; PROVIDING
FOR SEVERABILITY; AND DECLARING AN EFFECTIVE DATE.

WHEREAS, the City of Garden Ridge, Texas (“City”) is a home-rule municipality operating
under the laws of the State of Texas; and

WHEREAS, the City is responsible for the promotion of public health, safety, and general welfare
of the community and land development; and

WHEREAS, the City is empowered by Chapter 212 of the Texas Local Government Code to
establish subdivision regulations within the incorporated limits of the City; and

WHEREAS, the Planning and Zoning Commission considered the proposed subdivision
regulations at their February 11, 2026, and April 8, 2026, meetings and made a recommendation
to the City Council for approval; and

WHEREAS, the City has given appropriate and reasonable consideration to the subdivision
regulations and found them most appropriate for the City; and

WHEREAS, the City Council of the City of Garden Ridge finds that the establishment of
subdivision regulations as depicted in this Ordinance are compliant with the requisites of the state
law, including Texas Local Government Code; and

WHEREAS, the City Council considered the proposed ordinance at the May 5, 2026, meeting and
finds that the establishment of subdivision regulations is necessary for the orderly development of
this community and represents the best interest of all citizens of the City of Garden Ridge.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
GARDEN RIDGE, TEXAS:

Section 1. The foregoing recitals are found to be true and correct legislative and factual findings
of the City Council and are hereby approved and incorporated into the body of this Ordinance.

Section 2. The City Council hereby revokes and repeals in its entirety the now existing Ordinance
No. 7 and replaces it by adoption of the regulations contained in the attached Exhibit A.

Section 3. If any provision of this Ordinance is illegal, invalid, or unenforceable under present or
future laws, the remainder of this Ordinance will not be affected and, in lieu of each illegal, invalid,
or unenforceable provision, a provision as similar in terms to the illegal, invalid, or unenforceable
provision as is possible and is legal, valid, and enforceable will be added to this Ordinance.

Ordinance 7-052026 Page 1



Section 4. This Ordinance shall be cumulative of all provisions of ordinances of the City except
where the provisions of the Ordinance are in direct conflict with the provisions of such ordinances,
in which event the conflicting provisions of such ordinance are hereby repealed.

Section 5. This Ordinance shall be construed and enforced in accordance with the laws of the State
of Texas and the United States of America.

Section 6. It is officially found, determined, and declared that the meeting at which this Ordinance
is adopted was open to the public as required and that public notice of the time, place, and purpose
of said meeting was given as required by the Texas Open Meetings Act, Chapter 551, Texas Local
Government Code, as amended.

Section 7. That all rights and privileges of the City and individual landowners are expressly saved
as to any and all pending permits or violations of the provision of any ordinances repealed by this
ordinance which have accrued at the time of the effective date of this Ordinance; and, as to such
accrued violation and all pending litigation, both civil and criminal, whether pending in court or
not, under such ordinances, same shall not be affected by this Ordinance by may be prosecuted
until final disposition by the courts.

Section 8. This Ordinance shall be in full force and effect after its final passage and approval by
the City Council, as duly attested by the Mayor and City Secretary, and any publication required
by law.

PASSED AND APPROVED ON this 5" day of May, 2026.

Lisa Swint
Mayor

ATTEST:

Marisa Spencer
City Secretary

Ordinance 7-052026 Page 2



Exhibit A
Subdivision Ordinance
City of Garden Ridge, Texas

Q) GARDEN RIDGE
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Section 1. General
Sec.1.1. Short title

A.

This ordinance shall be known and may be cited as “The Subdivision Ordinance of the City of
Garden Ridge, Texas” or the “Garden Ridge Subdivision Ordinance”.

Sec.1.2. Purpose and applicability

A.

It is the purpose of this ordinance to promote sound planning in the development and
subdivision of land, and to provide consistent rules, which protect the public health, safety,
and welfare while allowing the legal division of land. The regulations herein have been made
after careful study of existing local conditions and the desirable future development of the City.
Itis not the desire or the intent of the City to control the design of subdivisions of property and
its environs, but rather to recommend the utilization, to the fullest extent possible, of good,
sound, modern subdivision planning principles.

It is intended that as much freedom as possible be allowed for individual owners and
subdividers in the design and ultimate development of new subdivisions so that they will
contribute innovation, individuality, and character to the community's new residential
neighborhoods and non-residential developments. At the same time, these rules are intended
to ensure that such development provides for:

1. the promotion of the health, safety, morals, or general welfare of the City and the safe,
orderly, and healthful development of the City

2. adequate major and secondary traffic thoroughfares and public facilities;

3. minimum standards for public facilities

4. aconsistent and equitable pattern of development among neighboring parcels of land; and
5. consistency with the City's adopted plans.

On or after the passage of this ordinance, any person, firm, or corporation (subdivider) seeking
approval of any plat, plan, or replat of any subdivision of land within the City and its legally
established extraterritorial jurisdiction shall be required to comply with the requirements of
this ordinance before such approval may be granted. Any subdivision construction plans that
have not been approved by the City before the passage of this ordinance shall be required to
comply with the requirements of this ordinance. No transfer of land through a subdivision as
defined herein shall be exempt from the provisions of this ordinance even though the
instrument or document of transfer may describe land so subdivided by metes and bounds.

The regulations within this ordinance are adopted under the authority of the constitution and
laws of the State of Texas, including Chapter 42, Chapter 212, and Chapter 242 of the Texas
Local Government Code. Pursuant to the authority herein granted, the City Council extends to
all of the area within its City limits and extraterritorial jurisdiction (ETJ), the application of all of
the terms and provisions in this ordinance establishing rules and regulations governing plats
and subdivisions of land.

The developer, property owner, or designated homeowner association shall be responsible for
ongoing compliance with the provisions of this ordinance. Provisions of this ordinance
unrelated to the subdivision of property shall be an ongoing obligation for applicable properties
or developments.
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Sec.1.3. Consistency with city master plan and transportation plan
This ordinance is intended to implement the policies and objectives contained in the City’s Master Land
Use Plan (Comprehensive Plan) and Transportation Plan for the City and provide for adequate and
necessary public facilities and service.

Sec.1.4. Definitions
For the purposes of this ordinance, the following terms, phrases, words and their derivations shall have the
meaning given in this section. When not inconsistent with the context, words used in the present tense
include the future; words used in the singular number include the plural number; and words in the plural
number include the singular number. The words "shall" and "will" are always mandatory, while the word
"may" is merely discretionary. The words “may not” and “shall not” are both prohibitive.

Any term not expressly defined in this section shall be defined by a common planning definition from the
American Planning Association's - A Planners Dictionary. The City Manager shall determine the
appropriateness of a definition.

e Alley - A public right-of-way which provides a secondary means of vehicular access to abutting property
and which is used primarily for vehicular traffic to the rear or side of properties which otherwise abut
on a street.

o Alley, Commercial — An alley designed to access the rear or side of non-residential lots or the rear of
residential lots with rear entry garages.

o Alley, Private — A private way which provides a secondary means of vehicular access to abutting
property and which is used primarily for vehicular traffic to the rear or side of properties which
otherwise abut on a street.

e Alley, Residential — An alley designed to access the rear or side of residential lots without rear entry
garages.

e Block: A tract of land bounded by streets or a combination of streets and public parks, or corporate
boundaries of the City.

e City: The City of Garden Ridge, Texas
e City Manager: The City Manager of the City of Garden Ridge, Texas or his/her designee.
e City Council: The City Council of the City of Garden Ridge, Texas.

e (City Engineer: A registered professional engineer employed or designated by the City to provide
professional engineering services for and on behalf of the City.

e Cul-de-sac: A street having but one (1) outlet to another street, and terminated on the opposite end
by a vehicular turn around.

e Dead End Street: A roadway, other than cul-de-sac, with only one (1) outlet.

e Dedicatory instrument: means each governing instrument covering the establishment, maintenance,
and operation of a residential subdivision. The term includes restrictions or other similar instruments
that subject property to restrictive covenants, bylaws, or similar instruments governing the
administration or operation of a property owners' association; allow for properly adopted rules and
regulations of the property owners' association; and authorize enactment of lawful amendments to
the covenants, bylaws, rules, or regulations.
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Development: Any manmade change in improved and unimproved real estate, including but not limited
to buildings or other structures, mining, dredging, filling, grading, paving, excavation or drilling
operations or storage of equipment.

Dwelling Unit: A single housing unit providing complete independent living facilities for one or more
persons living as a single housekeeping unit, including permanent provisions for living, sleeping, eating,
cooking and sanitation.

Easement: An acquired privilege or right-of-way use which a person, business, entity and/or public
agency has across, over or under land of another person, business, entity and/or public agency.

Easement, Non-Access: An easement dedicated to the public prohibiting vehicular traffic on, over, or
across said easement.

Easement, Overhang: An interest in land granted to the City, to the public generally, and/or a utility for
installing or maintaining utilities over private land. This easement does not grant the right of entry there
on with machinery and vehicles for maintenance.

Easement, Sidewalk: An interest in land granted to the public for the installation of a public use of a
sidewalk across or over private land, together with the right to enter thereon with machinery and
vehicles necessary for sidewalk installation and maintenance

Easement, Utility: An interest in land granted to the City, to the public generally, and/or to a private
utility, for installing or maintaining utilities across, over or under private land, together with the right
to enter thereon with machinery and vehicles necessary for the maintenance of said utility.

Floodplain: Any land area susceptible to being inundated by water from the unusual and rapid
accumulation or runoff of surface waters from any source.

Floodway: The channel of a river or other watercourse and portions of the adjacent land areas that
must be reserved in order to discharge the base flood without cumulatively increasing the water
surface elevation more than a designated height as shown on a current Flood Insurance Rate Map
(FIRM) provided to the City of Garden Ridge by Federal Emergency Management Agency (FEMA) or as
determined by an engineering study in areas not depicted in the current floodway map.

Half-Street: Any portion of a street which does not meet the minimum right-of-way widths or pavement
widths required by this ordinance or which is to be widened to full width at some later date.

Landscape island: A landscaped area within a roadway or private driveway, typically separating inbound
and outbound traffic flows.

Lot: An undivided tract or parcel of land having frontage on a public or private street or other approved
access and which is, or in the future may be, offered for sale, conveyance, transfer or improvements;
which is designated as a distinct and separate tract; and/or, which is identified by a tract or lot number
or symbol in a duly approved subdivision plat which has been properly recorded.

Lot Area: The area of a lot bounded by lot lines, including any portion of an easement which may exist
within such lot lines.

Lot Frontage: That part of a lot (a lot line) abutting on a street or approved access way; except that the
ends of incomplete streets or streets without a turnaround, shall not be considered frontage.

Lot, Corner: A lot which has an interior angle of less than 135 degrees at the intersection of two (2)
street lines. A lot abutting upon a curved street shall be considered a corner lot if the tangents of the
curve at the points of the intersection of the side lot lines intersect at an interior angle of less than 135
degrees.
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e Lot, Double Front: Any lot, not a corner lot, with frontage on two streets which are parallel to each
other or within 45 degrees of being parallel to each other.

e |ot, Flag: A lot shaped and designed where the main building site area is set back substantially from
the roadway and access is limited to a narrow private drive. Flag lot shapes are often used to achieve
minimal lot frontage on the roadway.

e Lot, Interior: A building lot other than a corner lot.

e Median: The portion of a divided street or roadway that separates opposing lanes of traffic, often
landscaped or paved, and may include curbs or barriers.

e Parkland: Land used for park and recreational purposes, typically dedicated to the public.

e Peak Hour Trips (PHT): The number of traffic units generated by and attracted to the proposed
development during its heaviest hour of use, dependent on type of use.

e Permit: An official document or certificate issued by the authority having jurisdiction authorizing
performance of a specified activity.

e Plat: The map, drawing or chart on which a subdivider's plan of a subdivision is presented and submitted
for approval.

e Property owners' association: means an incorporated non-profit association that meets the definition
of a Property Owner’s Association in Section 204.004 with Texas Property Code and manages or
regulates the residential subdivision for the benefit of the owners of property in the subdivision.

e Public Infrastructure: Infrastructure that is generally for public use to include but not be limited to
improvements of the following: water system (including water distribution lines, fire hydrants, valves
and associated devices), wastewater (including lines, manholes, and lift stations), drainage system
(including drainage easements, channels, storm sewer lines and inlets and associated landscaping),
sidewalks, and roadways.

e Regular assessment: means an assessment, a charge, a fee, or dues that each owner of property within
a residential subdivision is required to pay to the property owners' association on a regular basis and
that is designated for use by the property owners' association for the benefit of the residential
subdivision as provided by the dedicatory instrument.

e Right-of-Way: The right of passage acquired for or by the public through dedication, purchase or
condemnation and intended to provide pedestrian and vehicular access to abutting lots, tracts or areas
which may also be used for utilities and to provide for drainage ways.

e Road: See the definition of "Street".

e Special assessment: means an assessment, a charge, a fee, or dues, other than a regular assessment,
that each owner of property within a residential subdivision is required to pay to the property owners'
association, according to the procedures required by the dedicatory instrument, for:

o Defraying, in whole or part, the cost whether incurred before or after the assessment, of any
construction or reconstruction, unexpected repair, or replacement of a capital improvement
in common areas owned by the property owners' association, including the necessary fixtures
and personal property related to the common areas;

o Maintenance and improvement of common areas owned by the property owners' association;
or

o Other purposes of the property owners' association as stated in its articles of incorporation or
the dedicatory instrument for the residential subdivision.
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e Street: A strip of land comprising the entire rights-of-way intended for use as a means of vehicular and
pedestrian circulation to provide access to more than one (1) lot.

e Street, Arterial: A limited access street designed to carry a large volume of traffic from one part of the
city to another, along a route generally indicated in the city's comprehensive plan.

e Street, Collector: A street which collects traffic from two or more local streets and feeds into another
collector or an arterial street.

e Street, Interior: A street which enters or traverses a subdivision, or whose entire course is located
within the boundaries of a subdivision, as distinguished from a perimeter street.

e Street, Limited Access: A street along which direct vehicular ingress and egress to and from adjacent
residential property is prohibited.

e Street, Marginal : A street which is parallel and adjacent to a limited access street or collector street
and which primarily provides vehicular access to abutting properties and protection from high speed
through traffic.

e Street, Local: Any street other than an arterial, a collector street, or a marginal access street, which
serves and is accessed by individual properties and lots fronting thereon.

e Street, Perimeter: A street or dedicated street right-of-way adjacent to and abutting the boundary of
any subdivision or tract of land.

e Street, Private: Any street right-of-way not dedicated to public use.

e Street, Public: Any roadway for use of vehicular traffic dedicated to public use and/or owned, controlled
and maintained by the City, a County, or the State.

e Subdivider or Developer: Are synonymous and include any person, partnership, firm, association,
corporation (or combination thereof), or any officer, agent, employee, servant, or trustee thereof, who
performs, or participates in the performance of, any act toward the subdivision of land within the
intent, scope and purview of this ordinance.

e Subdivision: The division of any lot, tract or parcel of land into two (2) or more lots, tracts or parcels of
land for the purpose, whether immediate or future, of sale or development, situated within the City's
corporate limits or extraterritorial jurisdiction (ETJ). It also includes vacation and resubdivision of land
or lots.

e Surveyor: A State licensed land surveyor or registered public surveyor, as authorized by the state
statutes, to practice the profession of surveying.

e Utility Easement: An interest in land granted to the City, to the public generally, and/or to a private
utility corporation, for installing utilities and appurtenances across, on, over, upon or under private
land, together with the right to enter thereon with machinery and vehicles necessary for the
maintenance of said utilities.

e Visibility Triangle: The triangular sight area from the corner of converging streets extending 25 feet
along each right-of-way with the triangle completed by drawing a line through the property from both
25 foot points on the converging streets.
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Sec.1.5. Public facilities required

A. The subdivider is responsible for all costs associated with furnishing, installing, and
constructing public facilities (including but not limited to, water and wastewater systems,
streets, sidewalks, trails, and drainage facilities) necessary for the proper development of the
subdivision according to the minimum standards adopted by the City.

B. All required public facilities must be designed and constructed in accordance with the City’s
adopted technical manuals, and any other standards, specifications, and drawings the City may
adopt. If the City does not have jurisdiction over a facility, the subdivider must design the
facility according to the specifications of the provider.

Sec.1.6. Rough proportionality and fair share

A. If the City requires as a condition of approval for a property development project that the
property owner bear a portion of the costs of municipal infrastructure improvements through
dedication of property to the City, the payment of impact fees, the payment of construction
costs, or the payment of other infrastructure related costs authorized by applicable law, the
property owner's portion of the costs may not generally exceed the amount required for
infrastructure improvements that are roughly proportionate to the proposed development as
approved by the City Engineer.

B. A property owner who disputes the determination made by the City Engineer under Subsection
A above must appeal to the City Council within 30 days of the determination, or the City
Engineer's determination is final. At the appeal, the property owner may present evidence and
testimony under procedures adopted by the City Council. After hearing any testimony and
reviewing the evidence, the City Council shall make the applicable determination as to the
appeal within thirty (30) calendar days after the final submission of any testimony or evidence
by the property owner.

C. Aproperty owner may appeal the determination of the City Council to a county or district court
of the county in which the development is located within thirty (30) calendar days after the
final determination by the City Council.

Sec.1.7. Vested rights

A. Introduction. LGC Chapter 245 - Issuance of Local Permits, commonly referred to as the State's
"Vested Rights Law", provides an opportunity for landowners or developers to "grandfather"
or "vest" government regulations that apply to development at the time of the filing of a permit
application. The City has established in this section an administrative procedure for
consideration of any claim of a vested right.

B. Definitions. The following terms shall have the meaning hereinafter ascribed to them under
this section:

LGC — The Texas Local Government Code

Project — an endeavor over which the City (a regulatory agency, as defined by LGC
Chapter 245) exerts its jurisdiction and for which one or more permits are required to
initiate, continue, or complete the endeavor.
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Permit - a license, certificate, approval, registration, consent, permit, contract, or other
agreement for construction related to, or provisions of, service from a water or
wastewater utility owned, operated, or controlled by the City, or other form of
authorization required by law, rule, regulation, order or ordinance that a person must
obtain to perform an action or initiate, continue, or complete a Project for which the
permit is sought (i.e. subdivision master plan, preliminary plat or final plat).

C. Administrative procedure for consideration of claim of vested rights. Any property owner
claiming vested rights under Chapter 245 of the LGC, or other applicable vesting law, shall
submit a letter explaining in sufficient detail the basis upon which the property owner is
claiming vesting and, consequently, is exempt from or not subject to a particular current
regulation, ordinance, rule, expiration date, or other requirement. Such written submission
shall include, at a minimum, the following:

1. The name, mailing address, and telephone number of the property owner (or the property
owner's duly authorized agent);

2. ldentification of the property, including the address (if it exists) and the plat reference (if
it exists) or metes and bounds description (if not platted), for which the property owner
claims a vested right;

3. Project name, type of permit and date the permit was filed;
4. All particular regulations which the applicant is claiming do not apply to the project; and
5. Attach all supporting documents, if any.

D. Vested rights determination. The City Manager will review the request and supporting
documents and issue a final administrative determination of whether a vested right exists in
relation to the project and shall identify in writing to the property owner, or designated agent,
all claims for which vested rights have been granted (the "Vested Rights Determination").

E. Appeal of Vested Rights Determination. If the property owner believes that the Vested Rights
Determination is in error, the property owner shall have the right to appeal such Vested Rights
Determination within 30 days of the determination to the City Council, which will have
jurisdiction to hear and decide the appeal pursuant to this ordinance and LGC Chapter 245.

F. Permits, Projects, and Vested Rights.

1. A property owner's original permit application expires on or after the forty-fifth (45%)
calendar day after the date the application is filed if:

a. the property owner fails to provide documents or other information necessary to
comply with the City's technical requirements relating to the form and content of the
permit application;

b. the City provides to the property owner, not later than the tenth (10™) business day
after the date the application is filed, written notice of the failure that specifies the
necessary documents or other information and the date the application will expire if
the documents or other information is not provided; and

c. the property owner fails to provide the specified documents or other information
within the time provided in the written notice.
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2. Permits and Projects Expiration.

a. Only a project which was in progress (as defined by LGC Section 245.003) or for which
a permit application was filed after September 1, 1997 may be eligible to claim vested
rights; any project for which the permit application was filed prior September 1, 1997,
or has expired, is not eligible. Vested rights do not begin to accrue until the filing of an
original application or subdivision master plan or plat application that gives the City
fair notice of the project to which the permit applies and the nature of the permit
sought.

b. A project will expire in five (5) years from the date the first permit application was filed
for the project with City if progress, as defined in LGC Section 245.005, has not been
made towards completion of the project. An expired project is considered dormant,
vested rights lapse, and the project must comply with all current ordinances and
requirements.

c. The following Permits (as well as other Permits satisfying the requirements of LGC
Chapter 245), which include Plat Applications and Plats, may be relied on by a property
owner or developer to establish certain vested rights for a Project unless otherwise
exempted by LGC Section 245.004 or its successor statute. A Project will expire in five
(5) years from the date the first Permit application was filed for the Project with the
City if progress, as defined in LGC Section 245.005 or its successor statute, has not
been made towards completion of the Project. An expired Project is considered
dormant, vested rights lapse, and the Project must comply with current ordinances
and requirements.

i. Plat Applications. Vested rights under LGC Chapter 245 will be recognized for the
Project that is the subject of a completed application for a plat that has been filed
with the City, provided all necessary fees have been paid.

ii. Plats. Vested rights under LGC Chapter 245 will be recognized for a Project
associated with the property which is the subject of a plat that has been approved
by the City Council or Official for the City provided that fair notice is provided with
the plat application in accordance with LGC Chapter 245.

iii. Other Permits. For the purposes of determining whether any vested rights exist,
any other Permit for which an expiration date is not specifically set forth in this
Code of Ordinances or in other applicable law shall expire two (2) years after the
date the application for the Permit was filed with the City if progress, as defined in
LGC Section 245.005, has not been made towards completion of the Project.

Sec.1.8. Unauthorized subdivisions or developments
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A. Unauthorized subdivisions.

1. Itshall be unlawful for any landowner, or the agent of any landowner to lay out, subdivide,
plat, or replat any land into lots, blocks and streets within the jurisdictional limits of the
City without the approval of the City in accordance with this ordinance.

B. Permits in unauthorized subdivisions.

1. No building permit or permit for the construction of a structure, with the exception of
accessory structures, shall be issued by the City for any structure on a lot in a subdivision
until the final plat of the subdivision has been approved and filed for record with the
County and the subdivision has been accepted by the City, with the following exceptions:

a. Permits for additions to existing structures not exceeding twenty-five percent (25%) of
the building at the time of the adoption of this ordinance; and

b. Permits for interior finish out or improvements to existing structures; and
c. Permits for repair or maintenance.
C. Public Services in unauthorized subdivisions.

1. The City shall not repair, maintain, install or provide any streets in any subdivision for which
a plat has not been approved, where required, and filed for record with the County, or in
which the standards contained herein or referred to herein have not been complied with
in full.

D. Utility services in unauthorized subdivisions.

1. No utility, including the City, shall sell any water, gas, electricity or sewage service, nor
install a septic system, within a subdivision for which a plat has not been approved and
filed for record with the County, or in which the standards contained herein or referred to
herein have not been complied with in full.

Sec.1.9. Development manual

A. The Development Manual shall contain development application forms, required application
materials, fees, and application submittal deadlines. The Development Manual may be
adopted and updated from time to time by Resolution approved by City Council. A copy of the
current Development Manual shall be posted to the City’s website. Any amendment to the
Development Manual related to subdivision applications shall be published to the City’s
website within 30 calendar days from when the amendment is made in accordance with LGC
Section 212.0081 or its successor statute.

Sec.1.10. Public works specification manual

A. The Public Works Specification Manual shall contain specifications necessary to complete
public projects including but not limited to roadway design specifications, traffic impact
requirements, utility easement specifications, and driveway requirements. The Public Works
Specification Manual may be adopted and updated from time to time by ordinance approved
by the City Council. In accordance with LGC Sections 212.002 & 212.0021 or its successor
statute, prior to adopting or amending the Public Works Specification Manual a public hearing
is required and notice of the public hearing shall be published in a newspaper of general
circulation in the city. A copy of the current Public Works Specification Manual shall be available
upon request.
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Sec.1.11. Interpretation and conflicts between regulations

A. In the interpretation and application of the provisions of these regulations, it is the intention
of the City Council that the principles, standards and requirements provided for herein shall be
minimum requirements for the platting and developing of subdivisions in the city, and where
other ordinances of the city are more restrictive in their requirements, such other ordinances
shall control. The interpretation and application of the provisions of these regulations shall be
held to be the minimum requirements for the promotion of public health, safety, and general
welfare.

B. In the event of a conflict between the requirements of this ordinance and State law, the
requirements of State law shall apply.

C. In the event of a conflict between the regulations contained within this ordinance and
regulations or standards contained within any other ordinance, code or regulation of the City,
the more restrictive regulation shall apply.

D. Inthe event of a conflict between the regulations contained within this ordinance and the City’s
Development Manual or Public Works Specification Manual, the requirements of this
ordinance shall apply.

Sec.1.12. Violations and penalties

A. Any person, firm, or corporation who shall violate any of the provisions of this ordinance, or
fails to comply therewith, or who shall violate or fail to comply with any order or regulation
made hereunder, or who shall build any project or facility in violation of any detailed statement
of specification or plans submitted and approved hereunder, or any certificate or permit issued
hereunder, shall, for each and every violation and noncompliance respectively be deemed
guilty of a misdemeanor and upon conviction thereof shall be fined a sum not to exceed two
thousand dollars ($2,000) or the appropriate legal maximum as determined by statute. Each
and every day that such violation and/or noncompliance shall exist shall be deemed a separate
offense. In case any person, firm, or corporation violates any of the provisions of this ordinance
or fails to comply therewith, the City, in addition to imposing the penalties above provided may
institute any appropriate action or proceedings in court to prevent, restrain, correct, or abate
or to prevent any illegal act, conduct, business, or use in or about any land, and the definition
of any violation of the terms of this ordinance as a misdemeanor, shall not preclude the City
from invoking the civil remedies given it by law in such cases, but same shall be cumulative of
and in addition to the penalties prescribed for such violation.

Sec.1.13. Validity

A. The issuance or granting in error of a permit or approval of plans or plats, site designs, or
specifications shall not be construed to be a permit for, or an approval of, a violation of any
provision of this ordinance or any other City ordinance.
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Section 2. Procedures
Sec.2.1. General

A. The purpose of this section is to establish application procedures, internal review procedures,
public notice and hearing procedures, and review criteria for the processing of applications and
actions that affect the development and use of property subject to the jurisdiction of the City.

B. The owner of a tract of land located within the City limits or extraterritorial jurisdiction (ETJ)
who divides the tract in two (2) or more parts to lay out a subdivision of the tract, including an
addition to the City, to lay out suburban, building, or other lots, or to lay out streets, alleys,
squares, parks, or other parts of the tract intended by the owner of the tract to be dedicated
to public use must have a plat of the subdivision prepared. A division of a tract under this
section includes a division regardless of whether it is made by using a metes and bounds
description in a deed of conveyance or in a contract for a deed, by using a contract of sale or
other executory contract to convey, or by using any other method. In accordance with Texas
Local Government Code Chapter 212, subdivisions of land in which each tract is greater than
five (5) acres, where each tract has access, and no public improvement is being dedicated, are
not required to plat to divide the land.

Sec.2.2. Initiation of application

A. Application submittal. All development applications to be considered by any Board,
Commission or Committee, or by the City Council shall be initiated by the filing of the
application by the owner of the property on which the permit is applicable or by the owner's
designated agent. In the event an application is submitted by a designated agent, the
application must be accompanied by a written statement, signed by the owner, authorizing the
agent to file the application on the owner's behalf.

B. Determination of application completeness.

1. All submitted development applications shall be subject to a determination of
completeness by the City Manager or their designee.

2. No application shall be deemed complete and accepted for filing unless it is accompanied
by all documents required by and prepared in accordance with the requirements of the
City and any required fees have been paid.

3. A determination of completeness shall not constitute a determination of compliance with
the substantive requirements of this ordinance.

4. Not later than the tenth (10™) business day after the date an application is submitted, the
City Manager shall make a written determination whether the application constitutes a
complete application. This shall include a determination that all information and
documents required by the City for the type of plan/plat/permit being requested have
been submitted. A determination that the application is incomplete shall be sent to the
applicant within such time period by email to the address listed on the application or by
United States mail at the address listed on the application with the date the application
was submitted. The determination shall specify the documents or other information
needed to complete the application. Applications considered incomplete shall not be
deemed filed with the city and shall be made available to the applicant for pick up at City
Hall. All incomplete applications not picked up within 10 business days may be discarded
at the discretion of the City Manager. If an application is considered incomplete, a new
application package must be submitted.

Ordinance 7-052026 Page 16



5. Applications which are determined to be complete shall be considered filed on the date
the complete application was received by the City.

6. The processing of an application by any City employee other than the City Manager prior
to the time the application is officially determined to be complete shall not be binding on
the City as the official acceptance of the application.

7. No vested rights accrue solely from the submission of an incomplete application that has
expired pursuant to this section.

C. Application withdrawal. Any request for withdrawal of an application must be submitted in
writing to the City Manager. If notification is required for the application and has been properly
given via publication in the newspaper and/or written notification to surrounding property
owners, such application must be placed on the agenda. The staff representative shall notify
the Board, Commission, Committee or the City Council of the request for withdrawal.
Application fees are not refundable unless reimbursement is otherwise authorized by the City
Manager.

Sec.2.3. Pre-application conference

A. Prior to submitting an application for approval of a development, subdivision master plan, or
subdivision plat, the subdivider, at his/her option, may consult with and present a proposed
plan for the subdivision to the City Manager or his/her designee for comments and advice on
the procedures, specifications, and standards required by the City for the subdivision of land.
At such a meeting the city staff will be able to make any suggestions that would direct the
proposed subdivision toward desirable objectives and possibly prevent unnecessary work and
expense if objectives are not met. No vesting shall occur under this section in accordance with
this ordinance.
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Sec.2.4. Certification of exhibits

A. Applicability. Prior to filing an application for a subdivision master plan or subdivision plat
approval the applicant shall secure letters of certification as required by this ordinance and the
Development Manual. A request for a letter of certification and required items shall be
submitted by the applicant as required by the Development Manual.

B. Application requirements. Any request for a letter of certification shall be accompanied by an
application prepared in accordance with the City’s Development Manual.

C. Processing of application and decision.

1. Submittal. A request for a letter of certification shall be submitted to the City Manager.
The City Manager shall review the application for completeness. The City Manager may
request a review and recommendation from any other City department or consultant.

2. Decision by the City Manager.

a. After the City Manager has determined whether the request for letters of certification
and required technical data is complete, the City Manager shall issue comments,
approve or deny a letter of certification within forty-five (45) calendar days. When the
City Manager determines that the proposed plan, plat or any of the required
accompanying data does not conform with the requirements of this ordinance or other
applicable regulations, ordinances or laws, the applicant may at his/her option revise
any nonconforming aspects. If any data is revised and resubmitted, the City Manager
shall have up to thirty (30) calendar days from the latest date of submission to issue
comments, approve or deny a letter of certification.

b. If a letter of certification is not issued, denied, or review comments issued within the
time periods prescribed in subsection above, the same shall be deemed issued and the
applicant may submit an application for subdivision master plan or subdivision plat,
without submitting the letter of certification.

3. Scope of issuance. A letter of certification does not authorize the development or
subdivision of land. Upon receipt of all required letters of certification, the applicant may
submit an application for subdivision master plan or subdivision plat approval. Letters of
certification shall remain valid for one (1) year from the date of issuance by the certifying
department. After that time period, new or updated letters of certification shall be
required to file a subdivision master plan or subdivision plat application.

4. Amendments. A letter of certification may be amended prior to filing an application for
subdivision approval if the proposed amendment:

a. Does notincrease the number of lots subject to the application.

b. Does not increase by more than five percent (5%) the lineal footage of roadways or
the areas within the paved surface of the street right-of-way.

c. Does not reduce the amount of open space within the proposed subdivision.
d. Does not alter or change the approved stormwater plan.

5. Letter of certification authorization. A letter of certification is not recorded. A letter of
certification shall be maintained by the applicant and presented with the application for
subdivision master plan or subdivision plat approval.
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Sec.2.5. Subdivision master plan
A. Applicability.

1. A subdivision master plan is required to provide for review of certain developments for
compliance with, this ordinance, any additional adopted plans (i.e. water, wastewater,
transportation, drainage), the compatibility of land uses, and the coordination of
improvements within and among individual parcels of land or phases of development prior
to approval of a preliminary or final plat. A subdivision master plan is required for any
development meeting one or more following criteria:

a. The proposed subdivision of land is to occur in phases; or
b. The proposed subdivision is creating more than four (4) lots; or
c. The property is undeveloped and is greater than ten (10) acres in size.

2. If a preliminary plat encompasses the entire development and tract of land, a subdivision
master plan will not be required.

B. Application requirements. Any request for a subdivision master plan shall be accompanied by
an application prepared in accordance with the City’s Development Manual.

C. Processing of application and decision.

1. Submittal. An application for a subdivision master plan shall be submitted to the City
Manager. The City Manager shall review the application for completeness. The City
Manager may request a review and recommendation from any other city department or
consultant. After appropriate review, the City Manager shall forward a written
recommendation to the City Council for consideration.

2. Decision by City Council. The City Council shall receive the written recommendation of the
City Manager and shall consider the proposed subdivision master plan. The City Council
shall act on the plan within thirty (30) calendar days after the date a complete application
is filed, unless the applicant requests, in writing, an extension for a period not to exceed
thirty (30) days and the City Council approves the extension request. The City Council must
approve a subdivision master plan that is required to be prepared in accordance with this
section and that satisfies all applicable regulations of the City. The City Council may vote
to approve with conditions or deny a subdivision master plan that does not satisfy all
applicable regulations of the City.

3. Conditional approval and denial. If the City Council conditionally approves or denies the
subdivision master plan, a written statement must be provided to the applicant clearly
articulating each specific condition for the conditional approval or reason for denial. Each
condition or reason specified in the written statement may not be arbitrary and must
include a citation to the regulation, ordinance, or law that is the basis for the conditional
approval or denial.

4. Applicant response to conditional approval or denial. After the conditional approval or
denial of a subdivision master plan, the applicant may submit a written response that
satisfies each condition for the conditional approval or remedies each reason for denial
provided. The City Manager is authorized to approve revisions required for conditional
approval of the subdivision master plan. The City Manager may, for any reason, elect to
present the master plan for approval to the City Council.
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The City Council shall determine whether to approve or deny the applicant's previously
denied subdivision master plan or conditionally approved, if forwarded to the City Council
by the City Manager. Action shall be taken by the City Manager or City Council no later
than the fifteenth (15th) calendar day after the date the response was submitted.

Subdivision master plan authorization. Approval of a subdivision master plan by the City
Council shall be deemed as an expression of the approval of the layout submitted on the
master plan as a guide to the final design of streets, water, sewer and other required
improvements and utilities and to the preparation of a preliminary plat in accordance with
the requirements of the City.

D. Criteria for approval. The City Council, in considering final action on a subdivision master plan,
should consider the following criteria:

1.

5.

The subdivision master plan is consistent with all city requirements including zoning
requirements for the property or any development regulations approved as part of a
development agreement;

The proposed provision and configuration of roads, water, wastewater, drainage and park
facilities are adequate to serve each phase of the subdivision;

The schedule of development is feasible and prudent and assures that the proposed
development will progress to completion within the time limits proposed;

The location, size and sequence of the phases of development proposed assures orderly
and efficient development of the land subject to the plan; and

All outstanding application and review fees have been paid.

E. Expiration. The approval of a subdivision master plan shall remain in effect for a period of two
(2) years after the date the application was approved or conditionally approved, during which
period the applicant shall submit and receive approval for a preliminary plat for any portion of
the land subject to the subdivision master plan. If a preliminary plat has not been approved
within the two (2) year period, the subdivision master plan approval shall expire and the plan
shall be null and void.

F. Revisions to an approved subdivision master plan.

1.

Minor changes. Minor changes in the design of the subdivision subject to a subdivision
master plan may be incorporated in an application for approval of a preliminary plat
without the necessity of filing a new application for approval of a subdivision master plan.
Minor changes shall include adjustment in street or alley alignments, lengths, and
adjustment of lot lines that do not result in creation of additional lots, provided that such
changes are consistent with any approved prior applications.

Major Changes. All other proposed changes to the design of the subdivision subject to an
approved subdivision master plan, including but not limited to addition or removal of
streets, change in the number of lots, or substantial change in lot sizes or configurations,
shall be deemed major amendments that require submittal and approval of a new
application for approval of a revised subdivision master plan before approval of a
preliminary plat.
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Sec.2.6. Preliminary plat
A. Applicability.

1. A preliminary plat is required to determine the general layout of the subdivision, the
adequacy of public facilities needed to serve the intended development and the overall
compliance of the land division with applicable City requirements.

2. A preliminary plat may be submitted for any phase of development consistent with an
approved subdivision master plan. Where a subdivision master plan is not required and the
area to be platted is part of a larger tract of land, the preliminary plat must encompass the
entire tract of land under ownership of the subdivider and shall provide a preliminary
layout of streets, lots, blocks, utilities and drainage for the larger tract. A final plat may be
submitted for individual lots to be platted out of the larger parcel.

B. Application requirements. Any request for a preliminary plat shall be accompanied by an
application prepared in accordance with the City’s Development Manual.

C. Processing of application and decision.

1. Submittal. An application for a preliminary plat shall be submitted to the City Manager. The
City Manager shall review the application for completeness. The City Manager may request
a review and recommendation from any other city department or consultant. After
appropriate review, the City Manager shall forward a written recommendation to the City
Council for consideration.

2. Decision by City Council. The City Council shall receive the written recommendation of the
City Manager and shall consider the proposed plat. The City Council shall act on the plat
within thirty (30) calendar days after the date a complete application is filed, unless the
applicant requests, in writing, an extension for a period not to exceed thirty (30) days and
the City Council approves the extension request. The City Council must approve a
preliminary plat that is required to be prepared in accordance with this section and that
satisfies all applicable regulations of the City. The City Council may vote to approve with
conditions or deny a preliminary plat that does not satisfy all applicable regulations of the
City.

3. Conditional approval and denial. If the City Council conditionally approves or denies the
plat, a written statement must be provided to the applicant clearly articulating each
specific condition for the conditional approval or reason for denial. Each condition or
reason specified in the written statement may not be arbitrary and must include a citation
to the regulation, ordinance, or law that is the basis for the conditional approval or denial.

4. Applicant response to conditional approval or denial. After the conditional approval or
denial of a plat, the applicant may submit a written response that satisfies each condition
for the conditional approval or remedies each reason for denial provided. The City
Manager is authorized to approve revisions required for conditional approval of the
preliminary plat. The City Manager may, for any reason, elect to present the plat for
approval to the City Council. The City Council shall determine whether to approve or deny
the applicant's previously conditionally approved or denied plat, if forwarded to the City
Council by the City Manager. Action shall be taken by the City Manager or City Council no
later than the fifteenth (15th) calendar day after the date the response was submitted.
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5. Preliminary plat authorization. Approval of a preliminary plat shall be deemed as an
expression of the approval of the layout submitted on the plat as a guide to the final design
of streets, water, sewer and other required improvements and utilities and to the
preparation of a final plat in accordance with the requirements of this ordinance.

D. Criteria for approval. The City Council, in considering final action on a preliminary plat, should
consider the following criteria:

1. The plat is consistent with all city requirements including zoning requirements for the
property;

2. The plat conforms to the general layout of the subdivision master plan (if applicable) and
is consistent with the phasing plan approved therein;

3. The proposed provision and configuration of roads, water, wastewater, drainage and park
facilities, and easements and rights-of-way are adequate to serve the subdivision; and

4. All outstanding application and review fees have been paid.
E. Expiration and extension.

1. Expiration. The approval of a preliminary plat shall remain in effect for a period of two (2)
years after the date the application was approved or conditionally approved, during which
period the applicant shall submit and receive approval for a final plat for any portion of the
land subject to the preliminary plat. If a final plat has not been approved within the two (2)
year period, the preliminary plat approval, unless extended, shall expire and the plat shall
be null and void.

2. Extension. At the request of the property owners or their representative, the expiration
date for approval of a preliminary plat may be extended by the City Council for a period
not to exceed six (6) months. A preliminary plat is not subject to reinstatement following
expiration.

F. Revisions to an approved preliminary plat.

1. Minor changes. Minor changes in the design of the subdivision subject to a preliminary plat
may be incorporated in an application for approval of a final plat without the necessity of
filing a new application for approval of a preliminary plat, subject to the approval of the
City Manager. Minor changes shall include a revision to plat notes, a revision to street or
alley lengths, scrivener's errors, adjustment of lot lines that do not result in the increase or
creation of additional lots or additional acreage, or changes or clarifications to easements,
provided that such changes are consistent with any approved prior applications.

2. Major Changes. All other proposed changes to the design of the subdivision shall be
deemed major changes which includes but is not limited to the reconfiguration of street
or alley alignments, the addition of streets or alleys, an increase in the number of lots or
acreage, the addition or revision of a unit previously approved by the preliminary plat, any
change to the open space dedication requirement, changes to drainage. The City Manager
shall determine if a change is minor or major. Major changes shall require submittal of a
revised subdivision master plan (if applicable) and preliminary plat which is submitted and
processed the same as a new subdivision master plan application and new preliminary plat
application.
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Sec.2.7. Final plat
A. Applicability.

1. Afinal platis required to assure that the division or development of the land subject to the
plat is consistent with all standards of this ordinance pertaining to the adequacy of public
facilities, that public improvements to serve the subdivision or development have been
installed and accepted by the City or that provision for such installation has been made,
that all other requirements and conditions have been satisfied or provided for to allow the
plat to be recorded, and to assure that the subdivision or development meets all other
standards of this ordinance to enable initiation of site preparation activities for any lot or
tract subject to the plat. Approval of a final plat shall be required prior to any non-exempt
division of land and prior to any site preparation activities for a lot or tract of land that
requires installation of public improvements on or adjacent thereto.

2. Afinal plat may be submitted for any phase of development consistent with an approved
preliminary plat.

B. Application requirements. Any request for a final plat shall be accompanied by an application
prepared in accordance with the City’s Development Manual.

C. Processing of application and decision.

1. Submittal. An application for a final plat shall be submitted to the City Manager. The City
Manager shall review the application for completeness. The City Manager may request a
review and recommendation from any other city department or consultant. After
appropriate review, the City Manager shall forward a written recommendation to the City
Council for consideration.

2. Decision by City Council. The City Council shall receive the written recommendation of the
City Manager and shall consider the proposed final plat. The City Council shall act on the
plat within thirty (30) calendar days after the date a complete application is filed, unless
the applicant requests, in writing, an extension for a period not to exceed thirty (30) days
and the City Council approves the extension request. The City Council must approve a final
plat that is required to be prepared in accordance with this section and that satisfies all
applicable regulations of the City. The City Council may vote to approve with conditions or
deny a final plat that does not satisfy all applicable regulations of the City.

3. Conditional approval and denial. If the City Council conditionally approves or denies the
final plat, a written statement must be provided to the applicant clearly articulating each
specific condition for the conditional approval or reason for denial. Each condition or
reason specified in the written statement may not be arbitrary and must include a citation
to the regulation, ordinance, or law that is the basis for the conditional approval or denial.

4. Applicant response to conditional approval or denial. After the conditional approval or
denial of a plat, the applicant may submit a written response that satisfies each condition
for the conditional approval or remedies each reason for denial provided. The City
Manager is authorized to approve revisions required for conditional approval of the final
plat. The City Manager may, for any reason, elect to present the plat for approval to the
City Council. The City Council shall determine whether to approve or deny the applicant's
previously conditionally approved or denied plat, if forwarded to the City Council by the
City Manager. Action shall be taken by the City Manager or City Council no later than the
fifteenth (15™) calendar day after the date the response was submitted.
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D. Criteriafor approval. The City Council, in considering final action on a final plat, should consider
the following criteria:

1.

4.

The plat is consistent with all city requirements including zoning requirements for the
property;

The final plat conforms to the approved preliminary plat, except for minor changes that
may be approved without the necessity of revising the approved preliminary plat;

The proposed provision and configuration of roads, water, wastewater, drainage and park
facilities, and easements and rights-of-way are adequate to serve the subdivision; and

All outstanding application and review fees have been paid.

E. Expiration and extension.

1.

Expiration. The approval of a final plat shall remain in effect for a period of two (2) years
after the date the application was approved or conditionally approved, during which period
the applicant shall submit any required revisions for approval and recordation of the plat.
If the final plat has not been recorded within the two (2) year period, the final plat approval,
unless extended, shall expire and the plat shall be null and void.

Extension. At the request of the property owner or their representative, the expiration
date for approval of a final plat may be extended by the City Council for a period not to
exceed six (6) months. A final plat is not subject to reinstatement following expiration.

F. Revisions following approval of final plat.

1.

Minor Changes. An applicant may make minor changes to an approved final plat to reflect
changes arising from installation of public improvements thereafter, provided that the
approved final plat has not been recorded and that approval of the revised final plat occurs
prior to expiration of approval of the initial final plat application. The City Manager is
authorized to approve minor changes to an approved final plat. If the approved final plat
has been recorded, an amending plat or replat must be approved and recorded. Minor
changes shall include a revision to plat notes, a revision to street or alley lengths,
scrivener's errors, adjustment of lot lines that do not result in the increase or creation of
additional lots or additional acreage, or changes or clarifications to easements, provided
that such changes are consistent with any approved prior applications.

Major Changes. All other proposed changes shall be deemed major changes which includes
butis not limited to the reconfiguration of street or alley alignments, the addition of streets
or alleys, an increase in the number of lots or acreage, the addition or revision of a unit
previously approved by the preliminary plat, any change to the open space dedication
requirement, changes to drainage. The City Manager shall determine if a change is minor
or major. Major changes shall require submittal of a revised final plat which is submitted
and processed the same as a new final plat application. Major changes may also require
the submittal of a new application for approval of a preliminary plat before approval of a
revised final plat.
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Sec.2.8.

Minor plat

A. Applicability. A minor plat may be submitted for approval where the proposed division of land
involves four (4) or fewer lots fronting onto an existing street and not requiring the creation of
any new street or the extension of municipal facilities.

B. Application Requirements. Any request for a minor plat shall be accompanied by an application
prepared in accordance with the City’s Development Manual.

C. Processing of Application and Decision.

1.

Submittal. An application for a minor plat shall be submitted to the City Manager. The City
Manager shall review the application for completeness. The City Manager may request a
review and recommendation from any other city department or consultant.

Minor plat approval. The City Manager may approve, approve with conditions, or
disapprove a minor plat. The City Manager may, for any reason, elect to present the plat
for approval to the City Council. The City Manager or the City Council shall act on the plat
within thirty (30) calendar days after the date a complete application is filed, unless the
applicant requests, in writing, an extension for a period not to exceed thirty (30) days and
the City Council approves the extension request.

Conditional Approval and Denial. If the plat is conditionally approved or denied, a written
statement must be provided to the applicant clearly articulating each specific condition for
the conditional approval or reason for denial. Each condition or reason specified in the
written statement may not be arbitrary and must include a citation to the regulation,
ordinance, or law that is the basis for the conditional approval or denial.

Applicant Response to Conditional Approval or Denial. After the conditional approval or
denial of a plat, the applicant may submit a written response that satisfies each condition
for the conditional approval or remedies each reason for denial provided. The City
Manager is authorized to approve, approve with conditions, or disapprove the revisions.
The City Manager may, for any reason, elect to present the plat for approval to the City
Council. Action shall be taken by the City Manager or City Council no later than the fifteenth
(15%™) calendar day after the date the response was submitted.

Appeal to City Council: Any decision to conditionally approve or disapprove a plat made
by the City Manager may be appealed to the City Council.

D. Criteriafor approval. The following criteria should be considered when taking action on a minor
plat:

1.

The plat is consistent with all city requirements including zoning requirements for the
property;

All lots to be created by the plat are already adequately served by all required public
utilities and infrastructure;

The plat does not require the extension of any municipal facilities to serve any lot within
the subdivision; and

All outstanding application and review fees have been paid.
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E. Expiration and extension.

1.

Sec.2.9.

Expiration. The approval of a minor plat shall remain in effect for a period of two (2) years
after the date the application was approved or conditionally approved. If the minor plat
has not been recorded within the two (2) year period, the plat approval, unless extended,
shall expire and the plat shall be deemed null and void.

Extension. At the request of the property owners or their representative, the expiration
date for approval of a minor plat may be extended by the City Manager or City Council for
a period not to exceed six (6) months. A minor platis not subject to reinstatement following
expiration.

Amending plat

A. Applicability. An amending plat may be submitted for approval, and if approved and recorded
is controlling over the preceding plat without vacation of that plat and without notice and
hearing, if the amending plat is signed and acknowledged by all owners of the property being
replatted and is solely for one (1) or more of the following purposes:

1.

2
3.
4

to correct an error in a course or distance shown on the preceding plat;
to add a course or distance that was omitted on the preceding plat;
to correct an error in a real property description shown on the preceding plat;

to indicate monuments set after the death, disability, or retirement from practice of the
engineer or surveyor responsible for setting monuments;

to show the location or character of a monument which has been changed in location or
character or that is shown incorrectly as to location or character on the preceding plat;

to correct any other type of scrivener or clerical error or omission previously approved by
the municipal authority responsible for approving plats, including lot numbers, acreage,
street names, and identification of adjacent recorded plats;

to correct an error in courses and distances of lot lines between two (2) adjacent lots if:
a. both lot owners join in the application for amending the plat;

b. neither lot is abolished;

c. the amendment does not attempt to remove recorded covenants or restrictions; and

d. the amendment does not have a materially adverse effect on the property rights of
the other owners in the plat;

to relocate a lot line to eliminate an inadvertent encroachment of a building or other
improvement on a lot line or easement;

to relocate one or more lot lines between one or more adjacent lots if:
a. the owners of all those lots join in the application for amending the plat;
b. the amendment does not attempt to remove recorded covenants or restrictions; or

c. the amendment does not increase the number of lots;
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10. to make necessary changes to the preceding plat to create six (6) or fewer lots in the
subdivision or a part of the subdivision covered by the preceding plat if:

a. the changes do not affect applicable zoning and other regulations of the municipality;
b. the changes do not attempt to amend or remove any covenants or restrictions; and

c. the area covered by the changes is located in an area that the City Council has
approved, after a public hearing, as a residential improvement area;

11. to replat one or more lots fronting on an existing street if:
a. the owners of all those lots join in the application for amending the plat;
b. the amendment does not attempt to remove recorded covenants or restrictions;
c. the amendment does not increase the number of lots; and

d. the amendment does not create or require the creation of a new street or make
necessary the extension of municipal facilities.

B. Application Requirements. Any request for an amending plat shall be accompanied by an
application prepared in accordance with the City’s Development Manual.

C. Processing of Application and Decision.

1. Submittal. An application for an amending plat shall be submitted to the City Manager. The
City Manager shall review the application for completeness. The City Manager may request
a review and recommendation from any other city department or consultant.

2. Amending plat approval. The City Manager may approve, approve with conditions, or
disapprove an amending plat. The City Manager may, for any reason, elect to present the
plat for approval to the City Council. The City Manager or the City Council shall act on the
plat within thirty (30) calendar days after the date a complete application is filed, unless
the applicant requests, in writing, an extension for a period not to exceed thirty (30) days
and the City Council approves the extension request.

3. Conditional Approval and Denial. If the City Council conditionally approves or denies the
plat, a written statement must be provided to the applicant clearly articulating each
specific condition for the conditional approval or reason for denial. Each condition or
reason specified in the written statement may not be arbitrary and must include a citation
to the regulation, ordinance, or law that is the basis for the conditional approval or denial.

4. Applicant Response to Conditional Approval or Denial. After the conditional approval or
denial of a plat, the applicant may submit a written response that satisfies each condition
for the conditional approval or remedies each reason for denial provided. The City
Manager is authorized to approve, approve with conditions, or disapprove the revisions.
The City Manager may, for any reason, elect to present the plat for approval to the City
Council. The City Council shall determine whether to approve or deny the applicant's
previously conditionally approved or denied plat, if forwarded to the City Council by the
City Manager. Action shall be taken by the City Manager or City Council no later than the
fifteenth (15™) calendar day after the date the response was submitted.

5. Appeal to City Council. Any decision to conditionally approve or disapprove a plat made by
the City Manager may be appealed to the City Council.
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D. Criteria for approval. The following criteria should be considered when taking action on an
amending plat:

1.

4.

The plat is consistent with all city requirements including zoning requirements for the
property;

All lots to be created by the plat already are adequately served by all required public
utilities and infrastructure;

The plat does not require the extension of any municipal facilities to serve any lot within
the subdivision; and

All outstanding application and review fees have been paid.

E. Expiration and extension.

1.

Expiration. The approval of an amending plat shall remain in effect for a period of two (2)
years after the date the application was approved or conditionally approved. If the
amending plat has not been recorded within the two (2) year period, the plat approval,
unless extended, shall expire and the plat shall be deemed null and void.

Extension. At the request of the property owners or their representative, the expiration
date for approval of an amending plat may be extended by the City Manager or City Council
for a period not to exceed six (6) months. An amending plat is not subject to reinstatement
following expiration.

Sec.2.10. Replat

A. Applicability. A replat is any plat that complies with LGC sections 212.014, 212.0145, and
212.015, as amended, which is generally submitted to replat a subdivision or part of a
subdivision without vacation of the original plat. Replatting a portion of a recorded lot is not
permitted.

B. Application requirements. Any request for a replat plat shall be accompanied by an application
prepared in accordance with the City’s Development Manual.

C. Processing of application and decision.

1.

Submittal. An application for a replat shall be submitted to the City Manager. The City
Manager shall review the application for completeness. The City Manager may request a
review and recommendation from any other city department or consultant. After
appropriate review, the City Manager shall forward a written recommendation to the City
Council for consideration.

Notification requirements for certain replats.

a. Applicability. An application for a replat which is also accompanied by a waiver or
variance request requires a public hearing and notice if:

i. during the preceding five years, any of the area to be replatted was limited by an
interim or permanent zoning classification to residential use for not more than two
residential units per lot; or

ii. any lotinthe preceding plat was limited by deed restrictions to residential use for
not more than two residential units per lot.
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b. Public hearing notice. Notice of the public hearing shall be given at least sixteen (16)
calendar days before the date of the public hearing by:

i. Publication in an official newspaper or a newspaper of general circulation in the
county in which the City is located; and

ii. Written notice with a copy of LGC Sec. 212.015(c) attached, mailed to the owners
of lots that are in the original subdivision and that are within 200 feet of the lots
to be replatted, as indicated on the most recently approved municipal tax roll or
in the case of a subdivision within the extraterritorial jurisdiction, the most
recently approved county tax roll of the property upon which the replat is
requested.

c. Protests. For a legal protest, written instruments signed by the owners of at least 20
percent of the area of the lots or land immediately adjoining the area covered by the
proposed replat and extending 200 feet from that area, but within the original
subdivision, must be filed with the City Council, prior to the close of the public hearing.
If the proposed replat is protested in accordance with this subsection, the proposed
replat must receive, in order to be approved, the affirmative vote of at least three-
fourths of the City Council members present.

i. Incomputing the percentage of land area for protest, the area of streets and alleys
shall be included.

3. Decision by the City Council. The City Council shall receive the recommendation of the City
Manager and shall consider the proposed replat. A public hearing shall be held if the
proposed replat is accompanied by a waiver or variance request in accordance with LGC
Sec. 212.015. The City Council shall act on the replat within thirty (30) calendar days after
the date a complete application is filed, unless the applicant requests, in writing, an
extension for a period not to exceed thirty (30) days and the City Council approves the
extension request. The City Council must approve a replat that is required to be prepared
in accordance with this section and that satisfies all applicable regulations of the City. The
City Council may vote to approve with conditions or deny a replat that does not satisfy all
applicable regulations of the City.

4. Conditional Approval and Denial. If the City Council conditionally approves or denies the
replat, a written statement must be provided to the applicant clearly articulating each
specific condition for the conditional approval or reason for denial. Each condition or
reason specified in the written statement may not be arbitrary and must include a citation
to the regulation, ordinance, or law that is the basis for the conditional approval or denial.

5. Applicant Response to Conditional Approval or Denial. After the conditional approval or
denial of a replat, the applicant may submit a written response that satisfies each condition
for the conditional approval or remedies each reason for denial provided. The City
Manager is authorized to approve revisions required for conditional approval of the replat.
The City Manager may, for any reason, elect to present the replat for approval to the City
Council. The City Council shall determine whether to approve or deny the applicant's
previously conditionally approved or denied replat, if forwarded to the City Council by the
City Manager. Action shall be taken by the City Manager or City Council no later than the
fifteenth (15™) calendar day after the date the response was submitted.
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D. Criteria for Approval. The City Council in considering final action on a replat should consider
the following criteria:

1. The replat is consistent with all city requirements including zoning requirements for the
property;
2. Thereplatis signed and acknowledged by only the owners of the property being replatted,;

3. If required, a public hearing was held and parties in interest and citizens have had an
opportunity to be heard; and

4. Ifrequired the proposed provision and configuration of roads, water, wastewater, drainage
and park facilities, and easements and rights-of-way are adequate to serve the subdivision.

5. The replat does not attempt to amend or remove any covenants or restrictions;
6. All outstanding application and review fees have been paid.

E. Notification of approval for certain replats. If a proposed replat does not require a variance or
exception, but meets the criteria in subsection C.2.a.i or ii above, the municipality shall, not
later than the 15" calendar day after the date the replat is approved, provide written notice
by mail of the approval of the replat to each owner of a lot in the original subdivision that is
within 200 feet of the lots to be replatted according to the most recent municipality or county
tax roll. This subsection does not apply to a proposed replat if the City Council holds a public
hearing and gives notice of the hearing in the manner provided in Sec.2.10.C.2 above.

1. The notice of a replat approval must include:
a. the zoning designation of the property after the replat; and

b. atelephone number and e-mail address an owner of a lot may use to contact the City
about the replat.

F. Expiration and extension.

1. Expiration. The approval of a replat shall remain in effect for a period of two (2) years after
the date the application was approved or conditionally approved. If the replat has not been
recorded within the two (2) year period, the plat approval, unless extended, shall expire
and the plat shall be deemed null and void.

2. Extension. At the request of the property owners or their representative, the expiration
date for approval of a replat may be extended by the City Council for a period not to exceed
six (6) months. A replat is not subject to reinstatement following expiration.

Sec.2.11. Reserved
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Sec.2.12. Vacating a plat

A. Applicability. The provisions of this section are authorized under LGC Chapter 212 and shall be
applicable to all areas within the jurisdiction of the City.

B. Application Requirements. Any request for vacating a plat shall be accompanied by an
application prepared in accordance with the City’s Development Manual.

C. Processing of Application and Decision.

1.

Submittal. An application for vacating a plat shall be submitted to the City Manager. The
City Manager shall review the application for completeness. The City Manager may request
a review and recommendation from any other city department or consultant. After
appropriate review, the City Manager shall forward a written recommendation to the City
Council for consideration.

Decision by the City Council. The City Council shall receive the recommendation of the City
Manager and shall consider the proposed plat vacation. The City Council may vote to
approve, approve with conditions or deny a request for vacating a plat.

D. Criteria for approval. The City Council in considering action on vacating a plat should consider
the following criteria:

1.

4.

The vacating plat is consistent with all zoning requirements for the property, all other
requirements of this ordinance that apply to the plat vacation, and any other applicable
city requirements;

The vacating plat is signed and acknowledged by all owners of lots in the original plat; and

The vacating plat is consistent with all other state requirements pertaining to vacating a
plat;

All outstanding application and review fees have been paid.

E. Effect of Vacation.

1.

Upon the execution and recording of the vacating instrument, the previous plat shall no
longer be in effect.

Regardless of the City Council’s action on the petition, the applicant will have no right to a
refund of any monies, fees or charges paid to the City nor to the return of any property or
consideration dedicated or delivered to the City except as may have previously been
agreed to by the City Council.

The plat is vacated when a signed, acknowledged instrument declaring the plat vacated is
approved and recorded in the manner prescribed for the original plat.

The City Council, at its discretion, shall have the right to retain all or specific portions of
road right-of-way or easements shown on the plat being considered for vacation. However,
the City Council shall consider a request for vacating a plat upon satisfactory conveyance
of easements or right-of-way in a separate legal document using forms provided by the
City Attorney’s office.
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Sec.2.13. Recordation

A. Recording procedures. After approval of a final plat, minor plat, amending plat or replat and
acceptance of any required public improvements or execution of a Subdivision Improvement
Agreement pursuant to this ordinance, the applicant may submit all required items to the City
to record the plat in the county in which the land is located. Upon receipt of the plat recording
submittal and notification of acceptance of required public improvements or execution of a
Subdivision Improvement Agreement, the City Manager shall procure the signature of the City
Engineer and the Mayor or his/her designee on the plat and shall promptly cause the plat to
be recorded. No plat will be received for recording until all back taxes owed to the City have
been paid in full and a certified copy of a tax certificate from the applicable county tax office
has been received for the subject property.

Sec.2.14. Plat waivers

A. General. The City Council may authorize waivers from the provisions of this ordinance when,
in its opinion, undue hardship will result from requiring strict compliance. In granting a waiver,
the City Council shall prescribe only conditions that it deems necessary or desirable to the
public interest. In making their findings, the City Council shall take into account the nature of
the proposed use of the land involved and existing uses of land in the vicinity, the number of
persons who will reside or work in the proposed subdivision, and the probable effect of such
waivers upon traffic conditions and upon the public health, safety, convenience, and welfare
in the vicinity.

B. Timing. Plat waivers shall be submitted prior to filing a plat application. The City will not issue
a letter of certification for any proposed subdivision plat exhibits requesting a plat waiver until
the requested waiver has been approved.

C. Application requirements. Any request for a plat waiver shall be accompanied by an application
prepared in accordance with the City’s Development Manual.

D. Processing of application and decision.

1. Submittal. An application for a plat waiver shall be submitted to the City Manager. The City
Manager shall review the application for completeness. The City Manager may request a
review and recommendation from any other city department or consultant. After
appropriate review, the City Manager shall forward a written recommendation to the City
Council for consideration.

2. Public Hearing Notice. An application for a plat waiver requires written notice of the public
hearing mailed to each owner of real property within 200 feet, as indicated by the most
recently approved municipal tax roll, at least 11 days prior to the public hearing and
consideration by the City Council.

3. Decision by City Council. The City Council shall receive the written recommendation of the
City Manager and shall hold a public hearing and consider the proposed plat waiver
request. The City Council may vote to approve, approve with conditions, or deny the plat
waiver request.

E. Conditions. In approving a plat wavier, the City Council may prescribe appropriate conditions
that it deems necessary or desirable to the public interest.
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F. Criteria for approval. The following criteria should be considered when taking action on a plat
waiver:

1. That the granting of the waiver will not be detrimental to the public health, safety, or
welfare, or injurious to other property in the area; and

2. The granting of the waiver is in in harmony with the general purpose and intent of this
ordinance so that the public health, safety, and welfare may be secured and justice done;
and

3. The granting of the waiver is necessary for the preservation and enjoyment of a substantial
property right; and

4. There are special circumstances or conditions affecting the land involved or other
constraints such that the strict application of the provisions of this ordinance would
deprive the Subdivider of the reasonable use of the land; and

5. The waiver request represents the minimum degree of variation, in the opinion of the City
Council, of requirements necessary to meet the needs of the subdivider; and

6. The waiver is to a provision of this ordinance; and

7. That the granting of the waiver will not have the effect of preventing the orderly
subdivision of other land in the area in accordance with the provisions of this ordinance.

G. The findings of the City Council, together with the specified facts upon which such findings are
based, shall be incorporated into the official minutes of the City Council meeting at which such
waiver is approved.

H. Expiration. Approved waivers shall expire 12 months after approval if a plat application has not
been filed with the City. If a plat application is filed before the waiver expires, the approved
waiver shall be incorporated into the plat application and follow the same expiration timelines
as the associated plat application.

Sec.2.15. Public infrastructure construction plans

A. Applicability. The provisions of this section apply to the review of construction plans for any
public infrastructure improvements.

B. Application Requirements. Any request for review of construction plans for any public
infrastructure improvements shall be accompanied by an application prepared in accordance
with the City’s Development Manual and Public Works Specification Manual as applicable.

C. Processing of Application and Decision.

1. An application shall be submitted to the City Manager. The City Manager shall review the
application for completeness. The City Manager may request a review and
recommendation from any other city department or consultant.

2. Decision by the City Manager. The City Manager may approve, approve with conditions or
deny the construction plans.
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D. Criteria for Approval. The City Manager shall apply the following criteria in making a decision
on the construction plans:

1. The construction plans are consistent with the approved preliminary plat or the proposed
final plat in the event that the public infrastructure improvements are in relation to a plat;

2. The construction plans conform to all applicable regulations pertaining to the construction
and installation of public infrastructure improvements; and

3. All outstanding application and review fees have been paid.

E. Expiration. The approval of construction plans shall remain in effect for two (2) years after the
date the construction plans were approved by the City Manager. If a public infrastructure
permit has not been issued and construction of the project has not commenced during the two
(2) year period, approval of the construction plans shall expire. For public infrastructure
improvements that are associated with a final plat, approval of the construction plans shall
remain in effect for the time that approval of the final plat is in effect and shall expire when
approval of the final plat expires, unless an extension is granted.

F. Extension. At the written request of the property owner or their authorized agent, the
expiration date for the approval of construction plans may be extended by the City Manager
for a period not to exceed six (6) months.

G. Timing of Public Infrastructure Improvements.

1. Completion prior to final plat recordation. For public infrastructure improvements
associated with a proposed subdivision or development, except as provided below,
completion of the improvements shall be in accordance with the approved construction
plans and shall occur before an approved final plat is recorded, unless the obligation to
construct public infrastructure improvements has been deferred and an improvement
agreement is executed.

2. Installation after final plat recordation. The property owner or applicant may request to
defer the obligation to construct and install one (1) or more public improvements to serve
the associated subdivision until after final plat recordation. The request shall be submitted
in writing and specify what is being requested for deferral. The City Manager, at their
discretion, may approve or deny the request to defer installation of public infrastructure
improvements. Deferral of the obligation to install public improvements if granted shall be
conditioned on execution of a Subdivision Improvement Agreement and provision of
sufficient security.

3. Off-Site Easements. All necessary off-site easements required for installation of off-site
public improvements to serve the subdivision or development shall be acquired by the
subdivider or developer and conveyed solely to the City by an instrument approved by the
City.

Ordinance 7-052026 Page 34



Sec.2.16. Public infrastructure permit, inspections, and acceptance of public
infrastructure

A. Applicability. The provisions of this section apply to the construction of any public
infrastructure improvements.

B. Application Requirements. Any request for a public infrastructure permit shall be
accompanied by an application prepared in accordance with the City’s Development Manual.

1. Applications for public infrastructure, subdivision entry features or any other permits and
utility connections associated with a subdivision shall only be accepted and considered
after the City has approved the final plat unless otherwise authorized by the City Manager.

C. Processing of Application and Decision.

1. An application shall be submitted to the City Manager. The City Manager shall review the
application for completeness. The City Manager may request a review and
recommendation from any other city department or consultant.

2. Decision by the City Manager. The City Manager may approve, approve with conditions or
deny the public infrastructure permit.

D. Criteria for Approval. The City Manager shall apply the following criteria in making a decision
on the public infrastructure permit:

1. The application is consistent with the approved preliminary plat or the proposed final plat
or replat, in the event that the public infrastructure improvements are in relation to a plat;
and

2. The application conforms to all applicable regulations pertaining to the construction and
installation of public infrastructure improvements; and

3. All outstanding application and review fees have been paid.

E. Expiration. The approval of a public infrastructure permit shall remain in effect for two (2) years
after the date the permit was approved by the City Manager. If construction of the project has
not commenced during the two (2) year period, the public infrastructure permit shall expire.
For public infrastructure permits that are associated with a final plat, approval of the public
infrastructure permit shall remain in effect for the time that approval of the final plat is in effect
and shall expire when approval of the final plat expires, unless an extension is granted.

F. Extension. At the written request of the property owner or their authorized agent, the
expiration date for the public infrastructure permit may be extended by the City Manager for
a period not to exceed six (6) months.

G. Inspections of Public Infrastructure Improvements.

1. Inspections. The City shall from time to time inspect the construction of all utility facilities
and streets in the subdivision or development during the course of construction to see that
they comply with the standards governing them. In this regard, free access to the
subdivision or development shall be accorded the City by the applicant and their agents
and employees. Inspection of the public infrastructure improvements shall be conducted
by the City or its representatives. Construction shall be in accordance with the approved
construction plans. Any significant change in design required during construction shall be
subject to approval by the City Manager.
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H. Acceptance of Public Infrastructure Improvements.

1. Upon the completion of construction of any utility or public improvement, a public
infrastructure improvements acceptance package shall be submitted in accordance with
the City’s Development Manual.

2. Submission of as-built plans or record drawings. The City shall not accept dedication of
required public improvements until the applicant has submitted detailed "as-built" record
drawings in accordance with City requirements. As-built plans or record drawings shall be
submitted in accordance with the City’s Development Manual and shall be dated, signed
and certified by the engineer in charge, showing all features as actually installed, including
materials, size, location, depth of elevation, numbers, end of lines, connections, wyes,
valves, storm sewer drains, inlets, and any other pertinent items as applicable.

3. Acceptance of improvements. When the City Manager has determined that the public
infrastructure improvements have been installed in accordance with the approved
Construction Plans, the City Manager shall accept such improvements on behalf of the City.
Acceptance of the improvements shall mean that the property owner has transferred all
rights to all the public improvements to the City for use and maintenance. Upon
acceptance of the required public improvements, the City Manager shall have a certificate
issued to the property owner stating that all required public improvements have been
satisfactorily completed.

[.  Maintenance and Warranty of Improvements.

1. Maintenance during construction. The developer shall maintain all required public
improvements during construction of the development.

2. Bond. The developer or owner shall covenant to warranty the required public
improvements for a period of two (2) years following acceptance by the City of all required
public improvements or following the date of plat recordation, whichever occurs later. All
public improvements shall be bonded, and bond submitted to the City prior to plat
recordation if applicable. The developer or owner shall provide a warranty bond in the
amount of either:

a. 20% of the estimated cost of improvements as determined by the City Engineer; or
b. 20% of the actual cost of the improvements.

Sec.2.17. Subdivision improvement agreements

A. Deferral of public improvements. The property owner or applicant may request to defer the
obligation to construct and install one (1) or more publicimprovements to serve the associated
subdivision until after final plat recordation. The request shall be submitted in writing and
specify what is being requested for deferral. The City Manager, at their discretion, may approve
or deny the request to defer installation of public infrastructure improvements. The City
Manager may, for any reason, elect to present the deferral request to City Council for approval.
Deferral of the obligation to install public improvements if granted shall be conditioned on
execution of a Subdivision Improvement Agreement and provision of sufficient security.

B. Obligations under agreement. Whenever public improvements to serve development are
deferred until after recordation of the final plat, the property owner shall enter into a
Subdivision Improvement Agreement and provide adequate security as determined by the City
Manager. The Agreement shall be subject to review and approval by the City Manager and any
other city department or consultant they deem necessary. The Agreement shall contain the
following minimum provisions:
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1. Covenants to complete the improvements no later than two (2) years after approval of the
final plat, unless otherwise stipulated in the terms and conditions of the Improvement
Agreement;

2. Covenants to warranty the required public improvements for a period of two (2) years
following acceptance by the City of all required public improvements, unless stated
otherwise in the Improvement Agreement;

3. Covenants to provide a warranty bond in the amount of 20% of the costs of the
improvements for such period, unless stated otherwise in the Improvement Agreement;

4. Provisions for participation in the costs of the improvements by the City, if authorization
has been obtained from the City Council, and a performance bond for such improvements
has been approved by the City and signed by all parties;

5. Provisions for securing the obligations of the agreement in accordance with this ordinance;
and

6. Such other terms and conditions as are agreed to by the City and the property owner, or
as may be required by this ordinance or other City regulations.

C. Covenants to run with the land. The Subdivision Improvement Agreement shall provide that
the covenants contained in the Agreement run with the land and bind all successors, heirs and
assignees of the property owner. All existing owners and lienholders shall be required to
execute the Agreement or provide written consent to the covenants contained in the
Agreement.

D. Security for Completion of Improvements.

1. Security. Whenever the property owner has entered into a Subdivision Improvement
Agreement to defer installation of public improvements, the property owner shall provide
sufficient security for completion of the required public improvements. The security shall
be in the form of a cash escrow, letter of credit, a performance bond or surety bond
provided by a licensed surety company, or other security as approved by the City Manager.

2. Amount and acceptability. The security shall be issued in the minimum amount of 125% of
the estimated cost of completion that is approved by the City Manager for the required
public infrastructure improvements. The terms of the security agreement shall be subject
to the approval of the City Manager and the City Attorney.

3. Remedies. Where an Improvement Agreement has been executed and security has been
posted and required public improvements have not been installed in accordance with the
terms of the agreement, the City may:

a. declare the Agreement to be in default and require that all the public improvements
be installed regardless of the extent of completion of the development at the time the
agreement is declared to be in default;

b. obtain funds under the security and complete the improvements itself or through a
third party; or

c. assign its right to receive funds under the security to any third party, including a
subsequent owner of the development in exchange for the subsequent owner's
agreement and posting of security to complete the public infrastructure
improvements.
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Section 3. Design Standards
Sec.3.1. Monuments and lot markers

A.

Monuments and lot markers shall be provided consistent with the requirements of the Public
Works Specifications Manual.

Sec.3.2. Blocks

A.

B.

The length, width and shape of blocks will be determined with due regard to:

1. provisions of adequate building sites suitable to the special needs of the type of use
contemplated (note that the City Council may require that the block and lot size bear
reasonable relation to the planned use of the land);

2. zoning requirements as to lot sizes and dimensions; and
3. need for convenient access, circulation, control and safety of street traffic.

In general, intersecting streets shall be used to determine the block lengths and widths, and
shall be provided at such intervals as to serve cross traffic adequately, and to meet existing
streets or customary subdivision practices.

In general, block lengths along local or collector streets shall not exceed 1,400 feet or be less
than 350 feet, and along arterials shall not exceed 1,800 feet or be less than 800 feet.

A waiver to the standards of this section may be allowed in cases where physical barriers,
property ownership or adjacent existing subdivisions create conditions where it is appropriate.
The length may be increased or decreased to meet the existing conditions having due regard
for connecting streets, circulation of traffic and public safety.

Sec.3.3. Lots

A.

Lot sizes and dimensions shall conform to the minimum requirements of the zoning district for
which the property is zoned. The lot area shall be computed including all easements. Changes
in the required lot sizes and dimensions may only be allowed through rezoning or through the
granting of a variance by the Board of Adjustment. No lot shall be approved which does not
meet the minimum requirements of the appropriate zoning district.

Lot Frontage Requirement. Every lot shall have frontage on, and access to, a public or private
street. A waiver may be granted to allow lots to have access through a public or private access
easement for lots within a non-residential subdivision.

Non-buildable lots under common ownership. Lots which are designated to be private open
space, common areas, greenbelts, and drainage and intended to not be developed and will be
owned and maintained by a homeowner’s association or property owner’s association may be
approved with the plat. Non-buildable lots are not required to meet the zoning minimum lot
dimensions.

Flag lots. Flag lots are prohibited except through a plat waiver. In no case shall a flag lot have
less than 20 feet of street frontage.

Double frontage lots. Double frontage lots are prohibited except where essential to provide
separation of residential development from arterial streets or to overcome specific
disadvantages of topography and orientation. Double frontage lots require front setbacks on
both frontages established in accordance with the underlying zoning regulations. Rear and side
driveway access to arterials or limited access streets is prohibited and a plat creating such lots
shall include vehicular non-access easements along such streets.
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Sec.3.4. Access management

A. Purpose. It is the intent of this section to prohibit the indiscriminate location and spacing of
driveways while maintaining reasonable vehicular access to and from the street system as well
as reduce conflicting turning movements and congestion and thereby reduce vehicular
accidents.

B. Shared and cross access.

1. Tofacilitate access management and internal circulation, common access and cross access
Easements are required between and across adjacent lots used, zoned, or planned for non-
residential and mixed-use fronting on any street section unless the City Manager
authorizes an exemption due to site constraints. Industrial development is not required to
provide cross access.

2. The use of common driveways shall require the dedication of a joint-use public or private
access easement on each affected property.

3. Properties which do not share a common driveway straddling a property line shall provide
cross access easements to facilitate the flow of traffic between adjacent properties. Cross
access shall begin at a driveway and extend side to side to adjacent properties and must
connect to existing access points on adjacent properties where they exist.

4. The easement dedication shall be provided on the Final Plat when a public easement is
used. Alternatively, a private access easement for access via neighboring property may be
filed by separate instrument with the County if approved by the City Attorney and a filed
copy forwarded to the City. When a private access easement is used, it shall be filed prior
to recordation of the Final Plat or prior to issuance of a Certificate of Occupancy, whichever
occurs later.

5. The plat or easement instrument shall state that the easement shall be maintained by the
property owner or a property owner’s association.

6. The easement shall encompass the entire width of the planned driveway and drive aisles.
C. Driveway and access.

1. Driveways and access shall be provided consistent with the requirements of the Public
Works Specifications Manual.

Sec.3.5. Sidewalks

A. Requirement. Sidewalks shall be required along both sides of all streets throughout the City.
Alternatively, publicly accessible trails may be installed separate from the street right-of-way
providing connectivity to lots. All lots must have access to a sidewalk or trail.

B. Location and width. Where sidewalks are installed, they shall be installed in accordance with
the Public Works Specifications Manual and shall be of a minimum width as identified in this
ordinance based on roadway classification. Sidewalks shall be placed in the right-of-way
parallel to the street for the entire frontage(s) of the lot and shall be located adjacent to the
property line. The City Manager may allow for alternative sidewalk or trail locations based on
the existing character and development in the area.
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C. Timing of construction. Sidewalks shall generally be installed concurrently with the
construction of the primary structure on a lot. Curb ramps and sidewalks on non-buildable lots
shall be installed concurrently with street construction or prior to plat recordation if no street
construction is required.

D. Construction concurrent with street construction. If a street is constructed adjacent to non-
buildable lots, such as open space, detention ponds, etc., then sidewalks should be installed
concurrently with street construction.

E. Corner Lot. Where sidewalks are installed on corner lots, sidewalks shall be installed along both
street frontages and shall be extended to the curb with accessible ramps in accordance with
current ADA and Texas Accessibility standards.

F. Sidewalk obstructions. The required minimum sidewalk width cannot be obstructed. Mailbox
clusters, kiosks of any character, street signs, above ground utility infrastructure, and other
similar sidewalk obstructions shall be located outside of the minimum sidewalk width.

Sec.3.6. Alleys

A. Alleys are optional in all subdivisions, provided that they conform to the standards and
requirements of this ordinance.

B. Intersections and Turns. All alleys must intersect streets at a 90 degree angle, or as close to a
90 degree angle as practicable and they must be approximately parallel to the streets on both
sides. Alley intersections with another alley and sharp changes in alignment shall be avoided,
but where two (2) alleys intersect, or an alley turns at an angle sharper than one hundred
degrees (100°), a cut off of not less than ten (10') feet from the normal intersection of the
property lines shall be provided.

C. Alleys in residential areas designed for rear entry garages must be designed to the same
standards as commercial alleys.

D. Public Alleys Prohibited. All alleys shall be privately owned and maintained. No new public
alleys shall be created unless a waiver is granted.

E. Dead End Alleys. Dead end alleys are prohibited.

F. Construction Standards. All alleys shall be constructed in accordance with the standards
prescribed in the Public Works Specifications Manual.

Sec.3.7. Streets

A. Street layout. The street layout shall be arranged to achieve the most desirable development
of the entire neighborhood unit with appropriate consideration of creeks, drainage channels,
wooded areas and other topographical features, which lend themselves to special treatment.
Permits must be obtained from TxDOT for driveways and streets accessing any state highway.
The proposed location of driveways must comply with all applicable City and State safety
requirements.

B. Relation to adjoining streets. Adjoining areas shall be continued and tied into the street layout.

C. Projection of streets. When adjoining properties are not yet subdivided, the arrangement of
streets shall provide for the proper projection of streets into the adjoining unsubdivided areas
and will be required to comply with the neighborhood pattern or conform to transportation
plans adopted by the City.
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D. Interior circulation streets. Adequate collector streets shall be provided for the circulation of
traffic through the subdivision, and adequate local streets shall be provided to accommodate
the subdivision.

E. Dead-end streets and cul-de-sacs.

1. Dead-end streets shall be prohibited, except as short stubs projected to be continued in
future subdivisions or when designed as cul-de-sacs. Temporary turnarounds shall be
provided on projected streets that exceed 150 feet in length from the nearest intersection.
An easement shall be provided for areas of a temporary turnaround not located within the
street right-of-way.

2. Cul-de-sac streets shall not exceed 500 feet in length and shall have a turnaround of not
less than 100 feet in diameter of ROW and 80 feet in diameter of pavement in single-family
residential areas, 130 feet in diameter of ROW and 100 feet in diameter of pavement in all
other areas. The diameter may be modified upon approval of the City Manager.

F. Landscaped islands or similar will be reviewed on a case-by-case basis to ensure they are
designed adequately for emergency vehicles and maintenance. Such islands shall be identified
on the plat. A plat note shall be provided indicating that the island will be maintained by a
homeowner association or similar entity. Any islands that are not maintained may be removed
by the City and shall be removed at the expense of the entity responsible for maintenance,
after due notice and the written recommendation of the City Engineer.

G. Private streets.

1. Private streets must comply with the requirements of this subsection.

2. Designation of private streets. The designation of interior circulation streets as private
streets shall include at the time of preliminary plat submission the following:

a. Affidavit. The applicant shall provide an affidavit stating that prior to the conveyance
of any lot within the subdivision a dedicatory instrument shall be filed in the public
records of the county in which the subdivision is located, memorializing the
establishment of a property owners’ association that, inter alia, shall collect regular
assessments and be authorized to collect special assessments that shall, in sufficient
amounts to maintain, repair, and reconstruct the private streets.

b. Designation of private streets as lots.
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Private streets shall be designated on the plat as separate lots.

Lots designated as private streets shall not be required to comply with lot
dimension requirements.

No habitable structure, or structure requiring a certificate of occupancy, may be
constructed on a lot designated as a private street.

Plat note. The preliminary and final plat shall contain a plat note substantially
compliant with the following:

Private Streets. The lots assigned lot numbers , are designated as private
streets which shall be dedicated to, and maintained by, a property owners’
association. The Owner shall inform the purchaser of any lot within the subdivision
that the streets are designated as private and that the property owners’
association, and not the City shall be responsible for maintaining the private
streets.
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c. Design standards.

i. All private streets will conform to the same dimensional and construction
standards as public streets.

ii. The area of private streets will not be included to meet minimum lot sizes.

iii. Access. Access will be allowed and provided for emergency vehicles and personnel,
City staff personnel, and access to and within utility easements.

iv. Speed limits for private streets will be set according to the National Association of
City Transportation Officials (NACTO) standards or the American Association of
State Highway and Transportation Officials (AASHTO) standards.

d. Gated communities. Gated communities have the following additional requirements:

i. Queuing Distance. A minimum one hundred (100) foot queuing distance from the
gate to an intersecting exterior right-of-way.

ii. Paved Circular Turnaround. A paved circular turnaround on the public side of the
gate of at least one hundred (100) feet in diameter and a right-of-way of at least
one hundred thirty (130) feet in diameter.

H. Alignment. The alignment of all streets shall conform to the requirements of the Public Works
Specifications Manual.

[. Intersections. The curb radius at street intersections shall conform to the specifications in the
Public Works Specifications Manual.

J.  Street names and street numbers. Names of new streets shall not duplicate the names of
existing streets within the City unless the new street is a continuation of or part of a future
continuation of such existing street. Street names shall be chosen to avoid similarity or
confusion with existing street names. A new street name shall not differ from an existing street
name solely by the addition of a different auxiliary designation such as "avenue", "way",
"boulevard", etc. Names of all new streets shall be subject to approval by the City Council and
be coordinated on an area wide basis. Street names and addresses shall have prior approval of
the United States Postal Service and Comal County. Street addresses should also be
coordinated with present existing addresses.

K. Construction standards. All streets shall be constructed with reference to base, surfacing,
curbs, grades, horizontal curves and intersection curve radius in accordance with the standards
prescribed in the Public Works Specifications Manual and any other applicable specifications
of the City.

L. Reserve areas are prohibited. There shall be no reserve areas controlling access to land
dedicated or intended to be dedicated to public use.

M. Half streets or adjacent streets.

1. Where the proposed subdivision abuts upon an existing street or half street not
conforming to the requirements of this ordinance, the subdivider shall be required to
dedicate any additional right-of-way to meet the minimum pavement width required.
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2. Ifnew development of property that abuts city-maintained roads does not meet the design
or width standards in this ordinance, the Developer shall be required to make the
necessary dedication and improvements in conformance with this ordinance or any other
applicable code of the city.

3. No new half streets shall be created, unless otherwise authorized through a plat waiver.

4. The minimum dedication for any new street shall be equal to one-half (}4) of the minimum
right-of-way (ROW) for said street but may be larger if needed to accommodate the
minimum pavement width and external right-of-way.

5. The minimum construction of any new street shall be equal to one-half (}4) of the minimum
pavement width for said street or twenty-four feet (24’), whichever is greater. No new
public street shall be constructed with less than twenty-four feet (24’) of pavement.

N. Dedication and Improvement of System Roadways

1. Streets Bordering Subdivisions. Existing streets often lie adjacent to but beyond the
perimeter of property to be subdivided. Such streets exist because of some previous formal
dedication (of right-of-way) or by prescriptive easement. All such streets bordering a
subdivision shall be improved and/or rights-of-way dedicated, in accordance with
standards described below:

a. The subdivider must dedicate at least one-half the additional right-of-way necessary
to comprise the full street width required by this ordinance and in compliance with the
most recently adopted Transportation Plan for the City, along that length of such street
which directly borders the subject property to be subdivided. Dedication of more than
one-half this additional increment may be required, in some instances, to maximize
use of existing roadway and/or to ensure a consistent street alignment with a
minimum of undesirable curvature.

b. The subdivider must pave one-half the additional increment of pavement necessary
for compliance with the standards of this ordinance and the most recently adopted
Transportation Plan for the City, along that length of street right-of-way which directly
borders the subject property to be subdivided. If the subdivider widens existing
pavement, the existing pavement shall be cut back a distance required by the Public
Works Specification Manual to assure adequate subbase and pavement joint, before
additional paving material is applied.

c. For TXDOT roadways, only right-of-way dedication is required. Improvements to
TXDOT roadways shall only be required when indicated on a Traffic Impact Analysis or
required by TXDOT.
0. Emergency access.

1. All residential subdivisions with single-family or two-family homes with more than 30 lots,
or multiple adjacent subdivisions with more than 30 lots, shall have a minimum of two (2)
locations accessing existing public streets. Access to existing public streets may be made
through connection to a subdivision with private streets, provided that the proposed
subdivision is made part of the POA or HOA which owns and maintains the existing private
streets. The extent and location of all accesses is subject to review and approval by the
City. The City Council may grant a waiver to allow this requirement to be met through an
access easement.
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2. The City Council shall not permit lots or streets that would be surrounded by the flood
water of a one hundred (100) year flood unless the area is accessible to high ground by at
least one dedicated street elevated above the one hundred (100) year flood level.

P. Emergency vehicle clearance.

1. All roadways that serve emergency vehicles are required to have a minimum clearance of
fourteen feet (14') to any overhead obstructions including, but not limited to, bridges,
trees, canopies, awnings and signs.

2. All roadways that serve emergency vehicles shall meet all applicable standards for width
and turning radius per adopted city construction standards, other city codes, and the fire
code.

Q. Street and traffic control signs.

1. Allstreetsignsinanew subdivision, including street name, speed limit, stop and yield signs,
etc. shall be paid for by the developer, and shall be designed and installed in accordance
with the Public Works Specifications Manual. Traffic control devices required within the
subdivision shall be installed in accordance with the latest revision of the Texas Manual on
Uniform Traffic Control Devices for Streets and Highways.

2. Any installation of speed control devices, such as speed bumps or humps, must also be
approved by the City Council to determine potential impact to emergency response
vehicles.

R. Roadway improvements.

1. All street improvements shall meet the current requirements of this ordinance, but in no
case shall be less than the following:

MINIMUM ROADWAY IMPROVEMENT STANDARDS TABLE

Road Classification ROW Width | Pavement Width | Curbing Sidewalk

Arterial 120 feet 2@24 feet with | Curb & Gutter 5 feet
(FM 2252, FM 3009) 14 foot median

Collector 60 feet 38 feet Curb 5 feet
Local Street 50 feet 26 feet Curb 5 feet
Marginal Street 45 feet 26 feet Curb 5 feet
Commercial Alley 24 feet 20 feet None required N/A
Residential Alley 20 feet 16 feet None required N/A

S. Curb and gutter. Curbs and gutters shall be installed by the subdivider in accordance with this
ordinance. Curbs and gutters shall be constructed in accordance with the Public Works
Specifications Manual. The City Manager may waive the requirements for construction of curb
and gutter or may approve an alternative curb and gutter construction.
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T. Utility Conduits. All new streets and alleys in subdivisions shall contain under-the-street
conduits of sufficient size and spacing that gas and water extensions from mains to building
sites can be provided without cutting cross trenches after street completion. Conduits shall
be placed prior to the placement of street base materials. Directional boring shall be used in
lieu of cutting existing streets except with prior approval of the Public Works Director.

U. Street lights.

1. Developers shall furnish satisfactory easements for installation of services to street lights
as required by the City and any applicable electric utility provider.

2. Street light number, type and size shall be determined by the City and any applicable
electric utility provider and shall be designed to maximize the light directed toward the
ground.

3. Street lighting shall be provided at all intersections and street alignment changes greater
than 45 degrees.

4. The developer shall pay the cost of purchasing and installing all street lighting equipment
and the cost of all street lighting services for a period of two (2) years or until such time as
seventy percent (70%) of the lots being platted are developed, whichever is sooner. After
such time a homeowners association, or similar entity, shall be responsible for the cost of
street lighting services.

5. Adetailed lighting plan shall be submitted with the public infrastructure construction plans
for review and approval by the City and any applicable electric utility provider.

V. Coordination with TxDOT. The subdivider shall comply with all applicable Texas Department of
Transportation (TxDOT) requirements concerning driveways, drainage and other related
requirements. Prior to plat application submission for subdivisions fronting on TxDOT right-of-
way, the subdivider shall review with TxDOT any changes or improvements that are being
planned for that roadway. If such changes are planned, TxDOT can project the new right-of-
way widths required for the planned roadway improvements and the subdivider shall comply
with any requirements by TxDOT to implement such plans. This will enable the subdivider to
provide necessary easement or right-of-way dedication on the plat to reflect the projected new
right-of-way when presenting the plat to the City Council.

Sec.3.8. Traffic impact analysis

A. Applicability. Every application for development within the city shall be accompanied by a
Traffic Impact Analysis (TIA) Determination form provided in the development manual. The
TIA Determination Form shall be utilized to determine if a TIA is required.

B. TIA required. The threshold requirement for a TIA and the level of TIA required shall be based
on a land use or combination of land uses that result in peak hour trips in accordance with
the following:

1. 100 or less peak hour trips generated — no TIA required
2. 101 -500 peak hour trips generated — Level 1 TIA required
3. 501 -1,000 peak hour trips generated — Level 2 TIA required

4. 1,001 or more peak hour trips generated — Level 3 TIA required
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C. TIA scope. If aTIAis required, the applicant shall meet with the city engineer to determine
the scope for the study prior to beginning work on the TIA. The applicant shall be prepared,
prior to the meeting with the city engineer, to discuss potential intersections to be evaluated,
data assumptions or any other information required by the city engineer.

D. TIA Study Area. The study area required for the TIA shall be based on the level of the TIA
required. The city engineer may, at his/her discretion, require additional area to be included
in the study area if deemed necessary to provide adequate review of the transportation
network. The following identifies the minimum acceptable study area:

1. TIA Level 1 -The site area and the study area within a one quarter (%) mile radius from
the boundary of the site.

2. TIA Level 2 —The site area and the study area are within a one half (1/2) mile radius from
the boundary of the site.

3. TIA Level 3 - The site area and the study area are within a maximum of one (1) mile radius
from the boundary of the site.

E. TIA contents. The contents of the TIA shall be in conformance with the requirements of the
Public Works Specification Manual.

F. TlArevisions. It is recognized that the scope of the developer's plans may change from time to
time. The monitoring reports may also demonstrate changes in the area street conditions and
travel patterns within and around the city. Periodic updates to the TIA may be required to
address these issues and identify changes to the level of service at study intersections and
streets. These updates shall address maodifications to the magnitude and timing of
improvements recommended by the original TIA. Any TIA amendments must be acceptable to
the city.

Sec.3.9. Water utility

A. Installation of water facilities. All lots, tracts or parcels on which development is proposed shall
be connected to a public water system which has capacity to provide water for domestic use
and emergency purposes, including adequate fire protection. The developer shall install at
his/her own cost and expense, adequate water facilities, including fire hydrants, in accordance
with all applicable regulations of the State, the City and any other agency regulating public
water systems.

B. Fire Hydrants.

1. Fire hydrants are to be properly located so there will be a fire hydrant every three hundred
feet (300') in non-residential areas and every five hundred feet (500’) in residential areas.

2. Any new fire hydrant is required to have a hydrant locater reflector (blue bump) installed
in the roadway perpendicular to the hydrant.

C. Individual wells.

1. Within the City Limits. New individual private wells within the City limits are generally
prohibited. New wells for agricultural purposes on properties with an agricultural
exemption and at least 10 acres in size may be allowed and require approval by City
Council.
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2. Existing wells. Properties served by pre-existing water wells may continue to use those
wells, but the property may connect to the public water supply system once water lines
are available adjacent to the property. Once the property is connected to the public water
supply system, pre-existing water wells serving the property must either be disconnected
or an approved backflow prevention installed where the water well service interconnects
with the public system.

3. Compliance with other regulations. Installation, operations and maintenance of individual
wells shall comply with City standards, regulations of the TCEQ, any other applicable state
rules and regulations, and applicable regulations of groundwater conservation districts. In
the event of conflict among these regulations, whichever is the most stringent shall apply.

D. Alternative water sources. An alternative source of water within a development may be used
for irrigation or other similar purposes, subject to approval by the City Manager and the
obtaining of all appropriate permits from the City, State and any other applicable agency. An
alternative water source may not be used for potable water supply under any circumstances.
The design and construction of water system improvements and alternative water sources shall
comply with the rules and regulations of the City, State or any other applicable agency.

E. Extension of Lines. Extension of water lines shall be made along the entire frontage of the
subdivision adjacent to a street. If the subdivision is not adjacent to a thoroughfare, the
extension of utilities shall be accomplished in such a manner as to allow future connections to
said utilities by new subdivisions. If due to physical constraints, new subdivisions will never be
constructed beyond the proposed subdivision, the City Manager may waive the requirement
for adjacent utility line construction at the time of final plat approval and prior to construction
of the subdivision.

F. Design and construction. All water facilities within a subdivision shall be designed and
constructed to the standards as set forth by the water utility provider. Said facilities shall meet
all state and federal regulations pertaining to approved public water systems including
regulations regarding the preparation, submittal and approval of plans and specifications for
water systems.

Sec.3.10. Wastewater utility

A. Wastewater collection and treatment required. All lots, tracts or parcels on which development
is proposed shall be served by an approved means of wastewater collection and treatment.

B. Alternative wastewater systems. When a subdivision is not required to connect to a public
wastewater system due to lot size or the granting of a plat waiver, an alternative wastewater
system maybe be provided. The City Manager will make the final determination of the
adequacy of the proposed system.

1. On-site sewage facilities (OSSF). The use of OSSF for the treatment and disposal of
wastewater shall be subject to the approval of the City. The City Engineer may require a
soils percolation test prior to approval. The minimum lot area for residential subdivisions
shall be at least 30,000 square feet of and right-of-way dedications. OSSF shall be installed
on each lot concurrent with any development thereon and the design of such system and
the method of installation shall conform in all respects to the standards and specifications
of the City, County and State design criteria for OSSF.
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C. Extension of lines. All laterals and sewer mains installed within a subdivision must extend to
the borders of the subdivision as required for future extensions of the collection system,
regardless of whether such extensions are required for service within the Subdivision. If due to
physical constraints, a new subdivision will never be constructed beyond the proposed
subdivision, the City Manager may waive the requirement for adjacent utility line construction
at the time of final plat approval and prior to construction of the subdivision.

D. Design and construction. All wastewater facilities within a subdivision shall be designed and
constructed to the standards as set forth by the wastewater utility provider. Said facilities shall
meet all state and federal regulations pertaining to approved public water systems including
regulations regarding the preparation, submittal and approval of plans and specifications for
wastewater systems.

Sec.3.11. Easements

A. Utility easements. Utility easements including but not limited to water, wastewater, electrical,
television, telephone/telecommunication, and natural gas shall be provided for the installation
of utilities and appurtenances in accordance with the requirements of the City as determined
by the City Manager. In general, these easements shall be in the front of residential
development lots, but may be placed in an alley, if present.

1. All new utility installations and appurtenances, including but not limited to electrical, gas,
television, and telephone/telecommunication, shall be placed underground. The City
Manager may grant a waiver to allow above ground utility installation when underground
placement is deemed impractical due to physical constraints.

2. Where adjacent to Texas Department of Transportation (TxDOT) highways, utilities should
generally be located within separate utility easements outside the highway right-of-way.
The City Manager may grant a waiver to this requirement if authorized by TxDOT and
determined to be in the best interest of the City.

3. All properties or portions of properties designated as utility easements may be utilized for
the following purposes; utilities, including but not limited to water, wastewater, electrical,
television, telephone/telecommunication, and natural gas, with all necessary and /or
desirable lines, laterals and/or appurtenances thereto (the “Utilities"). Together with the
right of ingress and egress over adjacent land to or from the easement for the purpose of
constructing, reconstructing, inspecting, patrolling, operating, maintaining, repairing, and
removing the Utilities; the right to place new or additional Utilities in the easement and to
change the size thereof; the right to relocate along the same general direction of the
Utilities; the right to remove from the easement all trees and parts thereof, or other
obstructions, which reasonably endanger or may reasonably interfere with the efficiency
or operations of the Utilities; and the right to place temporary structures for use in
constructing or repairing Utilities.

a. The property owner retains the right to use all or any part of the easement for any
purpose which does not damage, destroy, injure, and/or unreasonably interfere with
the use of the easement. However, the easement shall be kept clear of all structures
or other improvements.
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b. The Utility shall make commercially reasonable efforts to ensure that damage to the
property is minimized and the Utility will at all times, after doing any work in
connection with the Utilities, restore the property to the condition in which the
property was found before such work was undertaken to the extent that such
restoration is reasonable in accordance with the usual and customary practices.

B. Drainage easements.

1.

General requirements. Natural waterways and channels should be used wherever practical
to carry runoff. Any modifications to existing waterways and channels must be approved
by the City Manager. Where a subdivision is traversed by a watercourse, drainageway,
natural channel or stream, an easement may be required by the City Engineer conforming
substantially to the floodway or channel limits of such watercourse, plus additional width
as necessary for maintenance, channel improvements and future needs.

Enclosed systems. Storm drainage easements of 15 feet minimum width shall be provided
for existing and proposed enclosed drainage systems. Easements shall be centered on the
systems. Larger easements, where necessary, shall be provided as directed by the City
Manager.

Open channels. Storm drainage easements along proposed or existing open channels shall
provide sufficient width for the required channel and such additional width as may be
required to provide ingress and egress of maintenance equipment, to provide clearance
from fences and space for utility poles; to allow maintenance of the channel bank; and to
provide adequate slopes necessary along the bank.

Overflow drainage. Storm drainage easements shall be provided for emergency overflow
drainage ways of sufficient width to contain within the easement stormwater resulting
from a 100-year frequency storm less the amount of storm water carried in an enclosed
system.

Drainage or storm water channels and structures within easements shall be maintained by
the developer or his/her assigns.

All properties or portions of properties designated as drainage easements may be utilized
for the following purposes; drainage, detention, retention, water diversion, and sanitary
control, including but not limited to walls, beds, embankments, spillways, appurtenances,
and other engineered devices (the “Drainage System”). Together with the right of ingress
and egress over the adjacent land to or from the Easement for the purpose of constructing,
reconstructing, inspecting, patrolling, operating, maintain, repairing, and removing the
Drainage System; the right to change the size thereof; the right to relocate along the same
general direction of the Drainage System; the right to create and/or dredge a stream
course, refill, or dig out such stream course, establish or change stream embankments
within the easement, install storm sewer systems, culverts, water gaps, and protecting
rails; the right to remove from the easement all trees and parts thereof, which reasonably
endanger or may reasonably interfere with the efficiency of the Drainage System; and the
right to place temporary structures for use in constructing or repairing the Drainage
System.
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7. With respect to the drainage system the intention is to improve conditions of sanitation
and water drainage control on the property for the benefit of the property, adjacent
property, and the community, but the City does not guarantee or warrant that such control
work will be effective, nor does the City assume any additional liability whatsoever for the
effects of flood, standing water, or drainage on or to the property, or any other property
or persons that might be affected by a stream, wash, or gully in its natural state or as
changed by the City.

C. Other easements. Additional easements for utilities and appurtenances, infrastructure
maintenance, and public safety may be required by the City Manager. These additional
easements include but are not limited to sidewalk easements, utility easements, sight visibility
easements, maintenance easements, and retaining wall easements.

D. Plat notes. The City Manager may require notes on a subdivision plat necessary to describe
and effect the establishment of required easements.

E. Gates required in fences. All fences crossing an easement shall have double swing gates to
allow ready access to the easement.

Sec.3.12. Drainage and stormwater
A. General.
1. Facilities required.

a. The subdivider shall provide an adequate storm drainage system to protect each lot
throughout the subdivision from flooding. These drainage facilities may consist of a
combination of natural features, swales, watercourse improvements, bridges and
culverts, enclosed storm sewers and other man-made improvements to carry off
stormwater within the subdivision. The drainage system shall use detention ponds,
retention ponds and siltation ponds, individually or in concert, to control runoff and to
protect downstream properties from any increase in flooding originating from the
subdivision. The system shall be integrated with the overall drainage system of the city,
and the design of the system must be approved by the City Manager in accordance
with the requirements of this ordinance.

2. Stormwater management.

a. Stormwater management shall provide for the temporary storage of peak rates of
stormwater runoff. Runoff is then released at a controlled rate which may not exceed
either the capacity of the existing downstream drainage systems or the
predevelopment peak runoff rates of the subdivision site. Temporary storage facilities
shall consist of any one or a combination of the following: detention, retention,
extended detention, infiltration, or other methods acceptable to the City Manager.
Stormwater management facilities shall be designed to reduce post-development
peak-rates of discharge for the 2, 10, 25, 50, and 100-year storm events at each point
of discharge from the subdivision.

3. Construction Sequencing.
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a. After approval of the preliminary plat, infrastructure construction plans shall be
accompanied by a comprehensive and detailed report and plan for the control of
erosion and sedimentation. The report shall include a construction sequencing plan
which details the proposed placement, maintenance and removal of temporary
erosion controls, the slope stabilization techniques which are to be employed and the
restoration measures, including vegetative types, which are to be employed as part of
the process of subdivision development. The plan shall list and show the location of
temporary erosion controls, show the physical details of the controls, and include a
construction sequencing list which will govern the timing of the use of various controls
in relation to distinct steps in subdivision construction. All elements of the erosion
control and construction sequencing plan shall also be included in the final
construction plans submitted with the final plat.

4. Land clearing restrictions.

a. Noclear-cutting or rough-cutting of land shall be permitted until a preliminary plat has
been approved by the City Council, except for the limited clearing and rough-cutting
which is necessary for soil testing and surveying as required by this ordinance. No other
clearing or rough-cutting shall be permitted except as necessary for construction of
temporary erosion and sedimentation controls until these controls are in place and
approved by the City Manager. Areas to be cleared for temporary storage of spoil or
construction equipment, or for the permanent disposal of fill material or spoils, shall
be provided with the preliminary plat. The natural vegetation within any water supply
protection zone shall not be disturbed except for purposes consistent with the
ultimate use of the land in that zone. Nothing within this subsection is intended to
alter any obligation for a property owner or developer to comply with applicable rules
related to tree preservation and tree protection.

5. Enforcement of Erosion controls and clearing restrictions.

a. Ifasubdivider does not comply fully with an approved erosion control and construction
sequencing plan, or violates the restrictions on land clearance in the preceding
subsections, the City Manager shall notify the subdivider in writing that the City may
correct the violation and revegetate the disturbed area at the subdivider's expense
unless, within 30 days after the date of the notice, the subdivider complies, corrects
the violation, provides the required erosion and sedimentation controls and provides
continuing maintenance thereof acceptable to the City Manager.

B. Required drainage study.

1. The subdivider shall submit a master drainage plan with the Subdivision Master Plan. The
master drainage plan should show the flow line of existing water courses, existing drainage
structures, and ultimate destination of water.

2. The subdivider shall submit a full drainage study with the preliminary plat. The drainage
study shall provide the following information, for both existing and fully developed
conditions, for the entire watershed drainage area upstream of the lowest point(s) in the
subdivision:

a. The entire watershed drainage area(s), depicted on a 7.5 minute series USGS map.

b. The drainage area(s) within the subdivision, depicted on a topographic map with two-
foot contour intervals.

c. Drainage systems in adjacent subdivisions.
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Composite runoff factors.
Times of concentration.

Related rainfall intensity factors.

@™ 0 a

100-year flood flow quantities with the 100-year flood plain limits for the existing and
fully developed watershed shown on the preliminary plat.

h. Preliminary street grades sufficient to determine high points, low points, and direction
of runoff flows.

i. Proposed locations of inlets, storm sewers and culverts.
j. Proposed routing of drainage ways.

k. All proposed drainage easements, including width of easement and configuration of
channel.

|.  The calculations to determine the volume of proposed detention, retention, and
sedimentation ponds.

3. The above information shall be supplemented with narrative text describing the watershed
and the subdivision, including their general soil conditions, downstream channel
conditions, all weather access, and the presence of special flood hazard areas within the
subdivision. The study shall be prepared by a professional engineer registered in the State
of Texas. The drainage study shall be submitted along with the preliminary plat. The City
Manager representative shall review the submission, verify that all ordinance
requirements have been met, and forward his/her recommendations to the City Council.

4. Subsequent plats shall be in conformance with the approved drainage study from the
preliminary plat, otherwise the drainage study shall be updated and amended to reflect
any subsequent changes. For plats without a preliminary plat or for which no drainage
study was completed with the preliminary plat, a drainage study must be approved prior
to approval of any final plat.

C. Drainage system design standards.

1. General requirements. Drainage facilities shall be provided and constructed as specified by
the City Manager and the Public Works Specification Manual.

2. Use of streets and alleys as drainage facilities.
a. Alleys shall be designed to carry stormwater on at least a five-year frequency.

b. Streets may be used for stormwater drainage only if the calculated storm water flow
does not exceed the height of the curb and the velocity does not exceed 10 feet per
second. Streets should be designed to carry 100-year flood events.

c. Local streets shall be designed on a basis of at least a five-year storm frequency and all
other streets on at least a ten-year frequency. Emergency vehicle access shall be
preserved with a minimum of 11 feet of roadway width during a 2-year storm event.

d. Where streets are not capable of carrying storm water as required above, drainage
channels or storm sewers shall be provided.

e. Pavement width shall not be increased beyond the width determined by the street
classification solely to accommodate drainage.

3. Storm sewers.
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a. Where storm sewers are provided or required, their design shall be based on a 100-
year storm frequency and the design must be approved by the City Manager. For all
ordinary conditions, storm sewers shall be designed on the assumption that they will
flow full under the design discharge; however, whenever the system is placed under a
pressure head or there are construction, turns, submerged or inadequate outfalls, or
other obstacles, the hydraulic grade line shall be computed and plotted in profile. In
all cases adequate outlets shall be provided, and no storm sewers shall be less then 24
inches in diameter.

4. Streetinlets to storm sewers.

a. The entire 25-year discharge shall be picked up at the point where the street can no
longer handle the runoff flowing curb full. No allowance shall be made for overruns or
partial street flows combined with storm sewer flows at initial pickup points. Street
discharges, after initial pickup, may be based upon the street classification for
frequency required.

Sec.3.13. Flood hazards

A. General Policy. All subdivisions shall conform to the "Flood Disaster Protection Act of 1973,"
Public Law 93-234, and the latest revisions thereof, the City’s Flood Damage Prevention
Ordinance as amended, and policies as dictated by the Federal Emergency Management
Agency shall be adhered to.

B. Flood Plain Designations and General Restrictions.

1. Federal flood plains are based on a 100-year frequency discharge and apply only in those
areas where official Federal Emergency Management Agency maps have been prepared;
surface profile studies are available for the City and its extraterritorial jurisdiction. Until a
regulatory floodway is designated, no new construction, substantial improvements, or
other development (including fill) shall be permitted in an area having special flood hazards
as defined by the City’s flood damage prevention ordinance as amended, unless it is
demonstrated that the cumulative effect of the proposed development, when combined
with all other existing and anticipated development, will not substantially increase the
water surface elevation of the 100-year flood at any point within the City's subdivision
jurisdiction.

C. Flood hazards to water and wastewater system.

1. New or replacement water supply systems and/or wastewater systems shall be designed
to minimize or eliminate infiltration of flood waters into the systems and discharges from
the systems into flood waters. On-site waste disposal systems shall be located to avoid
impairment of them or contamination from them during flooding.

D. Review of proposed subdivision flood hazards. Proposed subdivisions shall be reviewed to
ensure that:

1. All such proposals are consistent with the need to minimize flood damage;

2. All public utilities and facilities, such as sewer, gas, electrical, and water systems are
located, elevated, and constructed to minimize or eliminate flood damage; and

3. Adequate drainage is provided so as to reduce exposure to flood hazards.

Sec.3.14. Parkland dedication requirements
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A. Purpose.

1.

The purpose of this section is to provide for the adequate provision of parkland and open
space to meet the needs of a growing City population; for improvements to existing
parkland; for establishment, maintenance and operation of a Parkland Dedication &
Improvement Fund; establish requirements and procedures for governing required
dedications of parkland or improvements to existing parkland by subdividers of land; and
for cash payments-in-lieu of land by subdividers of land in certain cases.

It is hereby declared by the City Council that recreational areas in the form of parks and
open spaces are necessary and for the public welfare and that the only adequate
procedure to provide for parkland and park improvements is by integrating such a
requirement into the procedure for planning and developing property or subdivisions in
the City, whether such development consists of new residential construction on vacant
land or the addition of new dwelling units on existing residential land. It is the policy of the
City to require subdividers of residential subdivisions and lots to provide for parkland and
park facilities at the time of development approval in proportion to the need for such
improvements created by the developments and in proportion to the benefits received
from contribution of such facilities.

B. Applicability. The parkland dedication and park development requirements of this section shall
be applicable to every residential and multifamily subdivision developed under the provisions
of this ordinance, whether such subdivision consists of new residential construction on vacant
land or the addition of new dwelling units on existing residential land, within the City limits and
extraterritorial jurisdiction (ETJ).

C. Parkland design requirements.

1.

Compliance with the city master plan. Any land to be dedicated to meet the requirements
of this article shall be reasonably located and adaptable for use as a public park and
recreation facility as defined by the city master plan. The shape of the parcel or tract of
land to be dedicated should be appropriate for public parks and recreation purposes.

General location. The location of parkland may be required at the edge of a subdivision so
that additional land may be added at such time as adjacent land is subdivided or acquired
for public use. Otherwise a centralized location is preferred.

Usable land. At least fifty percent (50%) of proposed parkland dedication site shall be level,
well drained and suitable for open play. Such land shall be located outside of any one
hundred (100) year floodplain or any other special flood zone identified on the most
recently approved FEMA FIRM map and shall not exceed five percent (5%) slope.

Access. Access to parkland designated on a subdivision plat shall be provided by the
dedication of at least 200 feet of street frontage in a manner satisfactory to the City,
preferably at the corner of two (2) intersecting streets. When the land abutting the
designated parkland is developed, the subdivider of such abutting land shall furnish and
pay for all paving of all abutting street frontage.

Utilities. Water and wastewater connections shall be readily available at the park site with
water and wastewater lines located along the street frontage. The applicant must
demonstrate to the satisfaction of the City that sufficient utilities are available to serve the
park.
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6. Drainage improvements. Detention ponds and/or other drainage facilities that serve the
subdivision shall not be constructed in areas that are to be dedicated as parkland.

7. Floodplain. Every acre of proposed dedicated parkland located within the floodplain or
other special flood hazard area shall count as one-half (}2) acre of land towards the total
parkland dedication requirement.

8. Trails. Dedication and improvement of linear trails, by dedication of land or through an
easement, in accordance with adopted City plans is encouraged. Such land can be within a
floodplain so long as it is developable and appropriate for an adequate trail per accepted
trail standards.

D. Dedication and improvement.

1. Land dedication. The subdivider of a residential (including multifamily) subdivision shall
dedicate to the City developed improved parkland in the amount as established within the
fee schedule adopted by the City Council. Parkland shall be shown on the final plat
establishing a residential (including multifamily) subdivision and shall contain the
dedication of an area of land for park purposes meeting the requirements set out in this
section.

2. Development of areas smaller than three (3) acres. No plat showing a dedication of less
than three (3) acres for a public park shall be approved by the City Council unless it is
determined by the Council that a smaller tract would be in the public interest, or that
additional contiguous land will be reasonably available for dedication to or purchase by the
City. If no land for parkland is being required by the City due to size or location, the
subdivider shall be required to pay to the City the applicable cash payment-in-lieu of land
and improvements.

3. Improvements. A subdivider dedicating parkland shall improve the public parkland with
improvements approved by the City Manager. The minimum value for the improvements
should be roughly proportionate to the amount the subdivider would be required to pay
as fee-in-lieu for parkland development if they were not dedicating land. Design,
specification, and construction of the improvements shall be subject to review and
approval by the City. No final plat shall be recorded for any subdivision in which completion
of the required improvements has not been accepted by the City unless a parkland
improvement agreement has been approved and executed with an adequate financial
surety provided.

E. Fee-in-lieu.

1. Right to request waiver of dedication requirements. A subdivider obligated to make a
dedication of land may request the City waive the required dedication of land, in whole or
in part, and to accept a cash payment-in-lieu of land dedication. Any request for a waiver
to the land dedication requirements shall be subject to review and approval by the City
Manager. The City Manager may, for any reason, elect to present the waiver request for
approval to the City Council.
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2. Required fee-in-lieu of land dedication and improvements. Any subdivider who is required
to make a cash payment-in-lieu of land dedication and improvements or who is granted a
waiver in accordance with this ordinance, shall make a cash payment-in-lieu of land and
improvements in accordance with this section. The amount of such cash payment-in-lieu
of land shall be calculated by multiplying the number of dwelling units proposed to be
established by the plat times the amount per dwelling unit as established in the fee
schedule set from time to time by the City Council. A cash payment-in-lieu of land and
improvements shall be made prior to the recordation of the final plat for single family
residential uses and prior to the issuance of a building permit for multifamily
developments.

3. Additional dwelling units. The addition of new dwelling units increasing the total number
of dwelling units on existing residential land (including multifamily) shall be required to pay
a fee-in-lieu for parkland dedication and improvement. Dedication and improvement of
parkland or a fee-in-lieu for parkland dedication and improvement is not required for the
addition of an accessory dwelling unit.

F. Parkland Dedication & Improvement Fund.

1. The City shall reserve all fee-in-lieu of payments and any accrued interest from the fee-in-
lieu of parkland dedication or fee-in-lieu of parkland improvement in a separate account
from the general funds of the City. This fund shall be known as the Parkland Dedication &
Improvement Fund.

2. The City shall deposit sums collected as cash payments-in-lieu of land and cash payments-
in-lieu of improvements in the Parkland Dedication & Improvement Fund. The City shall
expend such funds collected for the acquisition of land or for the improvement of existing
parks on a first in, first out basis.

3. The City shall maintain records detailing the receipts and expenditures for the Parkland
Dedication Fund. All funds deposited as credit for fee-in-lieu of parkland dedication or
improvement shall be utilized for the acquisition of new parkland and/or the development
of new or existing parkland within the City.

G. Parkland dedication procedure.

1. Dedication procedures. The owner of property for a residential subdivision shall be
required at final plat approval to dedicate parkland. Dedication of parkland shall be
evidenced by a formal dedication on the plat to be recorded. The land so dedicated and
conveyed shall not be subject to any reservations of record, encumbrances of any kind, or
easements, which in the opinion of the City will interfere with or materially increase the
cost of making such land available for parks or recreational purposes.

2. Rightto accept/reject land. If the City determines that sufficient park area is already in the
public domain within proximity of the proposed development, or if the recreation needs
for the area would be better served by expanding or improving existing parks, the City has
the right to accept the dedication or to refuse same and require a cash payment-in-lieu of
land and improvements.

3. Development of Subdivision in Phases. If a subdivision is to be developed in phases and the
final platting of the park area to be dedicated is to be included in a future phase, then the
subdivider shall be required to enter into a Parkland Improvement Agreement and provide
sufficient security for the land and improvements.
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H. Parkland Improvement Agreement. The property owner or applicant may request to defer the
obligation to dedicate parklands and/or develop parklands until after a final plat recordation.
The request shall be submitted in writing and specify what is requested for deferral. Deferral
of the obligation to dedicate parkland and/or develop parklands shall be conditioned on
execution of a Parkland Improvement Agreement and provision of sufficient security. The City
Manager may approve or deny the request to defer obligations to dedicate parkland and/or
develop parklands. An Agreement may be required for phased subdivisions where the parkland
dedication is placed in a future phase.
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AGENDA ITEM: 7.2. Community & Event Center Policies/Procedures
SUBMITTED BY: City Manager Ryan Rapelye
DATE SUBMITTED:| April 28, 2026

GARD[N RIDGE MEETING DATE: | May 5, 2026
AGENDA FORM
ITEM DESCRIPTION/SUMMARY

Discussion and possible action on Community and Event Center Policies and Procedures.

BACKGROUND

This item requests City Council consideration and approval of the updated Facility Use Procedures and
Guidelines governing rentals of the Garden Ridge Community and Event Center. The policy establishes
standardized rules, requirements, and expectations for all facility users to ensure safe, compliant, and
efficient operations while protecting City assets.

Key provisions include defined hours of operation, occupancy limits (Wildflower Hall: 375; Bluebonnet
Room: 43), and minimum renter age requirements. The policy outlines rental fee structures, including
advance payment deadlines and a refundable security deposit set at 25% of total rental costs to cover
potential damages or cleaning.

The guidelines detail operational and regulatory requirements for events, including insurance, permits,
food and beverage service, and strict alcohol regulations in compliance with Texas Alcoholic Beverage
Commission (TABC) rules. Events serving alcohol require licensed bartenders and police security, with
costs borne by the renter. Additional provisions address kitchen use, cleaning standards, decorations,
noise limits, and prohibited items.

The policy also establishes enforcement mechanisms, including the City’s authority to revoke
agreements, require security, assess damages, and cancel events for non-compliance. Liability
protections, indemnification clauses, and confirmation that governmental immunity is not waived are
included.

Overall, the policy provides a comprehensive framework to ensure consistent facility use, protect public
resources, and support a positive experience for renters while maintaining public safety and legal
compliance.

ATTACHMENTS: Community and Event Center Policies and Procedures

REQUESTED ACTION
Motion Discussion
Ordinance ] Resolution [ Other I

FINANCIAL



PROs / CONs

The policy clearly emphasizes indemnification, insurance requirements, and preservation of
governmental immunity. This significantly reduces the City’s legal exposure and financial risk. Policy
provides defined hours, capacity limits, renter qualifications, and detailed procedures provide clarity
for both staff and renters, reducing misunderstandings and administrative disputes. Policy details the
upfront rental payments, a 25% security deposit, and renter-paid costs (e.g., security, damages,
equipment use) help ensure the City is not subsidizing private events or absorbing unexpected
expenses. Includes a public safety emphasis with mandatory police presence for alcohol-related events,
occupancy limits, and compliance with state laws (e.g., TABC) promote a safe environment for attendees
and the community.

STAFF RECOMMENDATION

The proposed policy establishes a comprehensive framework that clearly defines rental procedures,
user responsibilities, fee structures, and safety requirements. It strengthens the City’s ability to manage
the facility effectively, ensures compliance with applicable laws and regulations, and protects City assets
through insurance requirements, security measures, and enforcement provisions.

Staff recommends approval of the Facility Use Procedures and Guidelines for the Garden Ridge
Community and Event Center as presented, with direction to implement minor administrative
improvements for clarity and efficiency.



CITY OF GARDEN RIDGE

JAY F. FEIBELMAN
GARD[N COMMUNITY AND EVENT CENTER
9500 Municipal Parkway
RI DG[ Garden Ridge, Texas 78266
(210) 850-4256

communitycenter@ci.garden-ridge.tx.us

FACILITY USE PROCEDURES AND GUIDELINES

Nothing herein shall be construed to waive the governmental immunity
for the City of Garden Ridge.

Thank you for choosing the City of Garden Ridge Community and Event Center to host your event.
We are excited to work with you and are here to support you throughout the planning process to
ensure a smooth and successful experience.

1. RENTAL HOURS OF OPERATION:
a. Sunday-Thursday 6:00 AM-10:00 PM
b. Friday/Saturday 6:00 AM-12:00 AM
(May extend to 1:00 AM for an additional fee)
c. No Bookings allowed on City Holidays

2. BUILDING CAPACITY.
a. The Wildflower Hall capacity is limited to 375 people.
b. The Bluebonnet Room capacity is limited to 43 people.

3. RENTER AGE REQUIREMENT. The Renter must be 18 years or older to sign a Rental
Agreement.

4, RESTRICTIONS. The Agreement granted hereunder is subject to all terms, conditions
and restrictions set forth in this Agreement and in the Facility Use Procedures and
Guidelines and incorporated herein by reference for all purposes. Any violation or
disregard of any of the terms, conditions or restrictions set forth herein shall be grounds
for immediate revocation of this Agreement and cancellation of any or all Event(s), at the
sole discretion of the City Manager.

5. RENTAL FEES. Rental fees are assessed by type, classification and length of Event as
provided for in the Community and Event Center Fee Schedule incorporated herein for
all purposes. Remaining Rental Fees are payable to the CITY thirty (30) calendar days
prior to the Event. Failure to pay all Rental Fees by the required date will result in
automatic cancellation of the Event and forfeiture of the Security Deposit as defined
below.

6. REFUNDABLE SECURITY DEPOSIT. In addition to the Rental Fees, all RENTERS will
be charged a Refundable Security Deposit assessed at 25% of the total fees. The
Security Deposit must be paid in full to secure the rental date(s) and rental area(s)
requested.
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This deposit covers damage and cleaning of the Facility. The Security Deposit is
refundable only if the Facility is left in a condition as described in the Facility Use
Procedures and Guidelines and incorporated herein for all purposes. An authorized
CITY employee will inspect the Facility for cleanliness and damage within twenty-four
(24) hours of the conclusion of the Event. The CITY employee’s determination regarding
cleanliness and damage is final. Any refundable security deposit will be mailed to the
RENTER within fourteen (14) days following the Event.

RESIDENT, NON-RESIDENT, NON-PROFIT FEES.

a. To receive the Resident rate, the RENTER must provide proof of residency within the
City of Garden Ridge.

b. To receive the Non-Profit Organization rate, a 501(c)(3) form must be provided at
time of booking. The event must be for one of the following: conferences, meetings,
or church services. Social events such as dances or any event where a fee is
charged for admittance for profit or where alcohol is served does not qualify for the
Non-Profit Organization rate.

Additionally, a Comp Request may be submitted to the City Manager for
consideration by completing a Comp Request Form provided by the Community and
Event Center Manager. The City Manager’s approval or denial will be deemed as
final.

Definition: A “Comp Request” (short for complimentary request) is a demand or
inquiry to receive goods, services, or free of charge rental space. It is most used in
the hospitality, entertainment, and service industries as a gesture of goodwill,
compensation for a mistake, or a perk for high-value customers. The comp request
will be only for the room rental and will not include in ancillary charges for audio
visual, kitchen, security fees or any other items deemed necessary, i.e. cleaning
crew.

ELECTRONIC EQUIPMENT USAGE FEE. An electronic equipment usage fee will be
charged for the use of any electronic equipment provided by the CITY. An authorized
CITY employee will inspect the electronic equipment for damage or loss of equipment
within twenty-four (24) hours of the conclusion of the Event. If the CITY employee’s
determination is there is damage to the equipment or loss of equipment, the RENTER
will forfeit the security deposit. If the Security Deposit is insufficient to cover the total
cost of damage or loss, the RENTER shall be liable for such excess and agrees to pay
the amount of such excess upon demand. The CITY shall send RENTER an invoice
showing such amount due and RENTER shall pay within thirty (30) days of receipt.

KITCHEN GUIDELINES. See Addendum A.

POLICE SECURITY. The CITY reserves the right to require one or more certified Police
Officers to be present at an Event at the expense of the RENTER. The RENTER is
required to complete the Garden Ridge Police Department Security Request form (page
6 of this document). The Community and Event Center Manager will coordinate security
arrangements with the Garden Ridge Police Department (“GRPD”).
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12.

11.

Certified Police Officers are required when alcohol is present or as deemed
necessary by the size and type of event during the terms of this Agreement.

Police Officers will remain on the premises at all times during the terms of this
Agreement.

The GRPD shall schedule GRPD Police Officers for all required Events. In the event
GRPD Police Officers are not available, GRPD may schedule Police Officers from
an outside entity.

If RENTER requests Police Officers from an outside agency, the Chief of Police or
designated representative must approve such Police Officers from the outside
agency.

The parties acknowledge and agree that the CITY shall not be responsible for the
actions and safety of RENTER or any of RENTER’S guests, patrons, or anyone else
coming upon the Premises as a result of the Event, including without limitation
protecting such persons from injury or death and protecting RENTER’S property or
the property of such persons from loss or damage.

The CITY reserves the right to cancel the Event at any time prior to or during the
Event for failure to comply with the terms of this section. Any decision to cancel an
Event for failure to comply with security requirements is final. Cancellation of an
Event pursuant to this section of the Agreement shall not be considered a breach of
this Agreement.

LIABILITY FOR DAMAGES. The CITY shall be authorized to retain any portion of
the Security Deposit as shall be necessary to pay the actual costs of repair or
replacement of any and all damages sustained in or on the Premises during or in
connection with the Event. If the Security/Clean Up Deposit is insufficient to cover
the total cost of damages, RENTER shall be liable for such excess and agrees to
pay the amount of such excess upon demand. In the event it is not feasible to
calculate the total cost of damages within twenty-four (24) hours after the conclusion
of the Event, the CITY shall calculate the amount of excess damages after that date
and shall send RENTER an invoice showing such amount, which RENTER shall pay
within thirty (30) days of receipt.

INSURANCE, LICENSES, AND/OR PERMITS. RENTER will secure any required
insurance, licenses, and/or permits as outlined in the ALCOHOL and FOOD AND
BEVERAGE GUIDELINES below.

a.

ALCOHOL GUIDELINES.

i.  Alcohol Service may only be dispensed according to Texas Alcoholic Beverage
Commission (TABC) rules and regulations

ii. NO BYOB. No alcohol may be brought on the premises or taken out of the
facility by any guests or invitees of RENTER. The only person that may provide
Alcohol is the RENTER or a bartending service. It is recommended to use a
Bartending Company. Alcohol may not be sold to guests unless allowed by
law.

iii. BARTENDER. All events with Alcohol will require a Texas Alcohol Beverage
Commission licensed bartender to serve all alcohol. The bartender(s) must
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1v.

Vi.

have their TABC license and identification with them at the time of the event
and the TABC license should be provided to the Center no later than (30) days
prior to the event date.

SECURITY. ltis the responsibility of the Garden Ridge Police Department to
provide security at all City facilities when alcohol is present unless waived in
writing by the Police Chief. Page 6 of the Rental Agreement must be
completed. Number of officers required are: 1 Officer for 1-150 guests; 2
Officers for 151-300 guests; and 3 Officers for 301-450 guests. The City
reserves the right to increase number of officers required when it is in the best
interest to ensure the safety of those using the facility or in the best interest of
the safety of the community.

SECURITY COST. The cost for security is a minimum of four (4) hours at fifty
dollars ($50) per hour per officer. This hourly rate is subject to change and is
separate from facility rental fees.

SECURITY COORDINATION. To properly schedule security for the event, the
following are required no later than (30) days prior to the event. 1) Event start
time. 2) Check out time, as stated in the rental agreement. 3) Guest count.
Additional Conditions: Alcohol service may only take place when both the
TABC licensed bartender and the security officer are present.

vii. ADDITIONAL CONDITIONS.

+ If alcohol is brought on the premises by a guest, the City reserves the right
to discontinue all alcoholic beverage services or to close the event.

« If alcohol is brought on premise by the RENTER when it was stated on the
contract alcohol would not be present, the City reserves the right to close
the event.

« Payment for the security will be made to the officer(s) upon their arrival at
the event, in cash. Should payment not be rendered at that time, the City
reserves the right to immediately cancel the alcohol service. All alcoholic
products would need to be removed from the event space by the RENTER
into a secure location. Additionally, the City reserves the right to close the
event due to non-payment.

« RENTER understands the Alcohol Service and Security Guidelines and
associated fees. RENTER further understands that if the event is closed for
violating this or any City policy, all rental fees, deposits, ancillary, or other
fees paid to the City of Garden Ridge will not be refunded.

FOOD AND BEVERAGE GUIDELINES.

1.

1.

1il.

Catering License and Insurance. The Caterer shall obtain and maintain all
applicable permits and certificates required by the City and State and shall
comply with all City and State laws. Renter/Caterer must furnish Civic Center
with a copy of required licenses and permits. The following insurance
requirements must be met and submitted to the Community and Event Center
Manager a minimum of 30 days prior to event date.

Food Trucks shall require a permit. Beginning in July 2026, Texas will
implement a statewide permitting system for mobile food units under HB 2844,
replacing individual city/county health permits with a single Texas Department
of State Health Services (DSHS) license.

Public liability and property damage insurance issued by a reputable casualty
insurance company acceptable to the Community and Event Center naming the
City of Garden Ridge as a certificate holder with the following amounts:
Personal injury liability of not less than $500,000 for anyone (1) injury;
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13.

14.

15.

$1,000,000 for anyone (1) accident; and property damage liability of not less
than $1,000,000. The insurance policy shall state that such insurance is the
primary insurance and the City’s existing general liability coverage shall be
considered excess coverage. The certificate must provide coverage for all risks
including workers’ compensation.

iv. Loading/Unloading. Loading and unloading must take place in the circular
drive. Vehicles/Trucks must be moved to designated parking areas immediately
after unloading or loading -- no storage is allowed on or near the circular drive.

v. Cleaning includes, but is not limited to sweeping, emptying and cleaning

counters, tables, refrigerator, freezer, warmer oven and any other equipment
that may be provided (cleaning supplies will be provided).

vi. Broom-sweep trash/litter into one pile and mop visible spills.

vii. Please dispose of remaining food into trash bin provided (please knot the bag).

viii. Grease or other debris should not be poured into drains. Grease should be
disposed of in outside dumpster.

ix. Warming or flame devices must be extinguished and disposed of properly.

x. Boxes must be flattened and stored/disposed in designated area only

xi. Warming oven instructions may be found in the drawer under the microwave.

xii. Failure to clean and dispose of all food and beverages in accordance with the
policies may result in a deduction to your deposit.

ANIMAL EXHIBITION GUIDELINES.
i. See Addendum B.

CLEAN-UP REQUIREMENTS (INSIDE AND OUTSIDE).

Tables/Chairs must be wiped down of visible spills.

Broom-sweep trash/litter into one pile.

If debris is big enough to pick up, you must place it in a receptacle.
Place all trash in receptacles provided.

Mop up any spills with the mop provided.

See additional clean-up requirements for Kitchen in Addendum A.

SERVICE ANIMALS. Under the Americans with Disabilities Act (ADA), service animals
are welcome. However, a service animal may be asked to leave if it is not housebroken
or is not under control.

GENERAL GUIDELINES.

Parking is for guests only.

Overnight parking is prohibited.

All tables must be covered during events with food as well as Expo events.

No smoking allowed in the building — designated smoking areas (two) are outside.
Events cannot interfere with another event.

All doors must remain closed during event hours, including overhead garage doors.

The concession stand roll-up window may be open when kitchen space is rented and
used.

Displays, activities, and guests are limited to the space listed in the Renter’'s
Agreement.

Renter is required to remove all personal effects and decorations from the facility.
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16.

17.

18.

19.

20.

21.

22.

23.

24.

INDEMNITY. RENTER agrees to and shall indemnify, save and hold the CITY harmless
against all claims, demands, suits, costs and expenses, including reasonable attorney’s
fees, arising out of or in a way connected with staging of the Event, including but not
limited to, any property damage, personal injury or death sustained by anyone coming
upon the Premises as a result of or for the purpose of attending the Event. This
Indemnity and Hold Harmless Agreement shall apply whether such loss, injury or
damage is caused in part by the Complex, the CITY, its officers, directors or employees,
unless caused by their gross negligence and/or willful misconduct. It is the express
interest of the parties that, by the terms hereof, the Complex and the CITY may be
indemnified for the consequences of its own negligence (other than gross negligence).

COMPLIANCE WITH LAWS, RULES AND REGULATIONS. RENTER and its officers,
directors, employees, agents, patrons, customers and guests and anyone coming upon
the Premises as a result of or for the purpose of attending the Event shall comply with all
Federal, State, and CITY laws and ordinances, as well as all rules and regulations
provided by the CITY to regulate behavior at the Premises. Anyone who violates or
persists in violating any such laws, ordinances, rules or regulations may, at the CITY’S
discretion, be removed from the Premises.

NON-ASSIGNMENT. RENTER may not transfer or assign this Agreement, sublease the
Premises, or allow use of the Premises other than as herein specified, without the
express written consent of the CITY.

CONTROL OF PREMISES AND RIGHT TO ENTER. In permitting RENTER to use the
Premises under this Agreement, it is understood by the parties that the CITY does not
relinquish the right to control the premises or management thereof and to enforce all
necessary rules and regulations. Duly authorized representatives of the CITY may enter
the Premises, or any part thereof, at any time, and on any occasion without restrictions
whatsoever by RENTER.

PLACE OF PERFORMANCE. This Agreement is governed by the laws of the State of
Texas and all obligations under this Agreement are performable in Comal County,
Texas.

CANCELLATION BY CITY. In the event that the CITY, due to conditions beyond its
control, such as building damage caused by fire, tornado, windstorm, vandalism, civil
tumult, riots, or any other act over which the CITY has no control, should find it
impossible to provide the Premises as contracted herein, the CITY may cancel this
Agreement and shall refund any prepaid charges to RENTER but shall have no other
liability to RENTER on account of such cancellation.

CANCELLATION BY RENTER. In the event the RENTER necessitates cancellation of
the rental agreement, written notice must be received 30 days prior to the event.

RENTER, by signing this Agreement, hereby certifies that all information contained in
this Agreement, the application and acknowledgement forms relating to said Agreement
is true and correct, and RENTER further agrees and acknowledges that failure to provide
true and correct information may result in cancellation of the event.

ENTIRE AGREEMENT. This Agreement constitutes the entire agreement between the
CITY and RENTER. No other agreement, statement, or promise relating to the subject
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25.

26.

27.

28.

29.

30.

31.

matter of this Agreement which is not contained in this Agreement or incorporated by
reference in this Agreement shall be valid or binding.

SMOKING. Smoking is prohibited in the Garden Ridge Community and Event Center.

CHAPERONES. One (1) Chaperone per twenty-five (25) minors must be present and
responsible for the activities at each event which predominately consists of minors.

DECORATIONS.

¢ All decorations, streamers, etc. will be secured on the hardware provided located on
the walls in the Wildflower Hall.

¢ Use of removable tape or removable command strips are allowed; however, all
residue must be removed during clean-up.

e Decorations are prohibited from being affixed to the oak tree wall art and no
tables/chairs should touch the wall art.

e Special requests must be coordinated with the City’s representative.

e Cloud machines that use dry ice with water are permissible with liability insurance.

Prohibited items.

e Loose glitter, confetti, or rice — including inside balloons. Glitter on decorations/attire is
acceptable.

Bird seed/grains or any materials that will not sweep up.

Nails, thumb tacks, and push pins — any items that may be driven into walls or floors.
Masking Tape, two-sided tape or any material that may hang on walls.

Use of hot glue guns to attach decorations to walls/tables/chairs is strictly prohibited.
Pyrotechnics, fog machines, sparklers, or open flame (without enclosure) .

The suspension of any materials from the ceiling — unless a licensed company
provides the City with a certificate of insurance showing the City of Garden Ridge as a
shareholder.

e The damage deposit may be forfeited if the decoration restrictions are violated.

SYMBOLIC ELEMENTS. Rice, birdseed, glitter, confetti cascarones, confetti filled
products and silly string are prohibited from being used at the Garden Ridge
Community and Event Center.

KEYS. Keys will be available and must be picked up at a time scheduled with the City’s
representative at the Community and Event Center. City personnel may not be
available after hours or weekends to issue keys. The keys are to be turned in at the
main lobby of City Hall on the first business day following the event.

Keys are not to be duplicated. A lost key fee of $500.00 will be charged to cover the
expense of re-keying all entry doors.

MUSIC AND NOISE. All doors in the Garden Ridge Community and Event Center must
remain closed, except ingress/egress, while music is being played or sound
amplification equipment is being utilized. After 11:00 pm all music and noise from sound
amplification equipment must not exceed 60db, as measured at a point outside of the
Center’s front doors with the door closed.

RENTER understands and agrees that the Mayor, City Manager, or the City
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Representative is the final authority on matters pertaining to this agreement and such
decisions are final and must be authorized in writing.

32. THE CITY reserves the right to modify or adjust rates as necessary to tailor facility for
individual or unique uses and approve by the City Manager. The City reserves the right
to refuse rental of the Jay F. Feibelman Garden Ridge Community and Event Center.

33. ACKNOWLEDGEMENTS.

CITY OF GARDEN RIDGE, TEXAS
COMMUNITY AND EVENT CENTER RENTER
MANAGER OR DESIGNATED
REPRESENTATIVE
Signature Signature
Printed Name Printed Name
Title
Complete Mailing Address (this address will be
used for any applicable deposit refund)
Email
Phone
Date of Agreement / / Date of Agreement / /
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CITY OF GARDEN RIDGE

JAY F. FEIBELMAN
COMMUNITY AND EVENT CENTER

9500 Municipal Parkway

RI DG[ Garden Ridge, Texas 78266
(210) 850-4256

communitycenter@ci.garden-ridge.tx.us

RENTAL POLICY

Nothing herein shall be construed to waive the governmental immunity
for the City of Garden Ridge.

General Terms and Conditions. This agreement is made and entered upon the following
express covenants and conditions, all and every one of which the Renter hereby covenants
and agrees to keep and perform. Signee must be 18 years of age to sign rental agreement.

Payment Terms. All payments for rental reservations in the Wildflower Hall/Bluebonnet Room
shall be due thirty days prior to the event.

Reservation Deposit. A reservation deposit plus a signed rental agreement is required to
secure the date. Failure to pay reservation deposit or signed rental agreement may result in
loss of secured date.

Control of Facility. In renting the facility, the City does not relinquish the right to control the
management thereof and to enforce all necessary and proper rules for the management and
operation of the same; and the employees of the City may enter the same, and all the
premises, at any time and on occasion.

Rescheduled Events. The City, at its discretion, may allow for one (1) rescheduled event
date if requested by Renter in writing a minimum of thirty days in advance of the original
contract date. The reservation fee paid towards the original date and payments made will be
moved to the newly scheduled event.

Minors. One (1) chaperone per twenty-five minors must be present during the duration of the
event.

Decorations. See Facility Use Procedures and Guidelines for detailed information.

Drone Use. Drones are not allowed at the Garden Ridge complex for any event. We do not
allow drones to fly over sensitive areas such as schools or the Municipal Complex. Texas
Government Code Section 423.0047 makes it a criminal offense to knowingly operate a drone
over public or private primary secondary school instructional facilities. This creates a Class C
misdemeanor, which can increase to a Class B for repeat offenders.

Property in Building. City assumes no responsibility whatsoever for any property placed in
building, and City is hereby expressly released from responsibility for any loss or damage to
property.
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Removal of Personal Property. All property and installation of property must be vacated at
the time indicated by the rental agreement.

All property not vacated by the designated time on the rental agreement is subject to the City
disposing of all property as deemed necessary.

All staging or other structures that are erected by the Renter or any exhibitors in any portion of
the venue will be at the expense of the Renter or exhibitor/contractor. No structures may be
attached to the building or any inventory. Any damage caused by the installation of any such
structures shall be at the sole expense of the Renter.

Abandoned Items. City shall have the sole right to collect and dispose of any personal
property remaining in the building. The City shall call the next business day to provide you
with an opportunity to pick up any items left behind.

Seating/Occupancy Capacity. For no event shall tickets be sold or dispensed more than the
seating capacity of each room.

Wildflower Hall

e 300 Banquet Style or Theater Style

e 375 maximum occupancy (for expos, festivals, come-and-go events)
Bluebonnet Room

e 43 Max Capacity — Meeting/Banquet

Taxes. Renter shall pay all taxes, if any, on tickets or admissions to the premises during the
term hereof and license fees and taxes lawfully levied against it during the term hereof.

Aisles/Exits Clear. Renter will permit no tables, chairs, or any other structures to be placed in
front of exits. Aisles shall be kept clear during the entirety of the event.

Obstruction of Sidewalks. No portion of the sidewalk, entry way is to be blocked. All
vehicles unloading may use the dock doors and then remove the vehicle.

Responsibility for Damage or Injury. Damage to the facility or any portion of the building in
which it is located, during the term of the rental agreement, shall be the sole responsibility of
the Renter. Damage by act, default, or negligence of Renter to any guests or any person
admitted to premises by Renter, or by or with the consent of Renter such as employee or third-
party person acting for or on behalf or Renter. Renter will pay to City, upon demand, such sum
as shall be necessary to restore such premises to their present condition.

Indemnity. Renter must indemnify, defend and hold harmless the city, its officers, agents and
employees, from and against liability for any and all claims, liens, suits, demands, and/or
actions for damages, injuries to persons (including death), property damage (including loss of
use), and expenses, including court costs and attorneys’ fees and other costs arising out of or
resulting from the Renters’ occupancy of the property or activities conducted in connection with
or incidental to this agreement and from any liability arising out of or resulting from the
intentional acts or negligence, including all such causes of action based upon common,
constitutional, or statutory law, or based in whole or in part upon the negligent or intentional
acts or omissions of Renter, or in connection with Renters’ use of the premises and/or resulting
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from the presentation of any copyrighted work or material or violation of any other proprietary
rights, including but not limited to its officers, agent, employees, subcontractors, invitees, and
other persons.

Further, the City assumes no responsibility or liability for harm, injury/death, or any damaging
events which are directly or indirectly attributable to premise defects which may now exist or
which may hereafter arise upon the premises, responsibility for all such defects being expressly
assumed by the Renter. This indemnity provision applies to all claims, suits, demands, and/or
actions based upon or arising from any such premise defects or conditions, including but not
limited to its officers, agents, employees, subcontractors, invitees, and other persons.

Both City and Renter expressly intend that the indemnity provided for in this contract is
indemnity by Renter to indemnify and protect the City from the consequences of the City’s own
negligence while City is participating in this contract where that negligence is a concurring
cause of the injury, death, or damage. Furthermore, the indemnity provided for in this
paragraph shall have no application to any claim, loss, damage, cause of action, suit, and
liability where the injury, death, or damage results from the sole negligence of the City,
unmixed with the fault of any other person or entity.

Caterer. See Facility Use Procedures and Guidelines for detailed information. All caterers or
food establishments serving food will need to supply current proof of insurance and current
license to City no later than thirty days prior to the event.

Animals. All events with animals will strictly follow our Facility Use Procedures and
Guidelines, Animal Exhibition Guidelines (Addendum A). Renter must follow all laws regarding
the selling or trading of animals. No venomous animals are allowed in the Community & Event
Center.

Attorney’s Fees. If City is required to file suit to collect any amount owed under this
agreement for Renters’ use of the premises, City shall be entitled to collect reasonable
attorney’s fees.

No Discrimination. Itis understood that the premises are owned by the City, and that any
discrimination by Renter, its agents, or employees, on account of race, sex color, religion, or
national origin in the use of or admission to the premises is prohibited.

Security. Itis City policy that renters of City facilities must provide security under the following
circumstances unless waived in writing by the Police Chief or City Manager: 1) When alcohol
is present; 2) When guest count exceeds 150; or 3) When the Community Center Manager
deems it is in the best interest of the City.

Cancellation by City: Violation by Renter of any covenant, agreement, or condition contained
herein shall be cause for termination hereof by City, in which case Renter shall be entitled only
to refund of the unused portion of any payment made by it.

City reserves the right to cancel this agreement at any time, e.g. before, during, or after any
emergency deemed by City. At such time notification will be made by telephone or most
expedient method reasonably available. City shall not be liable to or responsible to Renter for
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any damage or inconvenience caused thereby, Renter shall be refunded the unused portion of
payment made by Renter.

Force Majeure. Non-performance clause due to circumstances beyond reasonable control,
requiring specific, enumerated events to be effective and any other acts of God.

By signing below, RENTER agrees to the Rental Policy.

ACKNOWLEDGEMENTS.
CITY OF GARDEN RIDGE, TEXAS
COMMUNITY AND EVENT CENTER RENTER
MANAGER OR DESIGNATED
REPRESENTATIVE

Signature Signature

Printed Name Printed Name

Title
Complete Mailing Address (this address will be used
for any applicable deposit refund)
Email
Phone

Date of Agreement / / Date of Agreement / /

4 DRAFT 4-27-26



AGENDA ITEM: City of Garden Ridge Merchandise Sales Policy
SUBMITTED BY: Robyn Achu, Finance-HR Director
DATE SUBMITTED: | 04/27/2026

GARD[N RIDGE MEETING DATE: 05/05/2026
AGENDA FORM

ITEM DESCRIPTION/SUMMARY

Discussion and possible action to adopt a Merchandise Sales Policy establishing guidelines for the sale
of City-branded merchandise, such as t-shirts and promotional items, in support of City events.

BACKGROUND

City staff have identified the need to establish a formal policy governing the sale of City-branded
merchandise. While such items are occasionally used to promote community engagement and support

City events, the City currently does not have a standardized framework to ensure consistency,
accountability, and compliance with applicable laws.

The proposed Merchandise Sales Policy provides clear guidance that merchandise sales must serve a
valid public purpose and be tied to City events. The policy outlines an approval process for

merchandise, establishes pricing guidelines, and ensures compliance with Texas sales tax
requirements.

Additionally, the policy incorporates minimum procurement standards, inventory controls, and cash
handling procedures to safeguard public resources and promote transparency. Proceeds from
merchandise sales will be used to support City events.

Adoption of this policy aligns with best practices in municipal financial management and supports the
City’s commitment to strong internal controls.

ATTACHMENTS: Proposed City of Garden Ridge Merchandise Sales Policy

REQUESTED ACTION
Motion Resolution L]
Discussion Other L]
Ordinance L]
FINANCIAL
Budgeted Item L] Original Estimate/Budget:
Non-budgeted Item [] Current Estimate:
Not Applicable Amount Under/Over Budget: $
PROs / CONs

There is no significant fiscal impact associated with adopting this policy. Merchandise sales are
expected to be cost-recovery or modest revenue-generating and will support City events. The policy
provides financial controls and ensures compliance with applicable laws and best practices.

STAFF RECOMMENDATION

Staff recommends approval of the City of Garden Ridge Merchandise Sales Policy as presented.
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CITY OF GARDEN RIDGE
PURCHASING POLICY

1. PURPOSE

The purpose of this policy is to establish guidelines for the sale of City-branded merchandise, including but
not limited to t-shirts, hats, and promotional items, in a manner that complies with Texas law and supports a

valid public purpose.

2. POLICY STATEMENT

The City may sell merchandise when such sales:

e Support a public purpose, such as promoting community identity, tourism, or City-sponsored programs
and events;

e Areincidental to the City’s governmental functions; and
e Are conducted with appropriate financial controls, transparency, and accountability.

The City shall not engage in ongoing commercial retail activity intended primarily to generate profit.

3. AUTHORIZED MERCHANDISE

Merchandise may include:
e Apparel (t-shirts, hats, etc.)
e Event-specific promotional items
e Program-related items (parks, recreation, library, etc.)

All merchandise must include approved City branding or be directly tied to a City program or event.

4. APPROVAL PROCESS

All merchandise sales must be approved in advance by:

e The City Manager or designee; and

e The Finance Director (for pricing and financial controls)
Requests must include:

e Purpose of the sale

e Description of items

e Estimated costs and proposed pricing

¢ Intended use of proceeds
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5. PRICING GUIDELINES

Pricing should:
o Recover costs associated with production, shipping, and administrative handling;
¢ Include applicable sales tax; and

o Be set at a level that supports the associated program or event without constituting a primary profit-
making activity.

6. SALES TAX COMPLIANCE

The City shall comply with all applicable Texas sales tax laws. This includes:
e Collecting sales tax on taxable items;
e Maintaining a valid Texas Sales Tax Permit;

e Remitting collected taxes to the Texas Comptroller in a timely manner.

7. PROCUREMENT

All merchandise must be procured in compliance with applicable Texas law and any City-established purchasing
procedures. In the absence of a formally adopted purchasing policy, the following minimum standards apply:

e Seek competitive pricing (e.g., at least three quotes) when practical;
e Use vendors that are qualified and in good standing;
o Document the basis for vendor selection (price, quality, delivery, prior performance);
¢ Avoid conflicts of interest in accordance with state law;
o Follow any applicable statutory bidding thresholds and requirements.
The City may formalize additional purchasing procedures over time, which will supersede these minimum

standards.

8. INVENTORY CONTROL

Departments selling merchandise are responsible for maintaining basic inventory controls, including:
e Tracking quantities ordered, sold, and remaining;
e Safeguarding inventory from loss or theft; and

e Conducting periodic counts.

9. CASH HANDLING AND REVENUE ACCOUNTING

All revenues shall be handled in accordance with the City’s cash handling policy. This includes:
e Issuing receipts for all sales;
e Timely deposit of funds;
e Segregation of duties where feasible;

e Recording revenues in appropriate accounts (e.g., program-specific revenue accounts).
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10. USE OF PROCEEDS

Proceeds from merchandise sales shall be used to support City events.

11. LOGO AND BRAND USAGE

Use of the City’s name, logo, or branding on merchandise must be approved in accordance with the City’s

branding guidelines. Unauthorized use is prohibited.

12. PARTNERSHIPS

The City may partner with nonprofit organizations to sell merchandise, provided:
¢ Roles and responsibilities are clearly defined in writing;
e The City’s name and logo are properly protected; and

e The arrangement serves a public purpose.

13. INTERNAL CONTROLS AND AUDIT

The Finance Department may periodically review merchandise sales activities to ensure compliance with this
policy, including:

e  Pricing review
¢ Inventory reconciliation

e Revenue tracking

14. EFFECTIVE DATE

This policy shall become effective upon approval by the City Council and shall remain in effect until amended or

repealed.
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AGENDA ITEM: 7.4. FY 2027 Budget Calendar
SUBMITTED BY: Robyn Achu, Finance-HR Director
DATE SUBMITTED: | 04/28/2026

GARD[N RIDGE MEETING DATE: 05/05/2026
AGENDA FORM

ITEM DESCRIPTION/SUMMARY

Discussion and Consideration of the FY2027 Budget Calendar and 2026 Tax Rate Adoption
Schedule.

BACKGROUND

The attached FY2027 Budget Calendar and 2026 Tax Rate Adoption Schedule establishes key dates
and milestones for the City’s annual budget development process and property tax rate adoption in
compliance with Texas Local Government Code Chapter 102 and Texas Tax Code Chapter 26.

The calendar outlines scheduled budget work sessions, statutory deadlines, required public
notices, public hearings, and adoption dates. The proposed schedule ensures adequate time for City
Council review, public transparency, and compliance with all applicable state requirements.

The proposed budget will be filed with the City Secretary on or before July 30, 2026, which satisfies
the requirement to file the budget at least 30 days prior to adoption of the tax levy. Public hearings
for both the budget and tax rate are scheduled in accordance with required notice provisions.

ATTACHMENTS: 2027 Budget and 2026 Tax Rate Schedule

REQUESTED ACTION
Motion Resolution L]
Discussion Other L]
Ordinance L]

FINANCIAL
Budgeted Item L] Original Estimate/Budget:
Non-budgeted Item [] Current Estimate:
Not Applicable Amount Under/Over Budget: $

PROs / CONs

There is no direct fiscal impact associated with adoption of the budget calendar. The calendar
provides the framework for development of the FY2027 Annual Budget and 2026 property tax rate.

STAFF RECOMMENDATION

Staff recommends approval of the FY2027 Budget Calendar and 2026 Tax Rate Adoption Schedule
as presented.




GARDEN
RIDGE

BUDGET CALENDAR FOR FY2027 BUDGET &

2026 TAX RATE SCHEDULE
2026
June 3 Regular City Council Meeting 6 p.m.
FY2027 Budget Worksession #1
June 17 Special City Council Meeting 6 p.m.
FY2027 Budget Worksession #2
Julv 1 Regular City Council Meeting 6 p.m.
y FY2027 Budget Worksession #3
July 28 — 31 Appraisal District submits 2026 Certified Values

July 30— Aug 2

Comal County Tax Office calculates and submits 2026 tax rate
calculations

City Manager submits proposed FY2027 Budget and files with

July 30 City Secretary.

Regular City Council Meeting 6 p.m.

August 5 Present Proposed FY2027 Budget filed with City Secretary
Present No-New-Revenue and Voter-Approval Tax Rates

August 14 Publish Notice of Budget Public Hearing for August 26

August 22 Publish Notice of Tax Rate Public Hearing for September 2
Special City Council Meeting 6 p.m.

August 26 FY2027 Budget Public Hearing
FY2027 Budget Adoption
Regular City Council Meeting at 6 p.m.

September 2 | 2026 Tax Rate Public Hearing

Adoption of 2026 Tax Rate
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